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1. OBIIME NOJIOKEHUSA

1.1. bubnuoreka ABTOHOMHOM HEKOMMEPYECKON OpraHu3aluu
npodeccuoHanbsHOT0 00pa3oBaHusi «MOCKOBCKHI 00JIACTHOW TyMaHHTapHO-
COIMAJIbHBIA  KOJUTeDK»  (maee —  Koyuiemk)  sBisIeTCs  CICUAIBbHBIM

CTPYKTYpHBIM ToapazaeneHuem Komemka, obecneunBaronmm nHOOPMALIMOHHOE,
OUOAMOTEYHO-MHPOPMAIIIOHHOE, TOKYMEHTAIIMOHHOE COMPOBOKICHUE YUEOHOTO,
BOCIIUTATEIbHOTO, 00pa30BaTeNbHOrO  IMpoliecca, HAYyYHBIX W HAy4dHO-
UCCJIEI0BATEIBCKUX PaldoT.

1.2. bubnmoreka OCYIIIECTBIISET OnbIMOTeYHO-UH(DOPMALIMOHHOE
oOciyKUBaHUE OO0y4aroUIMXcs, MEeAarornyeckoro (Hay4HO-IEJaroruueckoro)
cocraBa, paboTtHukoB Komiemka B COOTBETCTBUHM C MX HWH(GOPMAlUMOHHBIMU
3alpocaMy Ha OCHOBE CBOOOJHOTO JOCTyIa K MHPOpMAIMH U 00ECreunBaeT HX
OCHOBHBIMU OMOJINOTEYHO-UH(DPOPMAITMOHHBIMH YCITYTaMHU.

1.3. bubnnoreyHo-uHGopMaImOHHOE o0cyKHMBaHUE yuTaTeneun/
MIOJIb30BATENIeH OCYIIECTBISIETCSI B YUTAIHLHOM 3ajie, KOMIBIOTEPHOM 3ajie W Ha
aboHeMeHTe OUOINOTEKH.

1.4. Hacrosimuue  [lpaBuna  perflaME@HTHPYIOT ~ OTHOLICHHUS — MEXIY
OMOIMOTEKOM M YUTATENIMU/TIOJIB30BATESIMU,  YCTaHABJIMBAIOT  IpaBa,
00513aHHOCTH U OTBETCTBEHHOCTH CTOPOH.

2. MOPAJIOK 3ATIIMCHU YUTATEJIEA/IIOJIB30OBATEJIEHA B
BUBJINOTEKY

2.1. 3anicr B OMONMOTEKY YMTATENEH/TIONB30BATEICH, SBIISFOIINXCS
oOyuarormumucst Kosuiemxka, Tpou3BOAUTCS B COOTBETCTBUM C MPHUKA3aMU O
3ayncieHuu B Komemxk.

2.2. 3amich 4YMTATENCH/TIOIb30BaTEICH, HE SBJISIOMIMXCS O00Yy4YaroIIMMu
Komremxka, OCyImIECTBISETCS MO MPEABABICHUU JTOKYMEHTA, YIOCTOBEPSIONIETO
MPUHAJJICKHOCTh YUTaTENs1/oap30BaTens kK Komemxy.

2.3. Ha uwtatens/mons3oBarens 3aBOAUTCS (GOPMYJSp, MAOIMIMA IMPaBO
M0JIb30BATHCSI A00OHEMEHTOM U YUTAJIBHBIM 3aJI0M OMOIMOTEKH, COOTBETCTBYIOIIAS
3aMKCh BHOCHUTCS B DJIEKTPOHHYIO 0a3y TAHHBIX OMOJIMOTEKH.

