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1. MACIHIOPT MPOT' PAMMbI YYEBHOM JUCHUILJIAHBI
OIl. 03«<MH®OPMALMOHHBIE TEXHOJIOT' UU»

1.1. O6aacTh NPpUMEHEHHs POTrPaMMBbI

Pabouast mporpamma yuebHo# auctuminHsl sBisercs yactbio [IIICC3 B cootBercTBUM ¢ PI'OC
CIIO mno  cmenuaJbHOCTAM  cpemHero  mpodeccuoHanbHOrOo  oOpaszoBanust  (09.02.07
«HpOopMaLnOHHBIE CUCTEMBI U IPOTPAMMHUPOBAHUE .

1.2. MecTo y4eOHOIi TMCHUILUIMHBI B CTPYKTYpPe MPOrpaMMbl NOATOTOBKH CIEIUATNCTOB
CpeaHero 3BeHa:
JlucuumuirHa BXOAUT B 0011enpodecCHOHANbHBIA ITUKI.

1.3. Hean m 3amaum y4yeOHOH IMCHMIUIMHBI — TPe0OBAaHHUSI K Ppe3yJbTaTaM OCBOCHHS
Y4eOHOH TUCHUIIMHBI:

Heab nucuuniauabl «MHPOpMAIMOHHBIE TEXHOJIOTHH» — HAYYUTh CTYJACHTOB COBPEMEHHBIM
TEXHOJIOTUSIM TIPUMEHECHHUSI KOMIIBIOTEPOB, aTh CTYJEHTY 3HAHUS M MPAKTUYECKHAE HABBIKH IO
UCTOJBb30BaHUIO0  O(uCHBIX mporpamMm. bonbiioe BHUMaHHME yHENAETCS COBPEMEHHOU
TEXHOJIOTHH O0pabOTKH U XpaHEHHS OOJBIIMX 00bEeMOB MH(POPMAIIMH, TUATOTOBOMY PEXHUMY
paboter Ha DBM.

3agauu AMCUMIUIMHBI: cHOPMHUPOBATH 3HAHWS U YMEHHUS B 00JIacTH HAa3HAYEHUS W BHJIOB
WH()OPMAITMOHHBIX TEXHOJOTHM, TEXHOJOTHH cOOpa, HAKOIUICHUs, OOpabOTKH, Tepemaadd Hu
pactpocTpaHeHust MH(QOpMAIlMU;  COCTaBa, CTPYKTYphl, MPHHLUIOB pealn3alud |
(YHKITMOHUPOBAHUS UH(GOPMAITMOHHBIX TEXHOJIOTHH; 0a30BBIX u TIPHUKJTATHBIX
UH(POPMALMOHHBIX TEXHOJIOTUN; HHCTPYMEHTAIBHBIX CPEJCTB MH(POPMAIIMOHHBIX TEXHOJIOTHMA.

B pe3ynbraTe 0cBOECHUS NUCHUIUIMHBI O0YUYaIOLIUIICs T0JIKEH
yMeThb:
* OOpabaTbIBaTh TEKCTOBYIO U YHCIOBYIO HH(POPMAIIHIO.
* [lpumMeHATh MyJIbTUMEINIHbBIE TEXHOIOTHH 00pabOTKH 1 MpeACTaBICHUs HHPOPMAIIUH.
* (OOpabaThIBaTh 5JKOHOMHYECKYIO M CTATUCTHYECKYIO HH(POPMAITHIO, UCTIOIB3Ys CPEACTBA
naKeTa MPUKIIAIHBIX IPOTrPaMM.
3HATh:
* Haznauenue u BuABI HHOOPMALIMOHHBIX TEXHOJOTHM, TEXHOIOTUN cOOpa, HAKOILJICHUS,
00paboTKH, Iepeiauy U pacpoCTpaHEeHUsI HH(POPMAIIH.
* Cocras, CTpYKTypy, IPUHIUIIBI peaIn3alui U (HyHKIIMOHHUPOBAHUS HHPOPMALIMOHHBIX
TEXHOJIOTHl.
* ba3oBble 1 npukiaaHble HHPOPMAIIMOHHBIE TEXHOJIOTHUH
* HHcTpyMeHTaJIbHBIE CPEICTBA HH(OPMAIIMOHHBIX TEXHOIOTHIA.

JlucuuiuinHa crnocoOcTByeT (OPMHPOBAHUIO M PA3BUTHIO Y OOyYaromuXcs OOIIUX U
npoQeCCHOHATBHBIX KOMITETEHIIMN:
OK 01. Beibupats crioco0sl penieHus 3aaad npohecCuoOHaTbHON eI TeIbHOCTH IPUMEHUTENBHO
K Pa3JIMYHBIM KOHTEKCTaM
OK 02 Hcrnonb30BaTh COBpEMEHHBIE CPENICTBA MOMCKA, aHAJIN3a U MHTEPIIPETallui HH(OpMAaIHH,
U MH()OpPMAIIMOHHBIE TEXHOJIOTUHU JJIS BBIIOJHEHHUS 33134 NPO(eCcCHOHAIBHOM NesITeIbHOCTH
OK 04. D¢ddexTuBHO B3auMOICHCTBOBATh U pabOTaTh B KOJJICKTUBE ¥ KOMaHIE
OK 05. OcyiiecTBasiTh YCTHYI0 W NMHUCbMEHHYI) KOMMYHHUKAIMIO Ha TOCYJApPCTBEHHOM SI3bIKE
Poccuiickoit @enepannu ¢ yueToM 0cOOEHHOCTEH COLMATBHOTO U KyJIbTYpHOT'O KOHTEKCTa



OK 09. TIlonp3oBarbcs mnpodecCHOHANbHOW JTOKyMEHTalued Ha TOCyJapCTBEHHOM U
HHOCTPAaHHOM A3bIKaX.

