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1. EJIX OCBOEHUSA ~-MEXJIUCIHUIIJINHAPHOT' O KYPCA:

Lenpro n3ydeHnss—MeXIUCHUITIMHAPHOTO Kypca «ApXHUBHOE [0 B CyAe» SBISETCS:

- U3y4eHHe MIPUHIUIIOB OPraHU3aluH U (PYHKIIMOHUPOBAHHS apXUBHOTO ayTCOPCHHTIA;

- OBJIAJICHME METOJaMHU IPOBEACHMs ayluTa JOKYMEHTALMOHHOTO O0ecHeueHMsl YIpaBIeHHUS U
apX#Ba OPraHU3ALMHU, CIIOCOOHOCTHIO OKa3bIBaTh KOHCYJIBTAaTUBHYIO IOMOIIb B OPraHU3allMOHHBIX
Y TEXHOJIOTHYECKHX BOIIPOCAX JOKYMEHTALMOHHOTO O0ECIIeYeHUs YIIPaBICHMUS;

-OBJIaJICHUE TEXHOJIOTUH YIPABIECHUs JOKyMEHTALUEH B Cy€.

2. MECTO MEXIUCHUIIJINMHAPHOI'O KYPCA B CTPYKTYPE IITIICC3:

MexauCIUIUIMHAPHBIA KYpC OTHOCHTCS K mpodeccuoHanbHomMy moayiato [IM.02 ApxuBHoe
JIENI0 B CYJE.

MeXIuCIUIUIMHAPHBIA KYpC JIOTUYECKH U COAEPIKATENbHO CBSI3aH C TaKUMH Y4eOHBIMU
KypcamH, Kak «l'paxnaHckoe IpaBo», «KOHCTUTYLIMOHHOE NpaBO», C IUCLUUIUIMHAMUA MOJIYJIS
IIM.O1 u T.4.

I/I3y‘-IGHI/I€ HAITPpaBJICHO Ha pPa3BUTHC HABBIKOB KPUTHUYCCKOIO BOCIPUATUA W OLCHKU
UCTOYHUKOB HH(OpMAIMU, YMEHHUS JOTHMYHO (QOpPMYIHpOBATh, H3jaraTb M apryMeHTHPOBATh
COOCTBEHHOE BHJICHHE MPOOIEM M CIOCOOOB WX pa3pelleHHs; OBJAJCHUE MPHEMaMU BEICHUS
JUCKYCCUH, TIOJIEMHUKH, TUAJIOra.

3. TPEBOBAHUA K PE3VJIBTATAM OCBOEHUSA MEXKINCIIUITJIMHAPHOI'O
KYPCA:

3.1. B pe3yabTare 0cBOEHHUS BBIMTYCKHUK JI0JI17KeH 00/1a1aTh cJIeAyIIIMMH NPodeccHOHATBHBIMHA
KOMIIETeHIMSIMM ¢

IIK 1.4. Ob6ecnieunBath paboTy apXxuBa Cy/a.

3.2. B pe3yabTare 0CBOCHHMS MEXIUCIUIUIMHAPHOTO Kypca CTYAeHT J0JIKEeH:

HMETh MPAKTHYECKUH ONbIT:

[0 OpraHu3aluu padoThl ¢ JOKYMEHTaMHU;

10 KOMITJIEKTOBAHHUIO CY/ICOHBIX J€JI U HAPSIOB /IS TIOCTOSTHHOTO XPaHEHUS;

10 OPraHU3aLU XPAHEHUS APXUBHBIX JTOKYMEHTOB;

yMeTb:

MOJITOTABIIMBATh Cy/IeOHBIE eTa (Hapsabl) M MaTepPHAIIbI IS C/Ia4d B apXUB; OCYIIECTBIATH MOJTHOE
opopmieHue Aen (MOAMMBKY WM TEPEIUIeT Jejia, U3bATHE W3 JieJla METAIUTMYECKUX CKPEIOK U
CKOOOK, HyMepaIliio JUCTOB U 3allOJHEHHE JHCTA-3aBEPUTEINISI); COCTABIATh BHYTPEHHIOIO OIHCH
JIOKYMEHTOB;

BHOCHUTH HEOOXOMMBIE YTOYHCHHSI B PEKBU3UTHI OOJIOKKH J1e71a;

0o(OpMIISITH PE3yABTATHI CAAYH JIe]l HA apXUBHOE XpaHEHUE;

COOJTIONIAaTh OXPAHHBIN PEXKUM IMOMEIIEHUH XPaHUIIUIIL;

BBITIOJHATH MOPSIIOK UCIIOJIB30BAHUS JOKYMEHTOB apXUBa Cy/a;

OpraHU30BaTh MOPSIOK 0TOOpa JOKYMEHTOB U OPOPMIICHUS X HA YHHUTOXKCHUE;

3HATh:

MOPSAIOK OTOOpa Ha XpaHEHHWE B apXUB CYIOB JOKYMEHTOB, HMX KOMIUICGKTOBaHHS, ydeTa H
HCITOJIb30BaHUS,

MEPEYEHD IOKYMEHTOB CY/IOB C YKa3aHUEM CPOKOB XPAHEHUS;

HOPMaTUBHbBIC YCIOBUS XPAHEHUSI ApXUBHBIX JTOKYMEHTOB; 1T
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TOJIOKEHUS 0 MOCTOSIHHO JENCTBYIOIICH AKCIEPTHOU KOMHUCCHH cyna.

