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1. O0uue noJiokeHUs

1.1. Hacrosiiee [TonoxxeHue ycranaBnuBaeT CTPYKTypy, 3a1a4ud, PyHKIMH,
npaBa, 00s3aHHOCTH, OTBETCTBEHHOCTb Y4eOHO-METOAMYECKOro oTAena (najee —
YMO) ABTOHOMHOH HEKOMMEpYECKOH opraHu3alud  MpoQecCHOHATbHOIO
oOpa3oBaHusi «MOCKOBCKMM 00JacTHOM T'yMaHHUTapHO-COLMAJIbHBIN KOJIEIK
(nanee — Konnenx).

1.2.  YMO saBasercss  CTpyKTypHbIM  nojapazaeieHueMm  Kostemka,
MOJYMHAETCS HENOCPEACTBEHHO 3amecTuTrento aupekropa Kosuiemxa no ydeOHo-
METOJIMUECKON paborTe.

1.3. YMO Komemrka ocCyllIecTBIsIeT IJIaHUPOBAHHWE, OpraHU3alMio U
KOHTPOJIb y4eOHoro npouecca B Kosnemxke.

1.4. B cBoeit pesrenbHoctd YMO  pyKOBOJCTBYETCS: HOPMATHBHO-
MPaBOBLIMH AaKTaMHW OPraHOB TIOCYJApCTBEHHOW BiacTd; YcrtaBoM Kotemka;
MHBIMU JIOKaJbHbIMU akTamMK Kostemka.

1.5.  Crpykrypa 1 wrarHoe pacnucanue YMO yTBepKIaeTcsi TUPEKTOPOM
Konnemka Ha OCHOBE BBINOJNHAEMbIX (YHKUHH ¢ y4eTOM JAeHCTBYIOLIMX
HOPMAaTHBOB.

1.6.  YMO pelaer BO3/10kKEHHbIE Ha HEro 3ajadd BO B3aUMOJEHCTBHHU C
pykoBoactsoM Komremxka W ApYyrMMH  CTPYKTYPHBIMH  TOJApa3iesieHUsIMU
Komlemka,  BKJIIOYEHHBIMM B OPraHM3allMOHHYIO  CTPYKTYPY  CHCTEMbI
MEHEJUKMEHTa KauecTna.

1.7. Lensro YMO sBasiercss noBbliieHHe 3(G(EKTHBHOCTH M KadyecTBa
oOpazoBarenbHOro npouecca B Kosiemke.

2. 3apaumn u pyukuun YMO

3.1. OcHoBHbIMU 3aa4amMu Y MO siBistioTCS :

3.1.1. opraHM3auusi W IUIAHUPOBAHHUE COBMECTHO C HHBIMH CTPYKTYPHBIMH
noapasaenenusmu  Komnemka — npouecca  MOJArNOTOBKM — CTYJIGHTOB [0
oOpa3oBaTe/IbHBIM [TporpaMMmam, peainsyembiM B Kosutemxke;

3.1.2. xoopauHauus paboT MO JIMLUEH3UPOBAHHUIO M  AKKpEIUTaLluH
o0pa3oBaTeibHbIX MPOrpPaMm;

3.1.3. npoBepka pa3pa0OTaHHBIX 00pa30BaTeNbHBIX MPOrpaMM Ha HX
COOTBETCTBUE TpeOOBaHUAM (eiepalbHbIX TOCYIapCTBEHHBIX 00pa3oBaTeIbHbIX
CTaHJIApTOB CPeJHEro Npo(ecCHOHATBLHOr0 00pa30BaHKsi, HOPMATHBHLIM aKTam
OpraHoB roCy1apCTBEHHOM BJIACTH;

3.1.4. KOHTpOJNb 3a BBIOJHEHUEM CTPYKTYPHBIMH [0JApa3AeeHUsIMH
Konerka HOPMAaTUBHBIX — JOKYMEHTOB,  perjiaMeHTHPYIOIIMX — yuyeOHYI H
OpraHU3allMOHHO-METOANYECKYIO JIeSTeIbHOCTD;

3.1.5. omnpenenenue norpebHOCTeH, pa3paboTka, paccMOTpeHHe U
YTBEPKAEHHE yUeOHO-METOAUUYECKHX MaTePHAJIOB;

3.1.6. ocywecTBieHHe  KOHTPOJs  O0ECIEUeHHOCTH  MperoaaBaeMbIX
JUCLMIIIMH y4eOHO-METOAMYECKUMU MaTepHalaMu;