3. IPABA U OBSI3AHHOCTH YATATEJEW/IOJIB30BATEJEN

3.1. Yurarenu/moap30BaTe i OMOIMOTEKH UMEIOT IPABO:

3.1.1. GecrimaTHO ~ TOJIB30BAaThCA ~ BCEMHU  BUJAaMU  OHUOIMOTEUYHO-
WH(OPMAITMOHHBIX YCIYT, IPEIOCTABISAEMbIX ONOIHMOTEKOM;

3.1.2. monyyaTs MONMHYI0 HHGOPMAIIHIO O COCTaBe OMOIMOTEUHBIX PECYPCOB,
B T.4. DJJCKTPOHHBIX, dYepe3 CHUCTEMy KaTaJloTOB U JPYrue CIOCOObI
UH()OPMUPOBAHMUS;



3.1.3. moyyaTh KOHCYJBTAIlMOHHYIO TIOMOIIb B TIOMCKE U BBIOOpE
WCTOYHUKOB MH(HOPMAIIHH;

3.1.4. nonmyyaTs BO BpPEMEHHOE IIOJIb30BaHWE W3AaHUA U3 (POHIOB
OMOIMOTEKH HA aDOHEMEHTE U B YUTAJILHOM 3aJIE;

3.1.5. monmyyath JOCTyn K OSJEKTPOHHBIM HH(GOPMAIIMOHHBIM pecypcaMm,
JIOKaJIbHBIM U yepe3 ceTh HTepHeT;

3.1.6. oOpamatbcs ¢ 3aMEUYaHMSIMU U MPEJIOKEHUSAMH O ONTHUMH3ALUU
JEeSATEIbHOCTH OMOIMOTEKH K paOOTHUKAM OMOIMOTEKH.

3.2. Yurarenu/mop30BaTe i ONOIMOTEKHN 00sS3aHbI:

3.2.1. cobmonate Hactosimme [IpaBmima ¥ TMOMYUHATHCS YCTAaHOBICHHOMY
HOPSAAKY TOCTyMa K OMOIMOTeYHOMY (DOHIY M 3JIEKTPOHHBIM pecypcam;

3.2.2. 6epeXHO OTHOCHUTHCS K U3JAaHUAM, 000pYyI0BaHUIO, MEOETH U IPYTHUM
MaTepHaIbHBIM LIEHHOCTSIM, HAXOSIUMCSI B OMOJINOTEKE;

3.2.3. Ipu MOJYYEHUU U3JIaHUW HA PYKU MPOCMATpUBATh UX U COOOIATH O
3aMEUEHHBIX JlIepekTax pabOTHUKY OUOINOTEKH,;

3.2.4. BO3BpamiaTh MoJy4YeHHbIE B OMOMMOTEKE M3/IaHUS B yCTAHOBIICHHBIC
CPOKH;

3.2.5. He BBIHOCHUTHL M3 IIOMEIIEHUN OMOJMOTEKH H3IaHUS, €CIM OHH HE
paspenieHbl K BBIHOCY M CBEJICHHSI O HUX HE BHECEHBI B UMTATEIBCKUI (POpMYIISIp
W/WJTU DJIEKTPOHHYIO 0a3y JIaHHBIX OMOIHOTEKH;

3.2.6. He nenaTh MOMETOK (HaAMUCeH, MOJYepKUBAHUN U TIP.) B U3JIAHUAX, HE
BBIPBIBATH JIUCTHI, HE MIEPEru0aTh CTPaHUIIBI,

3.2.7. He BBIHUMATh KapTOUYEK U3 KaTaJOroB U KapTOTEK;

3.2.8. coOmogaTh MOPSAAOK PACCTAaHOBKH —HM3JaHWM, HAXOMSIIUXCA B
OTKPBITOM JIOCTYTIC;

3.2.9. npu otuncnennu u3 Kosuremka u/uim BEIOBITHN HA TITUTEIBHBIA CPOK
(KOMaHAMPOBKA, aKaJEMHUYECKUNW OTIYCK W T.M.) BEpPHYTh B OUOIMOTEKY BCe
YUCIISIIIUECS 32 HUM U3JaHus;

3.2.10. mo OKOHYAaHUM CPOKa OOY4YEHUs, IPU OTUYMUCIICHUU WM YBOJbHEHUU
BEPHYTh B OMOJIMOTEKY U3JIaHUsA, TOANKNCATh B YCTAHOBJICHHOM MOPsIIKE 00XOTHOM
JIWCT;