4. CTPYKTYPA U COAEP KAHUE MEXJIUCHUIIVIMHAPHOT'O KYPCA

4.1. O0beM MeXANCHMINIMHAPHOIO Kypca U BUAbI Y4eOHO padoThl

Bujbl yueOHoi padoThI Bcero yacos
OO6m1ast TpyI0EMKOCTh AUCITUTIIMHBI 88
AyIUTOPHBIC 3aHSATHUS 56
Jlexuu 38
[IpakTnueckue 3anstus (113) 18
CamocrosTenbHas pabora 32
dopma KOHTPOJIS KonTponwHas pabora

4.2. Pazgebl MeXKIUCHMIVIMHAPHOTO KYpPca H BUABI 3aHATHH]

Temarndeckuil 1iaH MEXIUCUUILIMHAPHOTO Kypca

Tembl JI3 113 CPC
Tema 1. OcHOBHBIE OJIOKEHUS
opraHuzanu paboThl U
OpraHMU3aIIOHHOTO 00eCTIeYeHHUSI
JEeSATEIbHOCTH Cy10B B PD
Tema 2. OcoOEHHOCTH BEIEHUS
CYZIOTIPOM3BOJICTBA B CYIEOHBIX 8 4 6
opraHax
Tema 3.0dopmiieHne TrpakIaHCKUX
JIeJ1 TIOCJIe X PACCMOTPEHHUSI
Tema 4.0¢dopmienne cyneOHBIX e,
MIPOU3BOACTB U JJOKYMEHTOB OOIIETO
JIEIIOTIPOU3BOICTBA K MOCIIEAYIOIIEMY
XpaHEHUIO B apXUBE Cyjia
Tema 5. Ilepemaua pen (HapsiIoB)
BPEMEHHOIO CpPOKa XpaHEHUs U
IpYyTUX JIOKyMEHTOB B apXWB CyAa, 6 2 6
TIOPSAIOK ux XpaHeHus u
WCIIOJTb30BaHUS
Bcero 38 18 32

4.3. Conep:xxaHue pa3iejioB MeKIUCHUIIMHAPHOTO Kypca

Tema 1. OcHOBHBIE MO/I0KEHUSI OPraHU3AIUN PA0OTHI U OPraHU3AIHOHHOT0 00ecneyeHus!
AeATe1bHOCTH cynoB B PD.

Cynebnast Bnactb B P®: monarme wu crpykrypa. IloHsatme u comepkaHwe CyaeOHOTO
nenornpousBojcTBa. Opranu3anus paboThl B Cyax o0IIel IOPUCAUKIINH.

Tema 2. OcobGeHHOCTH BeleHMsl CYT0NPON3BOACTBA B CyeOHBIX OpraHax

Odopmnenne gen B cyae. Ilopsmok odopmieHHs NTPOM3BOACTB IO OOpameHHsIM B CYII.

Odopmiienne mpoOTOKOJIOB cyneOHoro 3acemanus. CopepxkaHue pemieHus (TTOCTaHOBIICHMS,
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onpeneneHus) cyna. O0paiieHrne K HCTIOTHEHUIO PEIICHHH, ONIPEACICHUI U TTOCTAaHOBJICHUH Cy/a.

Tema 3. OdopMmiieHne TPaKIAHCKUX JIe] MOCJIe HX PACCMOTPEHUsI
[Mopsimox odopMieHUsT TpaKTAHCKUX e Tocie cyneOHoro pasouparenbcTBa.  lloaroroBka
rpakIaHCKKX JIeJ K cJjade B apXHB.

Tema 4. OdopMmienne cyneOHbIX aeJl, MPOU3BOACTB H JOKYMEHTOB 00111€ro /1eJI0NMPOU3BOACTBA
K NMOCJIeyIIeMy XPAHEHHIO B apXuBe Cyla

[IpaBuna o3HakOMIICHUSI ¢ CyACOHBIMU JeaMH B TIOMEIIEHUH cyaa. [lopsaok BeIIa4M OTACIBHBIX
,Z[OKYMGHTOB nu3 CYHCGHBIX pI(SA) CDYHKI_[I/IOHaJILHBIe O6H3&HHOCTI/I Jiina, OTBETCTBEHHOI'O 3a BBII[a‘Iy
cyneOnbix nen. Ilporeaypa nepenaun cyaeOHBIX ACN B apXUB.