I[IK 5.1. CobOuparh HWCXOIHBIE JaHHBIC ISl Pa3pabOTKU MPOCKTHOM JTOKYMEHTAIlMM Ha
UH(POPMALIMOHHYIO CUCTEMY.

[1K 5.2. PazpabaTbeiBaTh TPOCKTHYIO JOKYMEHTAIUIO HAa pa3pabOTKy HH(OPMAITHOHHOW CHUCTEMBI
B COOTBETCTBHUU C Tp€6OBaHI/ISIMI/I 3aKa34dyuKa.

[IK 5.6. Pa3pabarbiBaTh TEXHHUYECKYIO AOKYMEHTAIIMIO HA JKCILTyaTaluio WHOOPMAIMOHHON
CUCTEMBEI.

[IK 6.3. Pa3pabarpiBaTh 0Oy4Yaromniyr0 JOKYMEHTAIIMIO IS TOJb3oBaTese WHGOPMAIHOHHON
CUCTEMBEI.

1.4. Kotn4yecTBO 4acoB Ha 0CBOCHHME IIPOrPAMMBI Y4eOHOM THCIUIIUHBI:

MaKCHUMaJIbHON yueOHOM Harpy3ku oOyuatorierocs 60 yacoB, B TOM YHCIE:

00s13aTeIbHOM ayTMTOPHON yueOHO# Harpy3ku oOydaromierocs: (KoHTakTHas padota) 50 yacos;
caMoCTOsTeNbHON paboThl oOyuatomerocst 10 yacos.

2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JUCIIUILINHBI

2.1. O0beM yueOHOM AMCUHMIIMHBI M BUAbI Y4eOHOIl padoThl

Bun yueOHo# padoThI Oovem uacos

MaxkcumasnbHasi yueOHasi Harpy3ka (Bcero) 60
Oo0s13aTesIbHAsA AyIMTOPHAs yueOHAas Harpy3ka (Bcero) 50
B TOM YHCJIE:

[IPAKTUYECKUE 3aHATHS 18

TEOPETUYECKUE 3aHATHS 32
CamocTosiTesibHasi pa6oTa o0yuawuierocsi (Bcero) 10
IIpomesicymounas ammecmayus
8 hopme 3auema




Pazgen (Tema) TUCITUTIIINHEI
(Motyist)

Bcero no pa3aeny (Teme)

O0beM aKkaJeMHYeCKHX YaCOB
(mo Buaam pador)

KoHTtakTHas pabota

Bcero

B TOM 4YHCJIC

3aHsaTHs JICKIIMOHHOTI'O

CamocrosiTenbHas
paborta
o0yJaromuxcs

THIA
[IpakTuueckue u
CEMHHAPCKHUE 3aHATH
JlabopaTopHbIe 3aHATHS

Pa3znea 1. O0wmme cBeaenus
00 nHpopmanuu u
HH(OPMAITHOHHBIX
TEXHOJIOTHSIX

Tema 1.1. [Tonsitue
uHpOpMALIUHU U
nH(OpPMAITMOHHBIX
TexHoioruil. CriocoObl
BOCTIPUATHUS U XpaHEHHUSI.
Knaccudukanus u 3agaun
nH(pOpPMaAITMOHHBIX
TEXHOJIOTHH.

2,5

0,5

Tewma 1.2. OcHOBHBIE
yCTpoiicTBa BBOJa/BbIBOIA
nHpopmaruu. CoBpeMeHHbBIS
smart-yCTpoicTBa.

2,5

0,5

Tema 1.3. OnepauronHas
cucreMa. Hasnauenue. Buanl

2,5

0,5

Tewma 1.4. AutuBupycnoe I10.
Haznauenue. Bunbl

2,5

0,5

Tema 1.5. KomnsrorepHsie
cetu. JIokaiapHEIE U
rII00aJILHEIE.

2,5

0,5

Pa3znea 2. 3HAKOMCTBO U
padora c opucubiMm 110.

Tema 2.1. TexcToBBIN
POIIECCOP.

4,5

Tema 2.2. Co3nague u
dopmaTupoBaHUE JOKYMEHTA.

4,5

Tema 2.3. Pazmerka
CTpaHUIIbI, IPUPTHI, CIUCKH,
TaOJIMIIEI, CIIEIUAJIbHEIC
BO3MOKHOCTH.

4,5

Tema 2.4. TaOnu4HbBIIH
POIECCOp.

Tewma 2.5. Co3nnanue KHHT,
dbopmaTtupoBaHue,




CIICnuaJIbHbIC BO3ZMOXXHOCTH.