3.2.11. mpu paboTe B YUTAIHHOM W KOMIBIOTEPHOM 3ajie¢ OMOIMOTEKH
CHUMAaTh BEPXHIOIO OJCKKITY, BKITIOUAs IIJIAIIH, KYPTKH, TOJIOBHBIC YOOPHI;

3.2.12. He BHOCUTHb B OMONMOTEKY HANUTKH W MPOLYKTHl IMUTAHUS, HE
MPUHUMATh TUIITY B TOMENICHUSIX ONOIMOTEKH;

3.2.13. cobuo1aTh TEXHUKY 0€30MaCHOCTH MPH MOJIb30BAHUN TEXHUYECKUMU
CpeICTBaMU;

3.2.14. cobmonath 001IECTBEHHBIN MOPSIA0K, TUIIUHY U YUCTOTY B
oubnuoTexe.



3.3. Yurarens/monb30BaTenb OMOIMOTEKH HECET MOJHYIO0 OTBETCTBEHHOCTD:

3.3.1. 3a HapyuieHue TpeOOBaHUN 3aKOHOJIATENBCTBA B 00JIACTH aBTOPCKOTO
IpaBa ¥ CMEKHBIX MPaB B YaCTU UCIIOIH30BaHUS (POHIOBBIX M3aHUN OMOIMOTEKH,
a TaKXe JIMIICH3NOHHBIX DJIEKTPOHHBIX OMOINOTEK 1 0a3 JaHHBIX;

3.3.2.3a  HapymieHue TpeOOBaHMM  3aKOHOJATEILCTBA B  YacTH
HEMPaBOMEPHOI'O HKCIOIb30BaHUA HHPOPMALMOHHBIX PECYPCOB CBOOOIHOTO
JOCTYTIA;

3.3.3.3a mopuy wW/wiIM yTpary u3AaHUN U3 OubauoreyHoro GoHja,
TEXHUYECKUX CPEJICTB W/WUIU IPYTUX MAaTEPUATBHBIX IIEHHOCTEH B COOTBETCTBUU C
JNEHUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickont denepanyu.

4. ITIPABA U OBSI3BAHHOCTU BUBJIMOTEKHU

4.1. bubnuoTeka UMeeT MPaBo:

4.1.1. camOoCTOATENBHO ONPENEHATh COAEP)KAaHUE M KOHKPETHBIE (DOPMBI
CBOCH JEATETLHOCTH B COOTBETCTBHUH C JCHCTBYIOIIUM 3aKOHOJATEIHCTBOM M
JIOKaJIbHBIMU HOpMaTUBHBIMU akTamu Kosiemxka;

4.1.2. onipefensaTh YCIOBHUSI HCIOJIb30BaHUS OUOIMOTEUHBIX PECypCcoB, a
TaK)Ke PEXKUM JIOCTYyTA K HUM;

4.1.3. ycTaHaBIMBaTh CPOKU BBIJAUYH JIUTEPATYPHI U OMIPEACIATh KOJTUYECTBO
BBIJIaBa€MbIX WM3/IaHHM;

4.1.4. caMOCTOSTEIIHLHO u B COOTBETCTBUH C JNEUCTBYIOIIUM
3aKOHOJIaTEILCTBOM W JIOKAJIbHBIMH HOPMAaTHBHBIMH akTamMu  Koimemxka
OTpEeNeNsITh BHUABI M pa3Mepbl KOMIIGHCAIIMHM  yiiepOa, MNPUYMHEHHOTO
YUTATEJISIMU/TIOJIb30BATENISIMH, B T.4. PABHOLICHHON 3aMEHBI;

4.1.5. paboTHUKY OMOTMOTEKH B MpeEIeIax CBOUX MOJTHOMOYNN UMEIOT IIPABO
JienaTh 3aMeYaHne YNTATeI0/TI0Ib30BaTeNI0, HapyIIatoiemMy HacTosmue [IpaBuia.