Tema S. Ilepenaua nen (HapsiioB) BPEMEHHOI0 CPOKa XpaHeHHs] M JPYIrUX JO0KYMEHTOB B
apXmB Cy/la, NOPS/I0K UX XPAHEHUA W UCIOJIb30BAHUSA

[Tepenava nen (HapsAI0B) BPEMEHHOIO CPOKA XPAHEHUS B ApXUB.

HOpH,Z[OK HX XPAaHCHUS U UCITIOJIb30BAHMA.

5. TIJTAHBI TPAKTUYECKHUX 3AHATHI U 3ATAHUSA JIJISI CPC

Tema 1. OcHOBHBIE MO/I0KEHUSI OPraHU3AIUN PA0OTHI U OPraHU3AIHOHHOT0 00ecneyeHus!
AeATe1bHOCTH cynoB B PD.

Cyneb6nas Bi1acTh B PO: moHATHE U CTPYKTYpA.

Opranuzanus paboTsl B cyfax obmeit opucaukunu. KoHTponbHbie paboTsl. CaMocTosTeNbHAS
pabota oOyuaronuxcs: CocTaBiaeHUE EKTPOHHON MPE3EHTALUU 110 CTPYKTYPE OPTaHOB CyJIeOHOM
Bractu PO®. Pedepar.

Tema 2. OcoOGeHHOCTH BeleHusI Cy10NPOU3BOACTBA B Cyl1e0OHbIX OpraHax

Odopmiienne nen B cyne. [lopsimok oopmiteHus mporu3BOACTB MO OOPAIICHHSIM B CYI.
Odopmienne npoToKosIoB cyaedHoro 3acenanus. OdopmieHue penieHus (I0CTaHOBICHNUS,
onpeneneHus) cyna. Koarponsasie padothl. Pedepar.

Tema 3.0¢opMieHne rpakIaHCKUX /e NMOcJe X PACCMOTPEHUs

[Mopsimox odopmiieHUs TpakIaHCKUX JIeT MOcie CyaeOHOro pa3ouparenbCcTaa.

[TonroroBka rpakmaHckux nei K caade B apxuB. KonTposbHble paboThl. Pedepar. DnextponHas
Mpe3eHTAaIUsI.

Tema 4. OdopMmienne cyneOHBIX AeJl, TPOU3BOACTB H JOKYMEHTOB 00111€ro /1eJI0NMPOU3BOACTBA
K NocJIeiyloleMy XpaHeH!I0 B apXHBe cyla

[TpaBuia o3HaKOMIJIEHUS C Cy[JeOHBIMU JielaMH B MOMeNeHUH cyna. I1opsiiok BbIauu OTAEIbHBIX
JOKYMEHTOB U3 cyAeOHbIX Aen. DyHKIMOHaNbHBIE 00S13aHHOCTH JIMIIA, OTBETCTBEHHOTO 32 BbIIA4Yy
cyneonbix aen. IIpouexypa mepemaun cyneOHBIX nen B apxuB. KoHTponbHble pabotbl. Pedepar.
[Tocemenue paitoHHOTO Cy/a, O3HAKOMJIEHHE ¢ PaOOTON apXHWBa M KaHIEIISPHH.

Tema S. Ilepenaua nen (HapsiioB) BPEMEHHOI0 CPOKa XpaHeHHs] M JPYTrHUX JOKYMEHTOB B
apXMB Cy/la, NOPS/I0K UX XPAHEHUA W UCIO0JIb30BAHUSA

[lepenaua nen (HapsAIOB) BPEMEHHOTO CpOKa XpaHeHUs B apxuB. [lopsAnok WX XpaHEHHS U
ucnonb3oBanus. KontponsHsie pabotsl. Pedepar.



6. IEPEUEHDb TEM JIABOPATOPHbIX PABOT
Jlabopamophwvie pabomvl paboyum yueOHbIM NIAHOM He NpedyCMOMPEHDL.

7. OBPA3OBATEJIBHBIE TEXHOJIOI' TN

7.1. B ocBoenun mexaucuumuHapaoro kypca MJIK.02.01 ApxuBHoe A€0 B Cyzie UCIONb3YIOTCA
ClIelyIOIIME TPAAMIIMOHHbIE 00pa30BaTe/IbHbIC TEXHOJIOTHH:

- YTeHHe HH()OPMAITMOHHBIX JICKIIHA C UCITOIB30BAHUEM JIOCKH M BUICOMATEPUAIIOB,;
- IPAKTUYECKUE 3aHATHS;

- KOHTPOJIBHBIEC OTPOCHI;

- KOHCYJIbTAILlUH;

- camocCTosTeIbHas paboTa CTyACHTOB ¢ yueOHoM uTeparypoit HITA;

- TCCTUPOBAHHUC MO OCHOBHBIM TEMaM JHUCIUILINHBI;

- KOHTpOJIbHAs paboTa

7.2. Ucniosib30BaHne HHPOPMALMOHHBIX TEXHOJIOTHI

* TEXHOJIOTMH, OCHOBAaHHEIE HA UCHOJIL30BaHuN DOBM;

* HHTEpHET-TEXHOJIOTHH;

*  KOMITHIOTEPHBIC OOYJAIOIINE M KOHTPOJIUPYIOIINE MPOTPAMMBI;

*  uH()OPMAIIMOHHBIE TEXHOJIOTHH, TTO3BOJISIONINE YBEIUYUTh d()(PEKTUBHOCTD MPETOaBaHuUs
(3a cyeT yCuJIeHUs WILTFOCTPATUBHOCTH).