Tema 2.6. ®opmynsr VB
(MakpocChI)

Tema 2.7. IIporpamma
MOArOTOBKHU MPE3EHTALIUM.
Co3anue ciIaigoB. 5 4 2 2 1
Odopmnenue, CChUTKH,
aHUMaIus.

Tewma 2.8. Ilonsitue

KOMITHIOTEPHOU rpaduKHu.
[onsarue pactpoBoii rpaduku, 5 4 2 2 1
BEKTOpPHOU Tpaduiku u
TpEXMEpHOH rpadukH.

Tema 2.9. PaGora B

MHOTO()YHKITHOHAJIEHOM 5 4 2 2 1
rpauIeCcKOM pellakTope
HUTOIO: 60 50 32 18 10

2.2, TemaTnyeckuii IVIaH M coAepkaHue y4eOHOM qucHuIInHbI «MHpopMannoHHbIe
TEXHOJIOTHM»

Pa3nen 1. O6mme cBeeHust 00 HHpopManu ¥ HHPOPMATMOHHBIX TEXHOJIOTHIX

Tema 1.1. IlonsitTne napopManu 1 ”HGOPMALMOHHBIX TeXHOJIO0THH. Crioco0bI
BocnpusATus U Xxpanenus. Kinaccugpukanus u 3axa4u MHPOPMAIMOHHBIX TEXHOJIOTHIA.
OcHOBHBIE TTOJIOKEHUSI TeopuH MH(pOpManuu. Buabl nHpopmanuu, BocnpusTHe MHOOpMAIUH,
ee XpaHeHue, IpeodpazoBaHue U repeaaya.

Tema 1.2. OcHoBHBIe ycTpoiicTBa BBOAa/BbIBOIa HH(popMannu. CoBpeMeHHbIe Smart-
ycTpoiicTBa.
KrnaBuarypa, MbIllb, J)KOWCTUK: IPUHIIUI ASUCTBUS, GyHKIIMOHAI.

Tema 1.3. Onepaunonnasi cucrema. Haznauenne. Buabl
Omnepanuonnsle cucremsl Windows, Linux, Unix © JAp. OCOOEHHOCTH MOCTPOCHHS,
(dbyHKIIMOHAA, 001aCTH UCTIOIB30BaAHUS.

Tema 1.4. AutuBupycnoe I10. Haznauenune. Buabi
[ToHATHE KOMIIBIOTEPHBIX BUPYCOB, AHTUBUPYCHBIE IIPOIrPAMMBIL.

Tema 1.5. Komnbrorepusie ceTu. JlokajabHbIe U I7100aJbHbBIE.
BeruucnurenbHele ceTu: Ha3HaueHHE, GYHKIMOHAT, 00JIaCTH MCIIOJIb30BaHMS.

Pasnen 2. 3uakomcTBO 1 padorta ¢ opucubim I10.
Tema 2.1. TexkcTOBBIN POLIECCOP.
TexcroBriit penakTop Microsoft Word ero cBo601HO pacmipocTpaHseMbIe aHAJIOTH.

Tema 2.2. Co3nanue u popmMaTUpOBaHHE JTOKYMEHTA.
OyHKIMOHNPOBAHUE TEKCTOBBIX MPOIIECCOPOB.

Tema 2.3. PazmeTka cTpaHuibl, IPUQTHI, CIMCKH, TAOJIUIbI, CIeNHATbHbIE BO3MOKHOCTH.
OYHKIUOHUPOBAHUE TEKCTOBBIX MPOIIECCOPOB.
6




Tema 2.4. TabnuuHbIi Mpoueccop.
Ta6mmunerit penaktop Microsoft Excel ero cBo601HO pacnipocTpaHseMbie aHAIOTH.

Tema 2.5. Co3nanue KHMT, (p)OpMATHPOBAHHE, CIEHNATbHbIE BO3MOKHOCTH.
Cucremsl «TUIorpagus Ha CToJIe»

Tema 2.6. ®opmy.anl VB (Mmakpocsl)
[TonsiTe MakpocoB, ux pyHKIIMOHAT 1 Ha3HavYeHHe. S3bik Visual Basic

Tema 2.7. IIporpamma noaroroBku npe3enranuii. Cozganue ciaaiinos. Ogopmienne,
CCHLIKH, AHUMAIHS.
Penaktop npesenrtanuii Microsoft PowerPoint ero cBo6oaHO pacnpocTpaHsieMble aHAJIOTH.

Tema 2.8. IlonsiTue komMnbrOTepHO# rpadguku. [lousitue pacTpoBoii rpadgpuku, BeKTOPHOI
rpa¢uku u TpéxmepHoil rpadpuku.

['padpuaeckue penakTopsl: Ha3HaUeHUE, (HYHKIIMOHAT, 001aCTh MPUMEHEHHUSI.

Tema 2.9. Pa6ora B MHOropyHKIIMOHAJIBLHOM Irpa)uecKoM peaKkTope
OyHKIMHU rpaduyeckoro peaakropa.