4.2. bubmmoTteka o0s3aHa:

4.2.1. co3maBaTh  yCJOBHS IS peanuW3alldd TpaB  0OydYaroniuxcs,
Mearorn4eckoro (Hay4yHo-TeAarorndeckoro) cocrara u pabotuukoB Komnnemxka Ha
CBOOOJIHBIN M paBHBIN AOCTYN K HH(GOPMAIIMN U CBOOOIHOE TyXOBHOE Pa3BUTHE, a
TaK)Ke Ha KyJbTYpHYIO, HAy4YHYIO U 00pa30BaTEIbHYIO JeSTEILHOCTD;

4.2.2. 03HAKOMUTbH YUTATENSI/TIOJIB30BATEINSI C HACTOSIIMMH TIPaBUJIAMH TIPU
MIEPBUYHOM 3alMCH/PETUCTPAITUY;

4.2.3. koMIuieKToBaTh U (opMUpOBaTh OMONMMOTEUHBIH pecypc (poHn),
OCYUIECTBJISTh XpaHEHUWE U MCIOJb30BaHUE OMOIMOTEYHOro pecypca B
COOTBETCTBHH C YCTAHOBJICHHBIMU CTaHIAPTAMH;

4.2.4. oGecrieunTh YUTATEISIM/TIOJIB30BATENSIM BO3MOXKHOCTD TOJIH30BaTHCS
BCEMH MH(POPMAITMOHHBIMH pecypcamMmu OUOIMOTEKH, BKITIOUYAs AJIEKTPOHHBIE;



4.2.5. uapopmupoBaTh  UMTATENCH/MONB30BaTENed 000 BCeX  BHUJAX
IPEOCTABIIAEMbIX OMOIMOTEYHO-UH(POPMAIITMOHHBIX YCIIYT;

4.2.6. obecrieunBaTh  OMOIMOTEYHO-UH(DOPMAITMOHHOE  COTIPOBOXKICHHE
y4eOHOTO TpoIlecca U HaAyYHO-UCCIIEI0BATEILCKON e TeTLHOCTH,

4.2.7. oka3pIBaTh YUTATEIISIM/TIOIL30BATEISIM MMOMOIIbL B MOMCKE M BHIOOpE
UCTOYHUKOB MH(POPMAITIH;

4.2.8. coneiicTBOBaTh MTOBBIIIICHUIO nH(pOpMaITMOHHOM KYJBTYPBI
YUTATEJICH/TIOIb30BaTeNIe MOCPEACTBOM HWHAWBUAYATbHBIX KOHCYJNBTAIUH U
oOy4Jaronux WH()OPMAITMOHHBIX 3aHATHIA;

4.2.9. obecrieunBaTh KyJbTypy OOCITYKHBAaHHUA, CO3/1aBaTh U MOJICPKUBATH
KOM(OpTHYIO cpeay mis palbOThl UYWUTATEJICH/TOIB30BATECH B TMOMEIICHUIX
OMOJINOTEKHU;

4.3. PaboTHUKH OMOIMOTEKH HECYT OTBETCTBEHHOCTD 34!

4.3.1. HeHasexKaIlee WCIOJHEHUE W/WIM HEUCIIOJIHEHHE JOJHKHOCTHBIX
00s13aHHOCTEH 1o 00eCTIIeYeHHUIO HH(pOPMAITMOHHBIX moTpeOHOCTEH
YHUTATEIICH/TI0NB30BaTeNIeH OMOJIMOTEKH;

4.3.2. HapylleHHEe ~ JEHCTBYIOIIETO  3aKOHOAATENIhCTBA B YaCTH
WCITOJIb30BAHUS TEPCOHAIBHBIX JAHHBIX B CBSI3U C HCIIOJHEHUEM JOJKHOCTHBIX
00s13aHHOCTEH.

5. MOPSIIOK OBCJIYKUBAHUS UATATEJENW/TIOJIB30BATEJIEN
HA ABOHEMEHTE U B UYATAJIBHOM 3AJIE

5.1. bubnuoreuHo-MHPOPMALIMOHHOE o0cyKHUBaHUE quTaTenen/
TIOJIB30BATENICH OCYIIECTBISETCS MO TPEIBSIBICHUN CTYIESHYCCKOTO OWjeTa WITH
JPYToro JIOKyMEHTA, MTOATBEPIKIAIOIIETO MIPUHAICKHOCTh
yyTaresns/mojb3oBatens k Komiemky.