7.3. AKTUBHbBIC 1 HHTEPAKTHBHBIC MeTObI U (OpMBI 00y4eHHUs

W3 mepedHst BUIOB: («M0320601 Wimypm», AHAAU3 NPOOIEMHBIX CUMYAYUl, AHAAU3 KOHKPEMHbIX
cumyayui, UHYUOEHMbl, UMUMAYUS  KOJIJLEKMUBHOU  NpPOpecCUOHANbHOU  OeamelbHOCmU,
meopueckas paboma, C6A3aHHAA C CAMONOZHAHUEM U OCB80eHUeM OUCYUNIUHbBL, 0el06ds uepd,
Kpyaavlii cmoi, OUCHYm, OUCKYCCUsl, MUHU-KOHGDepeHyus u Op.) UCTIONb3YIOTCA CIeIyIOIINe:

- Oucnym (cnioco0 BeICHUS CIOpa, MPOBOJUMOTO C IENbI0 YCTAHOBICHHS HAYYHOW UCTUHBI  CO
CChUIKAMH  Ha  YCTOSBIIMECS  IHCHbMEHHbIC aBTOPUTETHbIE  HMCTOYHUKUA U TUIATEIbHBIN
aHaJIU3 apTyMEHTOB KaXKIOW U3 CTOPOH);

- Ouckyccus (Kak METOJl, aKTHBU3HPYIOUMK TMpoIecc OOy4YEHUs: W3YyYCHHs CJIOKHON TEMHI,
TEOPETUYECKON TPOOIEMBl) HpUMEHAEMCA HA CeMUHAPAX-OUCKYCCUAX, 20e o00cyycoaiomcs
CHOpHbBLE 80NPOCHL C BbIAGTICHUEM MHEHUIL 8 CHYOEHUEeCKOIl 2pynne;

- beceoa.

AKTHBHBIE H HHTCPAKTHUBHbIC (l)OpM])I NPUMECHAITCA Ha CJICAYIOIIUX 3aHATHAX:

Tembl

Tema 1. OcHOBHBIE NTOJIOKEHUST OPTaHU3AIMH PAOOTHI U OPraHU3ALMOHHOTO 00eCICUCHHS
NEATEIbHOCTHU CYyJ1I0B B PD

Tema 2. OcoOSHHOCTH BEACHHUS CYIONIPOM3BOJICTBA B CY/ICOHBIX OpraHax

Tema 3.0dopmiieHne rpaxIaHCKUX eI TOCJIE UX PACCMOTPEHUS

Tema 4.0 opmieHme cyeOHBIX Jell, TPOU3BOACTB U JOKYMEHTOB OOIIETO JIEIONPOU3BOICTBA K
MOCIIEYIOIIEMY XPaHSHHIO B apXHBE Cy/Ia

Tema 5. Ilepenaua nen (HapsI0B) BPEMEHHOTO CPOKa XpaHEHUS M JAPYTUX JOKYMEHTOB B apXUB
Cyaad, MOPAAOK UX XpaHCHHUA U MCIIOJIb30BAHUSA




8. CAMOCTOSATEJBHAS PABOTA CTYJIEHTA
@DopMbI IOATOTOBKH

- [loaroToBka coOOIIEHHH K BBHICTYIICHHUIO HA CEMUHAPE
- [lonroroBka pedeparon

- BrellnostHEHHEe TBOPYECKUX 3aTaHUI

- Pabora ¢ yueOnukamu u HITA

- Pemienne cutyarimoHHBIX 3a1a49

MeTtoauyeckue peKOMeHAAMH K BBINIOJHEHHIO BHEAYAUTOPHOI CaMOCTOSATEJIbHOM PadoThI

CamocTtosaTenbHass paboTa - 3TO IUTaHHpyeMas paboTa CTYJEHTOB, BBIMOJHSAEMAas IO
3aJJaHUI0O U TIPU METOJMYECKOM PYKOBOJCTBE IpenojaBareis, HO 0e3 ero HernocpeaCTBEHHOTO
y4acTusl.