2.3. IlpuMepHBbIii NepeYeHb NPAKTHYECKUX padoT:

Homep Koa-Bo
PAKT. 3aH. HaunMenoBanue n KpPaTKoe COAepPKaHuEe 3AaHATUSA

1 OTKpbITHE NPUIIOKEHHUST TEKCTOBOTO mpoleccopa. CTpykTypa 3kpana. MeHio u
NaHeau MHCTpyMeHTOB. Co3/laHne U COXpaHEHUe TOKyMeHTa. PenakTupoBanue
MOKyMeHTa. Beinenenne 00koB Tekcta. Onepanuu C BBIICIEHHBIM TEKCTOM.
KonTtekcTtHoe MeHro. MacmrabupoBanue padouero okHa. dopMarupoBaHUe
ab63aues. Pabota ¢ nuHelkol. PexxuM npeBapuTenbHOTro MpocMoTpa

2 Coznanne u pegaktupoBanue tadsmi. CopTupoBka Tadymil. Berancnenus B
tabaumax. [IpeobpazoBaHue TekcTa B TAOJIHUILY

3 VYnpasieHue mpocMOTpOM ITOKYMEHTOB. IIpocMOTp W mepemelieHue BHYTPHU

nokymenrta. llepexoq mo 3akmaake. Vcmonb3oBaHME — THIEPCCHIIOK.
OdopmiieHne TOKyMeHTa.

4 Pabora ¢ pucynkamu B gokymeHTe. BeraBka pucynkoB. CocraBieHue OIIOK-
cxembl. [lepeynopsimounBaHue ClIoOeB pUCyHKa M Bpamienue ¢uryp. Co3mganue
PUCYHKA-TIOMJIOKKH ISl TEKCTAa. YTIpaBlIeHHE OOTEKAaHHWEM PUCYHKA TEKCTOM.
PaboTa ¢ HayuHBIMH OopMyITaMHI

5 OTKpbITHE TIPUIIOKEHUS TaOIUYHOTO nporieccopa. CTpyKTypa s3kpaHa. MeHio u
NaHeJIW MHCTPpYMEHTOB. CO3/1aHME U COXpAaHEHUE JOKYMEHTa. 3HAKOMCTBO C
3JIeMEHTaMHU OKHa.

6 PabGora c¢ gmarpammamu. BcraBka cronbmoB. Pabota co cnuckamm.
I'paduueckue oO0BekTH, Makpocbl. Co3maHue Trpaduueckux OOBEKTOB C
MOMOIIIBIO BCIOMOTATeNbHBIX MPHJIOKEHHH

7 HasnaueHne crucTembl MOArOTOBKH MPE3CHTAMU. 3HAKOMCTBO C MPOTPaMMOM.
Pa3paboTka npe3eHTaumi: MakeTbl 0pOPMIICHHS U Pa3METKH.

8 Jlo6aBrienne pucyHKoB U 3(P(HEKTOB aHMMAIIMM B TPE3CHTAIUIO, ayJHO- H
BugcopparMeHToB. AHuManus o0bekToB. Co31aHuME  aBTOMATUYECKON
Ipe3eHTalHN

9 Co3naHue U pelakTHPOBaHHE PUCYHKA B rpa)uuecKoM pelakTope.




2.4. Tems! pedepatos:

CriocoObl BOCTIpUATHS U XpaHEHUSI.

Knaccudukanus u 3agaun nHGOpMallMOHHBIX TEXHOJIOTHI.

OCHOBHBIE TOJIOKEHUS TEOPUU HH(DOPMAITIH.

CoBpemeHHbIE Smart-yCTpOouCTBa.

Onepanuonnsie cuctembl Windows, Linux, Unix u ap. 0COOEHHOCTH MOCTPOCHUS,

¢dbyHKIIMOHAa, 001aCTH UCTIOIB30BaHUSI.

Antusupycnoe I10. Haznauenue. Bunabl

OYHKIIMOHUPOBAHNE TEKCTOBBIX MTPOLIECCOPOB.

Tabmuuanerii pegaktop Microsoft Excel ero cBo00aHO pacrpocTpaHseMble aHAIOTH.

Cucremsl «tunorpadus Ha CTOIEe»

0. Penaktop mnpesenranuii Microsoft PowerPoint ero cBoGogHO pacmpocTpaHseMble
AHAJIOTH.

11. IlonsTHE pacTpoBOii rpaduku, BEKTOPHOH rpaduku U TpEXMEPHO IrpaduKy.

12. I'padmueckue peaakTopsl: Ha3HAYCHHUE, PYHKITMOHAI, 00JIaCTh TPUMEHCHHS.

AW
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3. YYHEBHO-METOAUYECKOE U MATEPUAJIBHO-TEXHUYECKOE
OBECIIEYEHME ITPOI'PAMMbI YYEBHOU JUCHHUIIVINHBI

3.1. IIporpamMHoe  oOecrmedyeHue, HMCHOJIb3yeMO€ INPH  OCYLIEeCTBJICHHMH
o0pa3oBaTeIbHOIO MpoIecca Mo AUCHUTIIHHE

Microsoft Windows 10, Microsoft Office 2019, (Word, Excel, PowerPoint, Outlook,
Publisher), Microsoft Access, UaTepuet-Opaysep SAnnekc.opaysep,
AntuBupyc Windows Defender (Bxonut B cocTaB onepanioHHON cucteMbl Microsoft
Windows)

IIporpaMmmHoOe oOecnieyeHne 0TeYeCTBEHHOT0 MPOM3BOICTBA
INDIGO
Sunexc.bpaysep

CB000IHO pacnpocTpaHsieMoe MPOrpaMMHoOe odecredeHue
Adobe Reader myist Windows
Apxuarop HaoZip