5.2. Ilpu monyyeHUHn W3IaHUN YWUTATEIb/TI0JIb30BATEIb JOJKEH TIIATEIIBHO
WX TIPOBEPUTH U, B Cllydae 0OHAPYKEHUS KaKUX-JIH00 Je(heKTOB, COOOIIUTH 00 3TOM
pabOTHUKY OMOIMOTEKH.

5.3. CBeaeHMS O BBIAHHBIX H3JAHUSAX (UKCHPYIOTCS B YHTATEIHCKOM
dbopmysipe 3a MOANMUCHI0 YUTATEIIS/TIONB30BATENS U B SJIEKTPOHHOU 0a3e JaHHBIX
oubmuorexkn. @DopMynsp SABIAETCS JTOKYMEHTOM, YAOCTOBEPSIOMUM  (DaKT
BbIJIJa4l/BO3BpaTa U3IaHUM.

5.4. YyeOHple, y4eOHO-METOIWYECKUE W HAyYHBIC W3JAHUS BBIJAIOTCS
CPOKOM Ha OJWH CEMECTp WM, IpH HEOOXOJMMOCTH, JIO0 KOHIIA CpoOKa
OOy4eHHS/U3yIEHUS JUCITUTIITHBI.

5.5. XynokecTBeHHasl TUTEepaTypa U HAyYHO-TIOMYJISIpHBIC U3AaHus U3 GoHIa
OMOJIMOTEKHU BBIJAETCS CPOKOM Ha 15 KalleH1apHbIX THEH.



5.6. JIroOble n3nanus Ha a0OHEMEHTE U B YUTAJIBLHOM 3aji€ BBIIAIOTCS HAa PYKHU
0 OJTHOMY IK3EMIUISIPY KaKIOTO Ha3BaHUS.

5.7. HeckobKO 9K3EMIUIIPOB OJHOTO Y4YEOHOTO, Y4eOHO-METOAMYECKOTO
WIM HAYyYHOTO W3JaHUS BBIIAIOTCS HA BpPEMS TPOBEIACHUS 3aHATHS (OIUH
aKaJIeMUYECKUM Yac) 1o TpeOOBaHUIO MpErojiaBaTessl U BO3BpaIIalOTCA B (HOHT
cpa3y 10 OKOHYaHUH 3aHSITHS.

5.8. [leproueckue W  MaJOIK3EMIUISIPHBIE HW3JIaHHUS  HCIOJIB3YIOTCS
YUTATEISIMU/TI0JIB30BATEIIAMH JIsl pa0OTHI TOJBKO B MOMEIICHUH YHTAJIBLHOIO 3ajia
ononmmorexu. CaMOBOJILHO BEIHOCUTH M3 YMTAIILHOTO 3ajIa U3JaHUS JIIOOBIX BUIOB
CTpPOTO 3aMpemieHo.

5.9. B unrtanpHOM 3ane MpeaoCcTaBisieTcss CBOOOAHBIA JOCTYI K U3JaHUSIM
cripaBOYHO-HMHGOpMaAIMOHHOTO (hoHAA (FHIIUKIIONIECIUH, CIIOBAPHU, CIIPABOYHUKH), a
TaKke K u3aHusIM ['yMaHUTapHO-COIMAILHOTO HHCTUTYTA.

6. IPABUJIA ITIOJIb3OBAHUSA ABTOMATU3UPOBAHHBIMUA
PABOYUMU MECTAMMU (ITEPCOHAJIBHBIMUA KOMIIBIOTEPAMMN)

6.1. [lepconanpHble  KOMIMBIOTEPHI, YCTAaHOBJICHHbIE B  OUOIMOTEKE,
MpeIHAa3HAYCHBI  JJI  WCIOJB30BAHWS  HCKIIOYHTEIIBHO B yYEOHBIX,
o0Opa30oBaTeIbHBIX W/ MW HAYYHBIX MEIISX.