CamocrostenbHas pa0OoTa BBINOJHACT Pl (QYHKUUH, cpeaud KOTOPHIX OCOOEHHO
BBIICTISIOTCSA:

- pa3BuBaromas (MOBBIICHUE KYJIbTYPbl YMCTBEHHOTO TpPyJa, NPUOOIIEHNE K TBOPUECKUM
BUJIaM JIEATEIbHOCTH, O0OTallleHne HHTEIIEKTYallbHBIX CIIOCOOHOCTEH CTYIEHTOB);

- OpUEHTHpYIOIIAs M CTUMYJIHpYyIowas (mporeccy OOydeHHUs NPHUAAeTCs YCKOPEHHE U
MOTHBAINS);

- BocmuTaTtenbHas (POpMHPYIOTCS M Pa3BHBAIOTCA MpO(ecCHOHANbHbIE KayecTBa
CIICIIMAJIICTA);

- HCCIIeZIOBATENbCKasl (HOBBIA YPOBEHB MPO(ECCHOHATBHO-TBOPYECKOTO MBIIIIICHHS);

- uHpopManuoHHO-O0yUatomas (yuyeOHasi JeATebHOCTh CTYJIEHTOB Ha ayJUTOPHBIX
3aHATHIX).

OaHUM U3 OCHOBHBIX BHJIOB JIEATEIBHOCTH CTY/AEHTA SIBJISIETCS CaMOCTOsITENbHasi paboTa,
KOTOpas BKJIIOYAeT B ce0sl M3ydeHHUE JICKIIMOHHOTO MaTepHuaia, y4eOHMKOB U Y4eOHBIX MOCOOHii,
MEPBOUCTOYHUKOB, TIOJTOTOBKY COOOIICHM, BHICTYIUICHHUS HA TPYIIOBBIX 3aHSATHUSAX, BBIIIOJHEHHE
3a/IaHui NIpernoaaBaTets.

[{enbio caMOCTOSITENbHBIX 3aHATHH SIBISIETCA CaMOCTOATEIbHOE OoJiee TITyOOKOoe U3ydyeHUe
CTYACHTAaMH OTAEIBHBIX BOIPOCOB Kypca C HCIIOJIb30BAaHHEM PEKOMEHIYEMOW JIOTIOIHUTEIbHON
JUTEPATyphl U APYTUX UHPOPMAIIMOHHBIX UCTOYHUKOB.

3amauaMy caMOCTOSITEIbHON pabOTHI CTYI€HTOB SIBIISIFOTCSL:

- CHCTEMaTHU3allid U 3aKperjieHUe MOJTYYEHHBIX TEOPETUYECKUX 3HAHHM M MPaKTUYECKUX
YMEHUH CTYACHTOB;

- yriryOJieHue U pacliipeHre TeOpEeTUIECKIX 3HAHUM;

- (hopMupoBaHNE yMEHHUS UCTIONB30BATh CIIPABOYHYIO JIUTEPATYPY;

- Ppa3BUTHE II03HABATEIbHBIX CIOCOOHOCTEM M AaKTUBHOCTU CTYJIEHTOB: TBOPYECKOU
WHUIMATUBBI, CAMOCTOSITEIILbHOCTH, OTBETCTBEHHOCTH ¥ OPTraHU30BaHHOCTH;

BreaynuropHas camocTosiTeTbHas padoTa BKIIIOYAeT Takue (hOopMbI pabOTHI, KakK:

1. UaauBuyanbHbIe 3aHATUS (JOMAIIHUE 3aHATHSA):

- U3y4eHHe MPOrpaMMHOI0 MaTepuaja AUCUUILIMHBI (paboTa ¢ YUeOHHMKOM M KOHCIIEKTOM
JIEKIIAN );

- U3y4eHHUE PEKOMEHAYEMBIX JINTEPATYPHBIX HCTOUHUKOB;

- KOHCTIIEKTHPOBAHNE HCTOYHHUKOB;

- BBITIOJIHEHUE KOHTPOJIbHBIX PadoT;

- paboTa co ClIoBapsIMU U CIIPAaBOYHUKAMU;

- paboTa ¢ 3JeKTpOHHBIMH HH()OPMALIMOHHBIMU pecypcaMu U pecypcamu Internet;

- COCTaBJICHUE TIJIaHA U TE3MCOB OTBETA HA JICKLIUH;

- BBITIOJIHEHUE TECTOBBIX 3aJJaHUil;



- pelieHue 3aaay;

- IOATOTOBKA ITPE3EHTALINM;

- OTBETHI HAa KOHTPOJIbHBIE BOIIPOCHI;

- aHHOTUpOBaHue, pedeprupoBaHUE, PEIICH3UPOBAHNE TEKCTA;

- HaIlMcaHue 3cce, TE3UCOB, TOKIAI0B, pedepaTos;

- paboTa ¢ KOMITBIOTEPHBIMH MTPOTPAMMAMHU;

- TIOATOTOBKAa K 3a4eTy (muddepeHnrpoBaHHOMY 3a4eTy), dK3aMeHy U ApyruMm (opmam
KOHTPOJISL.