3.2. MarepuajbHo-TexHuYecKkasi 0a3a, HeoOXogumasi I OCYLIECTBJIEHUSA
00pa3oBaTeIbLHOIO NMpPoIecca MO0 JUCHUILIHHE

Jns mpoBeeHust yuyeOHBIX 3aHATHH MCIONB3YIOTCS yueOHbIe ayauTopuu, JlabopaTopus
"BBIUUCIUTENHHON TEXHUKH, ApPXUTEKTYPhl TMEPCOHATHHOTO KOMITBIOTEpA M MepU(PepUHBIX
ycrpoiictB", JlabopaTopust mporpammupoBaHuss W 0a3 maHHbelx, Kabuner wunHdopmaTHky,
OCHAIlIEHHbIE 000PYAOBAaHUEM M TEXHHYECKHMHU CPEJICTBAMHU OOYUYEHMs: CHELMATU3MPOBAHHON
MeOenblo, OTBeyarolleil BCEM YCTaHOBIEHHBIM HOpMaM U TpeGoBanusM; I1IK, TeneBuzopom,
TIEPEHOCHBIM MYJIbTUMEIUHHBIM obopyioBaHUEM, MarHUTHO-MapKEepHOU JIOCKOM,
MHTEPAaKTUBHON JOCKOM, IEPEHOCHON ayauo U BUAEOANNapaTypoil (IepcoHaNIbHBIN KOMIBIOTED
WIA HOYTOYK ¢ HEOOXOAMMBIM MPOTrPAMMHBIM O0€CIIEYeHUEM Ui TEMAaTHUYECKUX MILTIOCTPALUi
U IEMOHCTpALUii, COOTBETCTBYIOLUX TPOTrPAMME JUCLIUIINHEI).

Jl1st caMOCTOATENBbHOM paboThl 00YyYaIOUIMXCS UCTIONb3YIOTCS TIOMELIEHHUs, OCHAIIIEHHBIE
KOMIIBIOTEPHON TEXHMKOW: MEPCOHANIbHBIE KOMIIBIOTEPHI € 10oCcTynoM k cetu MHTeprer u DUOC
KOJIJIEJKA, MPUHTEPHI; CIEHUAIN3UPOBAHHOW MeOeblo, OTBEYAIOLIEH BCEM YCTAHOBJIEHHBIM
HOpMaM U TpeOOBaHUSM.



HJ’IH O6y‘{eHI/I${ HHBAJIUAOB W JIMLO C OI'paHUYCHHBIMH BO3MOXHOCTIAMH 310POBbA
KOJUICI?KEM MOT'YT OBITH MNpEACTABJICHBI CIICHIUAIM3UPOBAHHBIC CPCACTBA 06yqumI, B TOM 4YHUCJIC
TEXHUYCCKHE CPCACTBA KOJUICKTUBHOTO U MHAWBUAYAJIBHOI'O ITOJIB30BaHUA.

3.3.YUEBHAS JIMTEPATYPA

OcHoBHasi JInTepaTypa
I"aBpunioB, M. B. Nudopmaruka 1 nH(pOpMaIIMOHHBIE TEXHOJIOTUY | YYEOHHK JUIsl CPETHETO
npodeccuoHanbHOro oopazosanus / M. B. I'apunos, B. A. KiumoB. — 4-¢ u3n., nepepad. u
non. — Mocksa : U3garensctBo FOpaiit, 2022. — 383 c. — (IIpodeccronanshoe
obpazoBanmue). — ISBN 978-5-534-03051-8. — TekcT : anektponHbIi // ObpazoBaTenbHas
wiargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/489603

Cogeros, b. SI. MHdopMamoHHbIe TEXHOIOTHUH ;| YYEOHHK JUIsI CPETHETO
npodeccuonanpHoro oopazosanus / b. f. Coseros, B. B. llexanoBckwuii. — 7-¢ u3m., mepepao.
u non. — Mocksa : M3natensctBo FOpaidt, 2022. — 327 ¢. — (Ilpodeccuonanproe
oOpazoBanue). — ISBN 978-5-534-06399-8. — Texkcr : anexktponHslii // OOpa3oBarenbHas
wiargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/489604

JlonoJHUTEIbHAA JINTEPATypa
Nudopmanmonnbie TexHonoruu B 2 T. Tom 1 : ydeOHHK 111 cpeiHero mpodecCHOHAIBHOTO
obpazoBanus / B. B. Tpodumos, O. [1. Uneuna, B. 1. KUSEB, E. B. Tpodumosa ; mox
penakuueit B. B. TpodpumoBa. — Mocksa : MznarensctBo FOpaiit, 2022. — 238 ¢. —
(ITpoeccronansrnoe odpazoBanue). — ISBN 978-5-534-03964-1. — TekcT : 371€KTPOHHBIH //
O6pazoBatenpHas mwiatdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/490102

Nudopmanmonnbie TeXHOIOTHU B 2 T. ToM 2 : y4eOHHK 111 CpeHETrO PO EeCCHOHATIBHOTO
obpazosanus / B. B. Tpodumos, O. [1. Uneuna, B. 1. KUSEB, E. B. Tpodumosa ; mox
penakuueit B. B. TpodpumoBa. — Mocksa : M3narensctBo FOpaiit, 2022. — 390 ¢. —
(ITpoeccronansrnoe odpazoBanue). — ISBN 978-5-534-03966-5. — TekcT : 371€KTpOHHBIH //
O6pazoBatenpHas iardopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/490103