6.2. lna obecneueHus ydeOHOro, oOpa3oBaTEIbHOTO IpoIecca U HAy4YHO-
UCCJIeI0OBATENHCKON JEATEILHOCTH YUTATENSIM/TIOJIb30BATESIM Pa3peIaeTCs:

6.2.1. ocymiecTBIATh TOMCK B DJEKTPOHHOM KaTajore OuOJIMOTEKH,
CTOPOHHUX HWH(OPMAIIMOHHBIX OMOJMOTEYHBIX pecypcax CBOOOJHOIO AOCTyIa,
KaTajorax JJICKTPOHHBIX OWOJMOTEYHBIX CHCTeM, K KoTopeiM B Komiemke
peanu30BaH JHUIEH3UOHHBIA TOCTYTI;

6.2.2. monp30BaThCs CeThi0 MIHTEpHET 1715 TToncka WHGOpMAaIuu U paboTHI ¢
yAaJICHHBIMU WH()OPMAITMOHHBIMU PECYPCAMU;

6.2.3. oCyIIeCTBIATD CaMOITPOBEPKY KYPCOBBIX, BBIITYCKHBIX
KBATM(PUKAIMOHHBIX U TMPOYUX MUCHMEHHBIX Pa0OT C TOMOIIBI0 MPOTPAMMBI
«AHTHUILTIaTUAT.

6.3. UnTaTensamM/monp30BaTeIsIM OMOINOTEKH 3apeniaeTCs:

6.3.1. mpou3BOANTL CIUIOIIHOE KOMHMPOBAaHWE AapXWBOB 0a3 JaHHBIX,
BXOSIIUX B JJICKTPOHHBIM (OHJ OMOJIUOTEKH, HCIOJB30BaTh CHEIUATBHOE
mporpaMmMHOe oOecrieueHrne MJisi KOMUPOBAHMS COJACPIKAHUS JINIICH3UOHHBIX
AJIEKTPOHHBIX PECYPCOB;

6.3.2. coBepmath JACUCTBUS, CIIOCOOHBIE MPHUBECTH K HAPYIICHUIO PaOOTHI
TEXHUYECKOTO U IMIPOTPaMMHOTr0 oOecrieueHUsT OMOIMOTEKH;

6.3.3. mbITaThCS CaAaMOCTOSATEIBHOCTh YCTPAHUTH COOM MpOorpamMMmbl W/WIU
HEHCITPAaBHOCTH B Pab0OTE KOMITBIOTEPA;



6.3.4. caMOCTOSITENIBHO BKJIIOYATH/BBIKJIIOYATh KOMIIBIOTEP, MOJKIIIOYATD,
MEePEKITI0YaTh U MIEPEyCTaHABIUBATH 000PYI0BAHNUE;

6.3.5. ycraHaBiaMBaTh JOIMOJHUTENBHOE MPOTPAMMHOE OOECTIeueHUE /WU
MEHSATHh HACTPOUKHU KOMITBIOTEPA;

6.3.6. ucronp30BaThCs BpeMsi pabOThl Ha KOMITbIOTEpE JJIsI UTP, OOIIECHUS B
COLIMAJIBHBIX CETAX, Pa3BICYCHHM, KOMMEPUECKUX IICIICH;

6.3.7. coxpaHaTh COOCTBEHHBIE (halJIbl Ha )KECTKUX TUCKAX KOMITbIOTEPOB;

6.3.8. mpocmaTpuBaTh  CaMTBl  APOTHYECKOTrO,  IMOPHOTpPadHUIECKOro,
HAIMOHAMCTHYECKOTO XapakTepa W/WIM MPOIMAraHIupyOIMUe HACUIIUE, a TaKKe
WCITOJIP30BaTh W PACTIPOCTPAHATh MaTepHalbl, 3allpelIeHHbIC JEHCTBYIONNM
3aKOHOJIaTEITLCTBOM.

6.4. [Ipu oOHapy>KeHUH HEUCTIPABHOCTEH KOMITbIOTEpa U/UITM COOEB B paboTe
MPOrPaMMHOTO OOECIICYCHHS] YUTATEIh/TI0JIb30BATENb 0053aH YBEJJOMUTH 00 3TOM
paboTHHKa OMOIMOTEKH.