2. I'pynimoBasi camocTrosiTenbHas paboTa CTyICHTOB:

- TIOJITOTOBKA K 3aHSTHUSAM, MPOBOJUMBIM C HCIIOJIH30BAHUEM AKTUBHBIX (opM 0OydeHHUS
(KpyTJIbI€ CTOJIBI, IETTOBBIC UTPHI);

- aHaJIU3 JICJIOBBIX CUTyaluid (MUHU-KEUCOB) U Ip;

- yuactue B lHTepHeT - KoH(epeHIHsX.

3. Ilomyuenue KOHCYIbTALMN U1 pa3bsCHEHUH 110 BOIIPOCAM M3y4aeMOM THCLUIIINHBIL.

Haubonee wacto mnpu WH3yYeHUM [UCUUIUIMHBI HCHOJB3YIOTCS CIEAYIOIIME BUIbI
CaMOCTOSITENTLHOUN pabOThI CTYIEHTOB:

- MOUCK (MOa00p) IUTEpaTyphl (B TOM YHUCIIE JIEKTPOHHBIX MCTOYHHKOB WH(MOpPMAIUHU) TI0
3aJaHHOU TEME;

- IOJITOTOBKA pedeparos;

- MOJITOTOBKA JIOKJIAJIOB.

Pedpepar - dopma mnucemenHoit pabotel. Kak mpaBuio, pedepar sBiaseTcs
CaMOCTOSITENTLHBIM  OMOIHOTpadUIECKUM  HCCIEAOBAHUEM CTYJEHTa, HOCSIIMM OMNHCATEeIhHO-
aHanuTH4YecKui xapaktep. OO0wveM pedepara moxer npocturath 10-15 crpanun. [loaroroBka
pedepara moIapa3zymMeBacT CaMOCTOSITEIIBHOE H3yYeHUE CTYACHTOM HECKOJIBKHX JIMTEPATYPHBIX
HMCTOYHUKOB (MOHOTpaduii, HAyYHBIX CTaTed W T.J.) MO TeMEe, HE pacCMaTpUBAEMON MOIPOOHO Ha
JIEKIMK, CUCTeMATH3aIlMI0 MaTepuaja U KpaTkoe ero msnoxkenue. llenp Hammcanus pedepata -
MPUBUTHE HAaBBIKOB KPATKOTO U JIAKOHUYHOT'O MPEACTAaBIECHUS COOpAaHHBIX MaTepHalioB U (PaKkTOB B
COOTBETCTBHUH C TPEOOBAHUSMU, MPEABSIBISIEMBIMU K HAYYHBIM OTYETaM, 0030paM U CTAThSIM.

PaboTa crynenTa Hajg pedeparom BKIIFOUAET CIAEAYIONINE ONEpPaIliu:

- pacCMOTpEHHE TEMBI (110 €€ HA3BAHMUIO);

- BBISIBJICHUE JINTEPATYPHBIX HCTOYHUKOB MO TAHHOU TEME;

- O03HAaKOMIIGHHE C COJICpKAHMEM MCTOYHUKOB, HANpPABJICHHBIM Ha OCMBICIEHUE €ro
BHEIIHEN U BHYTPEHHEN CTPYKTYPHI;

- paboTa HaJ BBIJCICHUEM TJIABHBIX CMBICIIOBBIX KOMIIOHEHTOB TEKCTa (KIIOYEBBIX CJIOB U
MPEJI0KEHUI);

- 0TOOp HanboJee BaXKHBIX CBEICHUI U3 BBIICICHHBIX ()parMEeHTOB;

- COCTaBJICHHE «CBSI30K» U3 OTOOPAHHOTO MaTepuayia B COOTBETCTBUU C JIOTUKOM U3JI0KEHUS
¢baxToB;

- HamMcaHue pedepara.

Pedepat B cTpyKTypHOM OTHOIICHHUH JOJIKEH BKIFOYATh:

- cofiepKaHMUe;

- BBEJICHUE;

- coOCTBEHHO pedepaTUBHYIO YacTh (M3JI0KEHHE OCHOBHBIX IOJOXKEHUI MO IJaHy ¢
COOTBETCTBYIOIIMMH Ha3BAHUSIMU U HyMepaluei);

- 3aKJIIOYCHHE;

- CIIUCOK MCIOJIb30BAaHHOM JINTEpATypHI.

TekcT pedepara nomKeH UMETh CBSI3aHHOE, LiedbHOe moctpoeHue. Coaepxxanue pedepara
JOJDKHA TIPOHU3BIBATh TJaBHAS HJEs, KOTOpas OObequHSET Bce WHMOPMAIMOHHBIC 3JIEMEHTHI
UCTOYHUKOB, a Takxke npuBoauMble (axThl. [Ipu 3TOM [nomyckaeTrcs COXpaHEHHE OTIENIbHBIX
CTPYKTYPHBIX 3JIEMEHTOB opuruHaiia. OJIHaKo He AOMYCTUMO MPOCTOE MEPENUChIBAHUE MOJI0KEHUE
JUTEPaTyPHBIX UCTOYHUKOB. SI3bIK JOKEH OBITH KPATKUM, SICHBIM, IOCTYITHBIM.