3.1.7.. npoBeneHHe MNPOBEPKH  PYKOIMHCEH  EKTPOHHBIX  y4eOHO-
METOAMYECKUX MaTepHalloB Ha COOTBETCTBME JIOKaJbHbIM akTam Koiemxka,
opraHu3anus (Mp1 HEOOXOJAUMOCTH) UX BHEILLIHEH IKCIIEPTH3bI;

3.1.8. naHMpoBaHue U yueT yueOHOW Harpy3KH rperojiaBareiei;



3.1.9. naaHWpoBaHME M y4YeT MOYAcoBOro (OoHJa OIUIAThI MEAArorHYeCKOu
paboThl JIKII, MPHUBJIEKAEMbIX K peau3allud y4eOHOro npouecca M MpPOBEJIEHHIO
BCTYIHTEJbHBIX UCIIBITAHUH;

3.1.10. numaHdpoBaHHEe W KOHTPOJIb MCIOJHEHUs PAaClUCaHusi Y4eOHbIX
3aHSITHH;

3.1.11. koopauHauusi [pouecca JMUEH3UPOBaHUS M AKKpeIHUTaluH
oOpa3oBaTeIbHBIX [TPOTPAMM;

3.1.12. OCYLLECTBIISAET olnepaTUBHbIN KOHTPOJIb BBITIOJIHEHUS
o0pa3oBare/ibHbIX NpOrpaMM — IpPOrpaMM MOJAMOTOBKH CHELMATUCTOB CPEIHEro
3BeHa, peanusyeMbix B Komemke;

3.1.13.  KOHTpONMpYEeT  BbINOJHEHUE  O0yYallUMHUCS  (PUHAHCOBBIX
00s13aTeJILCTB B paMKaxX JJOrOBOPOB 00 OKazaHUM 00pa30BaTe/IbHbIX YCIYT;

3.1.14. ocyuiecTBisieT BBOJ CBeJeHHN B MHGOPMALMOHHYIO 0a3y JaHHBIX
crynentoB Kostenxka;

3.1.15. dopmupyer Jau4Hble Jesa OOydYarolMXCs M OCYIIECTBJSET
pacnpeeseHue 00yJaroluxcs 1o y4eOHbIM FPYIaM;

3.1.16.  oOecneunBaeT  cpeacTBaMM  HMH(MOPMALMOHHOW  CUCTEMbI
(¢opmupoBaHMe U pacnedyaTKy BeJIOMOCTEH i MPOBEAEHUsI aTTeCTAallMOHHbIX
HCIBITAHUM, a TakkKe oOecrneyrBaeT BblAAvy, I[PUEM, XpaHEHHWE BeIOMOCTEH
aTTECTALMOHHBIX UCIIBITAHUN;

3.1.17. BeaeT MOHUTOPHUHI YCIIEBAEMOCTH 00y4atOLIMXCs U TOTOBUT MPOEKThI
OpraHU3alMOHHO-PACTIOPSAAUTEbHBIX JOKYMEHTOB 110 y4eOHbIM BOIIPOCAM;

3.1.18. ocyuecTBiaseT NOArOTOBKY M o(opmiieHHe cripaBok 00 0Oy4YeHUH U
MHbBIX HEOOXOIUMbIX TOKYMEHTOB 00 ypoBHE 00pa3oBaHMs;

3.1.19. BeieT HEOOXOAUMYIO CTATUCTUUECKYIO OTYETHOCTD;

3.1.20. 06001aeT ¥ aHAIU3UPYET MPEIOKEHUSI U 3aMeuaHus 00y4daroLuXcs
[0 BOMNpPOCAaM OpraHU3alMM yueOHOoro rnpouecca.