Ba3bl 1aHHBIX, HHPOPMAIMOHHO-CIIPABOYHbIE H MOMCKOBBIE CHCTEMBI:

[Topran «I"'ymanutapHoe o6pa3oBanue» http://www.humanities.edu.ru/

®enepanbHblii mopran «Poccuiickoe oOpasosanue» http://www.edu.ru/

denepanpHoe XpaHwmnie «EauHas KoImeKus udpoBeIX 00pa30BaTEIbHBIX PECYypPCOB»
http://school-collection.edu.ru/

CnpaBoynas npaBoBas cuctema «Koncynprantlmroc»

OBC uzparensctBa «kOpaiit» www.biblio-online.ru

3.4. IlepeyeHb Y4eOHO-METOAMYECKOr0 oOOecmevYeHHs ISl CAMOCTOSTEIbHOH pPadoThI
00yYarouUXCcsl MO JUCHUIINHE (MOTYJIIO)
[lepeuens BkIOYaeT B ceOs:
*  (OHJIBI OLIECHOYHBIX CPEACTB ISl MPOBEACHUS TPOMEKYTOUHOM aTTecTaluy;
®* TIepeUYCHb OCHOBHOMW W  JIOTIOJHUTEIBHOW y4eOHOH JHTEpaTyphl, CHPABOYHO-
OoubmuorpadguuecKux v MepUOIUICCKIX U3IaHUI;
* rmepeyeHb MH(POPMALMOHHBIX pecypcoB ceTu «HHTepHeT» u mpodeccuoHalbHbIe 0a3bl
JAHHBIX;
*  METOAMYECKHE yKa3aHUA i1 00ydaromuXxcsl.



3.5. MeToanyeckue peKOMeHAAMU K BHINOJHEHUIO BHEAYTUTOPHOH CaMOCTOATEIbHOM
padoThI

CaMmocrosiTenpbHasi paboTa - 3TO MIaHUpyemas paboTa CTYIEHTOB, BBIIOJHSEMAs TIO
3aJJaHUI0 U TIPU METOAMYECKOM PYKOBOJCTBE IpernojaBaTelisi, HO 0e3 ero HemocpeaCTBEHHOTO
y4acTusl.

CamocrosiTennbHass pa0oTa BBIIOJNHICT psaA  (QYHKIHMH, Cpead KOTOPBIX OCOOEHHO
BBIJICTISTIOTCSI:

- pasBuBatomiasi (MOBBIIIEHUE KYyJIbTYpbl YMCTBEHHOTO TpyJAa, MPHOOIIEHHE K
TBOPUYECKUM BUJAM JIEATEIHHOCTH, 00OTAIIEHHE HHTEIICKTYyallbHBIX CIOCOOHOCTEH CTYIEHTOB);

- OpUEHTHpYIOUIas U CTUMYJUpYyIomas (mpoueccy oOydeHHs] MPHUIAeTCsl YCKOpEeHue u
MOTHUBAIS);

- BocnuTarenabHas ((GOpMUPYIOTCS W Ppa3BUBAIOTCA MNPOQecCHOHANIbHbIE KauecTBa
CIICIIHAIINCTA);

- HCCIIeZIOBATENhCKast (HOBBIN YPOBEHBb NMPOGECCHOHATHHO-TBOPYECKOTO MBIIIJICHHUS);

- uHpOpPMAIMOHHO-00y4arommast (y4eOHasi IesATENIbHOCTh CTYJAEHTOB Ha ayJAUTOPHBIX
3aHATHAX).

OpHMM W3 OCHOBHBIX BHUJIOB JICATEIHLHOCTH CTYJICHTA SBJSETCS CAMOCTOSITeNIbHAs paboTa,
KOTOpasi BKJIFOYAET B c€0s1 M3yYCHHE JICKITMOHHOTO MaTepHraia, YYeOHMKOB U YU4EOHBIX IMOCOOHIH,
MEPBOMCTOYHUKOB, TIOATOTOBKY COOOIICHMIA, BBICTYIUICHHS HA TPYIIOBBIX 3aHATHUSX,
BBITMIOJTHEHHE 3a/1aHUi TPero1aBaTersl.

[lenpto CaMOCTOSITENBHBIX 3aHATUN SIBISETCS CAMOCTOSTENbHOE Ooliee TIyOoKOoe
U3Y4YEHHE CTYJCHTaMU OTIENbHBIX BOIPOCOB Kypca C HCIOJIb30BAaHUEM PEKOMEHTyeMOM
JOTIOTHUTEILHOU JTUTEPATYPhl U APYTUX UH(DOPMAIIMOHHBIX HCTOYHHUKOB.