Pedepat onenuBaeTcs ucxons U3 CIeAYIONINX KPUTEPUECB:
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- IOCTaBJICHA JIX 1IeJTb B paboTe;

- CyMeJ JIM CTYACHT CaMOCTOSTEIhHO COCTABUTH JIOTHUECKUU IJIaH K TeME U pealn30BaTh
ero;

- KaKOB Hay4YHBIN ypOBEHb pedepara;

- coOpaH JI1 JOCTAaTOYHBIN (PaKTHUECKUI MaTepHal;

- YAQJIOCh JIU PACKPHITh TEMY;

- TMOKa3aHa JM CBS3b PAacCMATPUBACMOI TEMBI C COBPEMEHHBIMH IMPOOJIEeMaMH HAyKH M
o0IIecTBa, CO CIEUATbHOCTRIO CTYICHTA,;

- KaKkOB aBTOPCKHH BKJIQJ B CHCTEMaTH3alMI0, CTPYKTYPHPOBaHWE MaTepuaia, B
COCTaBJICHHUH 3aKIIOYCHHUSI; - JOCTUTHYTA JIU 1EJIb PaOOTHI.

YranyOieHHOMYy H3YYeHHUIO MaTepraia Imo OTASIbHBIM pa3jieiaM JUCIUTUITHHBI CTOCOOCTBYET
MOATOTOBKA CTYIEHTAMU JIOKJIA/IOB.

Joxmam — 3T0 camocTosiTenbHass paboTa, aHaTM3UpyIoas U o0o0maromas myoJIuKauu 1mo
3aJJaHHOI TeMaTHKe, MpEeAroaramas BIpadoTKy 1 000CHOBaHME COOCTBEHHOW MO3MIIMU aBTOpPA
B OTHOIIECHUH pacCMaTPUBAEMbIX BONPOCOB. HammcaHwrio IoKiIajga MPEeaIIecTBYEeT H3ydeHHE
IIMPOKOTO Kpyra IEepBOMCTOYHHKOB, MOHOrpaduii, crareil, 000OIIEeHHE THYHBIX HAOIIONEHUI.
Pabota Haj TOKIIa0M CIIOCOOCTBYET Pa3BUTHIO CAMOCTOSITEILHOTO, TBOPYECKOTO MBIIUICHUS, YYHUT
MPUMEHSTh MOJNyYeHHbIC 3HAHUS HA MPAKTHKE MPHU aHAIM3€ Pa3INYHbIX aKTyaJbHBIX MPOOIEM.
Pexomennyemoe Bpems nokiana - 10-12 MuHyT.

HenpemeHHBIM yCIOBHEM 3aKpEIUICHHS TEOPETUYECKUX H TMPAKTUYCCKUX 3HAHUI
CTY/ICHTOB SIBIISIETCS BHINIOJIHEHUE UMH JIOMAIITHHUX 3a/IaHUH.

Komnemx obOecnieunBaer yuyeOHO-METOAMUYECKYIO U MaTepUAIbHO-TEXHUYECKYIO 0a3y s
OpTraHU3aIK CAMOCTOSATEIBHOM paboTHI CTYIEHTOB.

bubnmoreka kosiemka obecrneunBaeT:

- y4eOHBIH TIpoIlECC HEOOXOAUMOHM JUTepaTypoil W HHpoOpManuen (KOMIUIEKTYeT
oubnuoreuynpi  (HoHA y4eOHOUM, METOAMYECKON, HAy4YHOW, MEPHOAMYECKON, CIpPaBOYHOH U
XYHA0KECTBEHHON JIUTEPAaTypOl B COOTBETCTBHHM C YYEOHBIMH IUIAHAMU W MPOTpaMMaMH, B TOM
YHCIie Ha SJICKTPOHHBIX HOCUTEISIX);

- JIOCTYTI K OCHOBHBIM MH()OPMAIIMOHHBIM 00pa30BaTEIbHBIM pecypcaM, HHPOPMAITMOHHOH
0a3e JaHHBIX, B TOM 4Kciie OnOInorpaduieckoii, BO3MOXKHOCTh BbIX0a B IHTEpHET.