3.2. ®yukuuun YMO: A

3.2.1. pa3paborka W  KOpPpPEKTHpPOBKa  JIOKAJIbHOH  HOpPMATUBHOM
JOKyMEHTaUMud 1o Yy4eOHOMY [MpolLeccCy M OpraHu3allhiOHHO-METOJIMYECKOH
NesITeJIbHOCTH B paMKax QyHKUUH OT/ela;

3.2.2. yuer M cucTeMaTusalus PYKOBOJSLIMX JIOKYMEHTOB IO BOIPOCAM
yueOHOM M OpPraHu3allMOHHO-METOJMYEeCKOH  paloThl, CBOEBPEMEHHOE
O3HAKOMJIEHHE C HUMHU CTPYKTYpPHBIX nojapasaenenui Kosnemxa;

3.2.3. MmJIaHMpOBaHHWE W oOpraHu3auus yueOHOro mnpoiecca, B TOM YHCIIe
KoopAuHauus paboT no pa3zpaborke oOpa3oBaTelbHbIX MPOrpaMM U TMPOEKTOB
yueOHbIX MJIaHOB;

3.2.4. npoBepKa HOBbIX y4eOHbIX IJIAHOB, JIEMEHTOB Y4eOHO-METOIUYECKUX
MaTEpUaJOB Ha COOTBETCTBHE TpeOOBaHUAM (elepalibHbIX TOCY1apCTBEHHbIX
o0Opa3oBaTe/IbHbIX CTAH/IAPTOB;

3.2.5. cogeicTBUE NMPeAMETHO-LIMKIOBBIM KOMHUCCHSIM B pa3paboTke pabounx
NporpaMM JUCUMUIUIMH, Y4YeOHO-METOJMYECKUX MaTepuajoB M0 JAUCLHUIUIMHAM
(yueOHBIM Kypcam);

3.2.6. cocraBieHue, COIJlacOBaHWe W YyTBepkAeHHe rpaduka y4uyeOHOTro
rnpotecca Ha yu4eOHbIH roJ;

3.2.7. popmupoBaHue pacrucaHus Y4eOHBIX 3aHATHH Ha KaXIylo HeIesro
CEMEeCTpa, a TaKKe paclUCaHMUsl JK3aMEHALMOHHbBIX CECCUM, TPOBEPKA UCIIOJIHEHUS



pacriicanusi yueOHbIX 3aHSTHH;

3.2.8. pacuetr yueOHON HaArpy3ku Ha y4eOHblH rojl (B T.4. KOPPEKTUPOBKA 10
pe3ysibTataM MpHeMa), KOHTpOJIb pacrpe/iefieHuss W BBINOJHEHHUsS Yy4eOHOH
Harpy3KH MpernojaBaTeIbCKHUM COCTABOM;

3.2.9. noaroroBka JIOKaJbHbIX aKTOB JUIsS YTBEPXKIEHHs Mpejacenarejied W
4JICHOB T'OCYJapCTBEHHbIX HTOIOBBIX KOMMCCHH M amnesUIsIIUOHHBIX KOMMCCHH,
BHECEHHE COOTBETCTBYIOILMX JaHHBIX B (peepalibHYI0 HH()OPMALIMOHHYIO CHCTEMY

3.2.10. opranuszanus paboTbl KOMUCCHH 110 TIPOBEPKe COOIIOICHHS TTPOLIELY D
rocyAapCTBEHHOW MTOrOBOW aTTeCTallUU, yyacTHe B pabOTe JTaHHOH KOMHUCCHHU;

3.2.11. xoopaumHauusi pabOT MO CO3JAHUIO CHEUHATBHBIX YCJIOBHH JUIs
MmojiydeHuss  o0pa3oBaHMs  HHBAJMJAMH W JIMIAMH C  OrFpaHMYE€HHBIMH
BO3MOXHOCTSIMU 3/10POBbsI, BEJIEHHE CIIELMAIN3UPOBAHHOIO yyeTa 00y4aroLIuXCsl ¢
OrpaHUYE€HHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI U HHBAJIHJIOB;

3.2.12. obecneyenue JTOCTOBEPHOCTH M MOJHOTHI BHOCUMOH MH(pOpPMaLUK B
AaBTOMAaTU3UPOBaHHblE  MH(OpPMalMOHHbIE  cucTeMbl Kosemka B 4acTH
OpraHu3aluy y4eOHOH U OpraHu3allHOHHO-METOIHYECKOH J1eATEebHOCTH;

3.2.13. xoHCynbTHPOBaHHe coTpyHUKOB KoJuie/nka o Bonpocam yueGHOMH 1
OpraHU3allMOHHO-METOANYECKON paboThI;

3.2.14. noaroToBka U MpeJICTABJICHUE CTATHCTHUECKONM M MHOM OTYETHOCTH
MO BOMpoOcaM JAESTeIbHOCTH OTJejla B OpraHbl yNpaBjieHWs 00pa3oBaHHEM U B
CTPYKTYpHbIe noapasaenenus Kosiemka;