3aagyaMu cCaMOCTOATENbHONU PabOThl CTYICHTOB SBISIOTCS:

- CUCTEMAaTH3alHsl U 3aKPEIICHUE MOyYeHHBIX TEOPETUICCKIX 3HAHUHN U MPAKTUIECKUX
YMEHHUH CTYJEHTOB;

- yriyOJneHue U paciiipeHne TEOPETUICCKIX 3HAHUT;

- (popmupoBaHUE YMEHUS UCIIOIB30BaTh CIPABOYHYIO JIUTEPATYPY;

- pa3BUTHE TO3HABATEINBHBIX CIIOCOOHOCTEH W AKTUBHOCTH CTYJEHTOB: TBOPYECKOU
WHUIIUATUBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH U OPTraHNU30BaHHOCTH;

BaeaynuTopHas camocTosiTeNbHas paboTa BKIIIOYaeT Takue (HopMbl paboThI, Kak:

1. UaaquBuayaibHbIe 3aHATHUS (HOMAITHUE 3aHATHS):

- W3yYeHHWE TPOrPaMMHOT0 MaTepuaia TUCHUIUIMHBI (paboTa C Y4eOHMKOM H
KOHCIIEKTOM JICKIIUHN );

- U3y4YEHHUE PEKOMEHIYEMBIX JINTEPATYPHBIX UCTOUHUKOB;

- KOHCIIEKTUPOBAHHUE UCTOYHUKOB;

- BBITIOJIHEHUE KOHTPOIILHBIX PadoT;

- paboTa co clioBapsIMH U CIIPaBOYHUKAMU;

- paboTa ¢ IeKTpOHHBIMU WH(OPMALIMOHHBIMU pecypcaMu U pecypcamu Internet;

- COCTaBJIEHHUE TUIaHA U TE3UCOB OTBETA HA JIEKIUU;

- BBITIOJIHEHUE TECTOBBIX 3aaHHIA;

- pelleHue 3aay;

- HOATrOTOBKA IIPE3EHTALIN;

- OTBETHI HAa KOHTPOJIbHBIE BOIIPOCHI;

- aHHOTHpOBaHUE, pedepupoBaHNe, PEIICH3UPOBAHUE TEKCTA;

- HallMCaHue 3cce, TE3UCOB, JOKIAI0B, pedepaTos;

- paboTa ¢ KOMITBIOTEPHBIMU MTPOTPAMMAMHU;

- TIOATOTOBKA K 3a4eTy (nuddepeHIMpoBaHHOMY 3a4eTy), 3K3aMeHY W JApyTruM dhopmam
KOHTPOJISL.

2. I'pymnimoBas camocTosiTenbHasi paboTa CTYICHTOB:
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- MOATOTOBKA K 3aHATHUSM, MPOBOJUMBIM C UCIOJIb30BaHUEM aKTUBHBIX (OopM 0OyudeHus
(KpyTJbl€ CTOJIbI, IETOBBIE UTPHI);

- aHaAJIU3 JIeJIOBBIX CUTyallUil (MUHU-KEHCOB) U JIp;

- yuactue B IHTepHET - KOH(epeHIHIX.

3. IlonyyeHre KOHCYIbTAWN 71 PA3bsICHEHHI IO BOIIPOCAM M3Y4aeMOW TUCIUIIIINHBI.

Haubonee wacTo mnpu U3yuyeHUHM JUCHUIUIMHBI HCHOJB3YIOTCA CIEIYIOLINE BHIBI
CaMOCTOSITeNIbHOM pabOThI CTYAEHTOB:

- TMOMCK (1M0a00p) AUTEPATyphl (B TOM YHCJE JIEKTPOHHBIX MCTOYHUKOB MH(DOPMAIIUH)
10 3aJaHHOU TEME,;

- IOJITOTOBKA pedepaTos;

- IOATOTOBKA JIOKJIa/10B.

Pepepar - ¢opma mnuceMeHHoit pabotel. Kak mpaBmiio, pedepar sBisercs
CaMOCTOSITENIbHBIM OHOIMOrpaguueckuM HCCIEAOBaHUEM CTYIEHTAa, HOCSIIUM OMUCATEIbHO-
aHanmuTHYecKuil xapaktep. O0beM pedepata Moxker mocturath 10-15 crpanun. IToaroroska
pedepara moapa3yMeBaeT CaMOCTOSITENIbHOE M3YYEHHE CTYJIEHTOM HECKOJIbKUX JHUTEpPaTypPHBIX
UCTOYHUKOB (MOHOTpaduii, HAyYHBIX CTaTeH M T.J.) II0 TEME, HE pacCMaTPUBAEMO MOIPOOHO Ha
JICKIIMU, CUCTEMaTU3allhI0 MaTepHralia U KpaTkoe ero uznoxkenue. Llenp Hanucanus pedepara -
MPUBUTHE HABBIKOB KPATKOTO M JIAKOHUYHOTO TIPEICTABICHUS] COOpPAHHBIX MaTepUAIOB U (DaKTOB
B COOTBETCTBUU C TPEOOBAHUSAMU, IPEIBABISIEMBIMU K HAYUYHBIM OTUYETaM, 0030paM U CTAThSIM.