[IpeaMeTHO-IIMKIIOBBIE KOMHCCHHM Pa3padaThIBAIOT: Y4eOHO-METOAMUYECKHE MaTepHalbl,
MPOrPaMMBI, IOCOOUS, MaTEpUabl MO YUYEOHBIM JUCIUILUIMHAM B COOTBETCTBUU C (heJeparbHbIMU
TOCYJapCTBCHHBIMH O0pa30BaTeIbHBIMU ~ CTaHAApTaMHU. YUeOHbIE TPOTPaMMBI  PACKPBIBAIOT
PEKOMEHIYEMBIA DPEKUM M XapaKTep pa3lU4YHbIX BHIOB Y4eOHOU paboTel (B TOM dHHCIE
CaMOCTOATENIbHOW pabOThl HaJl PEKOMEHJIOBAHHOW JUTEpaTypoil). Jlis MOATOTOBKH K 3aHATHUSM,
TEKyIIeMy KOHTPOJIO ¥ TPOMEKYTOYHOW aTTeCTallud CTYJIEHThI MOTYT BOCIIOJIb30BAThCS
AJIEKTPOHHON OMOTMOTEKOW KOJUIEKA, TJIe OHU UMEIOT BO3MOXKHOCTh MOJIYYHTh TOCTYII K y4eOHO-
METOJIMYECKUM MaTepragaM Kak OMOIIMOTEKH KOJUIEKA, TaK U MHBIX IEKTPOHHBIX OMOIHMOTEYHBIX
cucreM. B CBOw ouepenb, CTYAGHTBI MOTYT B3STh Ha JOM HEOOXOIMMYIO IJUTEpaTypy Ha
aboHeMeHTe B OMOIMOTEKH KOJIIEIKA, a TAK)KE BOCIIOIH30BATHCS YNTATHHBIM 3aJI0M.

9. YCJIOBUSA PEAJIMBAIIUU ITPOT'PAMMBI MEXJIUCIUIIJINHAPHOI'O KYPCA

9.1. MaTepuajibHO-TeXHUYECKOe oOecrnedeHmne

Jisi OCBOGHMS TPOTrpaMMbl HMEETCs B HalIMyuM y4yeOHbId kabuner «KaOuner
JTOKYMEHTAI[HIOHHOTO 00ECIICYCHNUS YIPABICHHS».

B coctaB y4yeOHO-METOAMYECKOTO M  MAaTepUAIbHO-TEXHHYECKOTO 00ecreueHHs
IpOorpaMMbl  y4eOHOW AMCHUIUIMHBI BXOMAT: HAIIITHBIC IOCOOWS, ydeOHBIE MaTepHalbl,
NEPEHOCHAs ayAno U BUJCOAaraparypa.



9.2. Yye0HO-MeTOONYECKOE o0eceueHe TUCIUITHHBI
OcHoBHasi IMTepaTypa

Uypwuinos, A. 10. IOpuaudeckoe ne10npon3BOJICTBO : yueOHOE TOCOOHE IJIsi CPETHETO
npodeccuonambHoro oopazosanus / A. 10. UypunoB. — Mocksa : M3narensctBo HOpaiit, 2020. —
169 c. — (IlpodeccuonanbHoe odpazoBanue). — ISBN 978-5-534-11884-1. — Tekcr : 351eKTpPOHHBII
/I OBC KOpaiit [caiiT]. — URL: https://urait.ru/bcode/457104

Packum, /1. U. Metoauka u mpakTUKa apXUBOBEACHUS : YUEOHHK JUIsl CPeTHEr0 MPOo(hecCHOHAILHOTO
obpazoBanus / JI. U. Packun, A. P. CokonoB. — Mocksa : M3natenscTBo FOpaiit, 2020. — 339 ¢. —
(ITpoeccronanbrnoe obpazoBanue). — ISBN 978-5-534-02419-7. — Texkcer : anextponnslii // IbC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/453692

JlonoTHUTEIbLHAS JTUTEpPaTypa

Kysuenos, 1. H. JlokymeHTaninonHoe obecnieueHue ynpasieHus. JJokyMeHTo000poT 1
JeJIONPOU3BOJICTBO : YUEOHHUK U MPAKTUKYM JJIs CpelHero npodeccuoHaIbHOro oopasoBanus /

H. H. Ky3nenoB. — 3-e u3a., nepepad. u non. — Mocksa : UznarensctBo FOpaidt, 2020. — 462 ¢c. —
(ITpodeccuonanbuoe odpazoBanue). — ISBN 978-5-534-04604-5. — Texkcer : anexktponnsiit // 9bC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/451242

JlokyMeHTOBe/IeHHE : YYeOHUK U MPAKTUKYM JJISl CPEIHEro npodeccuoHanbHOro oopazoBaHus /

JI. A. loponuHa [u 1p.] ; mox penakuueit JI. A. Jloponunoit. — 2-e u3n., nepepad. u gom. — MocCKBa :
WznarensctBo FOpaiit, 2020. — 309 c¢. — (Ilpodeccuonansuoe obpazosanue). — ISBN 978-5-534-
04330-3. — Texcrt : anexrponnbiit // 9BC WOpaiit [caiit]. — URL: https://urait.ru/bcode/450946

ba3bl JAHHBIX, I/IH(l)OpMaI[I/IOHHO-CI[paBO‘IHBIe H MOUCKOBbIE€ CUCTEMBI:

Nudopmarmonnas npaBosas cuctema «['apant» http://www.garant.ru/14.
CnpaBouHo-tipaBoBas cucrema «KoncynsranT [lmroc» http://www.consultant.ru/
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