3.2.15. oTcnexnBaHue W MOMNOJIHEHHE MHPOPMALIMK Ha OQHULMATLHOM caiiTe
Konnemxka;

3.2.16. nepenucka ¢ rpakJlaHaMy ¥ BeJIOMCTBAMH 110 y4eOHBIM BOIPOCAM;

3.2.17. obecnieueHue BbINoOJMHeHHs oauTHKKM Kostemka B o01acTy kavecTsa
B paMKax JesaresibHocTH YMO;

3.2.18. paspaboTka M IpoOBeleHHE MEpONpPHUATHH, HaNpaBleHHbIX Ha
COBEpILUCHCTBOBAHHE CHUCTEMbl MEHEIKMEHTa KauyecTBa B paMKax JesTeJbHOCTH
YMO;

3.2.19. obecnieuenue  BBIMOJIHEHHUS  MEPONPHUATHI 1O  yCTpPAHEHHIO
BbISIBJICHHBIX OTKJIOHEHUH M HECOOTBETCTBUH, Kacaroluxcs gesrejpHoctd Y MO.

4. IlpaBa n OTBETCTBEHHOCThD

4.1. YMO umeert npaBo:

4.1.1. BHOCHTH Ha paccMoTpeHHe pyKoBojcTBa KoJuleka npemioxkeHus u
PEKOMEHIALMH 10 COBEPIIECHCTBOBAHMIO W PAa3BUTHIO Y4eOHOM W OpraHHU3alHOHHO
mMeToandeckor pabotel B Kosiemke;

4.1.2. 3anpaluuBaTh OT CTPYKTYPHBIX Mojapaseiennii Komemka He3aBUCHMO
OT WX [OAYMHEHHOCTH HMHPOPMALMIO [0 BOMNPOCAM  JIMIEH3MPOBAHMS,
AKKpeIuTaluH, OpraHM3alMu y4yeOHOro mnpouecca, y4eGHO-METOIUYECKOrO
obecrniedeHus 0Opa3oBaTENIbHBIX MPOIPAMM M MHbIE CBEJCHHS, HEOOXOMHUMBIE IS
peuieHus: PYyHKIMOHAIBHBIX 3a/1au;

4.1.3. yuactBoBatb B pabore [lenaroruueckoro copera Konsemka;

4.1.4. rOTOBUTbL NPOEKTHI MPUKA30B M pacropsukeHuil aupekropa Kosnemnika,
KacatoLMXCsi yueOHOW W OpraHW3allMOHHO-METOIHYECKOM JIeSTeIbHOCTH, BOIPOCOB
JTMLICH3UPOBAHUS U aKKPeIUTALMK 00pa30BaTe/IbHbIX MPOrpamm,

4.1.5. paspabarbiBaTh NPOEKTbl HOPMATHBHBIX J10KyMeHTOB Kosemka B



00J1acT yueOHO-METOAMYECKON 1eATEIbHOCTH;

4.1.6. KOHTPOJMUPOBAThH BHITIOJHEHUE NPUKA30B, PACIIOPSKEHHM, HHCTPYKLIUH
M peKOMEHJIalMii BBILIECTOSLIMX OpraHu3aluii, pemenuii [legaroruyeckoro coera
v aupektopa Kostemka 1o  BompocaM  JIMLEH3UPOBAHMs, aAKKpeAUTalHUu
o0Opa3oBaTeNIbHBIX IIPOrpamMM, OpraHU3aluy U NPOBEACHUs y4eOHOIro MpoLecca;

4.1.7. BO3BpamaThb  MCIOJHUTENSIM  Ha  A0pabOTKYy  JAOKYMEHTBHI,
MMOJIrOTOBJICHHBIE ¢ HAPYLIEHUEM YCTaHOBJIEHHBIX TPeOOBaHUII;

4.1.8. mpuBIeKaTh MPernoaaBaTeIbCKUI COCTaB K yyacTHIO B paboTe pa3HbIX
KOMHCCHUH;

4.1.9. ydacTBOBaTb B OOCYXJIEHHHU BOIPOCOB, KacarolUXcs ydyeOHOro
MpoLecca, BHOCUTD MPEIOKEHUS 10 €r0 COBEPLLIEHCTBOBAHMUIO.

4.2. YMO HeceT OTBETCTBEHHOCTb 3a:

4.2.1. cobmoneHue TpeOOBaHUH M KOHTPOJb COOJIOJEHUST TpeOOBaHUM
JIOKYMEHTOB MO CTaHAapTU3allMM, BHEAPEHHBIX B MpakTUKy padorsl Kosutemxka, B
yaCTH, Kacarolllencs: BBIITOJIHIEMON J1esITeJIbHOCTHU,

4.2.2. cocrosiHMe TPYAOBOM AUCUMIUIMHBI, Oe30MacHble YCJIOBUS TpyJa
paboraukoB YMO,;

4.2.3. NpaBUJIBHOCTb U MOJIHOTY BBINOJHEHUS LieJied W 3a7ay, BO3JI0KEHHbIX
Ha YMO;

4.2.4. cobmonenue TpeOOBAHMHM  AEHCTBYIOLIEr0  3aKOHOJATEJbCTBA,
NpeAbsBISEMbIX K MpOLeAype IMPOU3BOACTBA BCEX BUAOB palOT, BBIMOJIHSEMbIX
YMO;

4.2.5. 3a Ka4eCTBO U CBOEBPEMEHHOCTb BbIMOJIHEHHS BO3J10KEHHbIX Ha YMO
3a/aud U QYHKUUN, yKa3aHUH U TOpYyYeHUH PYyKOBOJICTBA;

4.2.6. 3a KayecTBO M CBOEBPEMEHHOCTb [pPEJCTABIEHUS] BHELUHEH U
BHYTPEHHEH OTYETHOW TOKyYMEHTaUMH 110 BUAaM padoT, BbinosiHseMbix Y MO.

4.3. CreneHb OTBETCTBEHHOCTHM HaudajibHuka YMO u Jpyrux pabOTHHKOB
YCTAHABJIMBAETCS UX AOJIKHOCTHBIMU UHCTPYKIHUSMH.

5. Bzaumopeicreue co cTpyKTYpHbIMH noapasaeneHusamu Koseaka u
CTOPOHHHMH OPraHH3aUHSMH

5.1.  Jlns  BeimonHeHus  GyHKUMH, 3anady W peaju3aldyd  [pas,
peayCMOTPEHHbIX HACTOSLLMUM [lonoxenuem, COTPYIHUKH YMO
B3aUMOJIEMCTBYIOT C COTPYAHHUKAMHU CTPYKTYpHbIX MojpazjaeieHuid Kosanemka B
4acTH  JIMLUEH3UPOBAaHMS,  aKKpeauTauuu  00pa3zoBaTesbHbIX Mporpamm,
[JIAHUPOBAHMS, OpraHy3aluy U KOHTPOoJst yueOHoro npotiecca B Kosnemxke.

5.2. Corpyanuku YMO npexacrasisitor Kosuiek B yCTaHOBIEHHOM TOpPsiJIKe
MO BOINPOCAaM, OTHOCSIIMMCS K €ro KOMIIETeHLIMH, BO B3aHUMOOTHOILIEHUSX C
rOCyAapCTBEHHBIMH M MYHHULMIAJIbHBIMU OpPraHU3alUsIMU, a TakKe JpPYrHMHU
MPEeANPUATUAMU, OPraHU3aLUsIMUA U YUPEKICHUSIMHU.

6. 3akiIl04HTE/IbHBIE MOJI0KEHHUSI
6.1. Hacroswee Ilonoxenue yTBepxkaaercs aupekropoMm Kosnemxka u
BCTYIA€T B CHJIy C MOMEHTAa €ro YTBEp)KIEeHHs, AEHUCTBYET JI0 €ro OTMEHbI B
YCTAHOBJIEHHOM TOPSIKE.
6.2. MI3meneHus u nonosiHeHust B HacTositiee [lonoxkeHue BHOCSTCS MO Mepe
HeoOXOAMMOCTH. BHeceHHble M3MEHEHHs BCTYNalOT B CHJIy ¢ ydeOHOro roja,



CJeAYroLero 3a roaoM IpUHATHA peueHus O BHECCHHHU H3M€H€HHFI, €CJIM MHOEC HE
perﬂaMeHTpreTCﬂ HOpMaTI/IBHO-HpaBOBblMl/I aKTaMHu OpraHoB FOCyﬂapCTBeHHOﬁ

Biaactu PD.



7. JIMCT perucTpaluyd H3MEeHeHHH

H3M.

Jara
H3MEHEeHHs

CymHoCTb U3MEHEHH I

IMoanucey

IIpum.