Pabota crynenta Hajx pedepaToM BKIIIOYAET CIEAYIOLINE OTepaltu:

- paccMOTpeHUE TeMbI (110 €€ Ha3BAHUIO);

- BBISIBJICHHE JINTEPATYPHBIX HICTOYHUKOB I10 JaHHOU TEME;

- O3HAKOMJICHHE C COJEp)KaHHEM HMCTOYHHKOB, HANPABIECHHBIM HA OCMBICICHHE €ro
BHEIIIHEW U BHYTPEHHEN CTPYKTYPHI;

- paboTa HaJ| BBIJICJIICHUEM TJIaBHBIX CMBICIOBBIX KOMIIOHEHTOB TEKCTa (KIIOYEBBIX CIIOB
U TIPEJIOKEHU N );

- 0TOOp HanboJiee BaKHBIX CBEJICHHUH M3 BBIJCICHHBIX ()PAarMEHTOB;

- COCTaBJIEHHE «CBS30K» W3 OTOOPAaHHOrO Marepuana B COOTBETCTBUU C JIOTHKOH
U3JI0OKEHUS (DaKTOB;

- Harucanue pedepara.

Pedepart B cTpyKTYpHOM OTHOIIEHUU JJOJKEH BKIIIOYATH:

- COZIepKaHUE;

- BBEJICHUE;

- COOCTBEHHO pedepaTuBHYIO 4YacThb (M3JI0)KEHHE OCHOBHBIX IOJOXEHUH M0 IUIaHy C
COOTBETCTBYIOIIMMH Ha3BAaHUSIMU U HyMepaluen);

- 3aKJII0YECHHUE;

- CIIUCOK UCIOJB30BaHHOU JTUTEPATYPHI.

Texkct pedepara O0KEH HUMETh CBA3aHHOE, LenbHOEe mnocTtpoeHue. CojepikaHue
pedepara noKHA MPOHM3BIBATH TJIaBHAS HJes, KOTOpas OObeIuHSET Bce MH(POPMAIMOHHBIE
3JIEMEHTbl HMCTOYHHMKOB, a TaKXe NPUBOAUMBIE (akThl. [Ipym 3TOM HOmMycKaeTcst CoXpaHeHHe
OTIIENbHBIX CTPYKTYPHBIX 3JEMEHTOB opuruHaiza. OJHAako He JOMYyCTUMO IPOCTOE
MEPENUChIBAaHUE TIOJIOKEHUE JTUTEPATYPHBIX UCTOYHUKOB. SI3BIK JOJDKEH OBITh KPAaTKUM, SICHBIM,
JOCTYTTHBIM.

Pedepar orieHnBaeTcss HCXO/S U3 CIEIYIOIUX KPUTEPHEB:

- IOCTaBJIEHA JIU LIeNb B paboTe;

- CyMeIl JIu CTYJEHT CaMOCTOSITEIIbHO COCTaBUTh JIOTUUECKUH IUIaH K TEME U PEAIN30BaTh
ero;

- KaKOB HaYYHBIH YPOBEHb pedepara;

- coOpaH JIM JOCTAaTOYHBIN (PaKTUUECKUN MaTepual;

- YIAJI0Ch JIU PACKPBITh TEMY;

- TIOKa3aHa JIM CBSI3b PacCMaTpUBAEMON TEMbI C COBPEMEHHBIMHU NpoOjIeMaMHu HayKH U
o011ecTBa, CO CIEIHATLHOCTBIO CTYICHTA;
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- KakoB aBTOPCKMH BKJIaJ B CHCTEMaTH3allUI0, CTPYKTYpUpOBaHHWE MaTepuaia, B
COCTaBIICHUM 3aKIIOYCHHUS; - JJOCTUTHYTA JIA 1EJb PAOOTHI.

VYrnyOneHHOMY M3y4YeHHIO MaTepuajlia IO OTIENbHBIM paslienaM  JUCIHUILIMHBI
CIOCOOCTBYET MOJATOTOBKA CTYJCHTAMH JTOKJIA I0B.

Jlokmam — 3TO caMOCTOsITeNIbHAs padoTa, aHAM3UPYIOIIas U 00o0Iaromas myoJIuKauu
M0 3aJJaHHOW TEMAaTHKE, MPEAroararonas BeIpadoTKy U 00OCHOBAaHUE COOCTBEHHOU MO3UIIUU
aBTOpa B OTHOIICHHWU paccCMaTpUBaeMbIX BONpOCOB. Hamucanuio A0KiIaaa MpenuiecTByeT
U3YYCHHE IIUPOKOr0 Kpyra NEPBOMCTOYHUKOB, MOHOrpaduid, crareid, 0000IIeHHE ITHYHBIX
HaOmoneHuit. PaboTta Ham AOKIIaIOM CIIOCOOCTBYET Pa3BUTHIO CAMOCTOSTEILHOTO, TBOPUYECKOTO
MBIIUICHUSI, YYUT MPUMEHATH IONYYCHHBIE 3HAHHWS Ha TMPAKTUKE MPH aHAIM3E Pa3IMYHbIX
aKTyaJbHBIX MpobsieM. PekoMmenmyemoe Bpems gokmana - 10-12 MuHyT.

HempemeHHBIM yCIIOBHEM 3aKpeIUieHHsI TEOPETHYECKHX U TPAKTHUECKUX 3HAHUI
CTYJICHTOB SIBJIIETCS BHIMOJIHEHUE UMU JIOMAIIHUX 3aJaHHM.

Komnemx obecrieunBaeT yueOHO-METOANYECKYIO U MaTepUATbHO-TEXHUYECKYIO 0azy s
OpraHMU3aIi CAMOCTOATEIbHON PabOTHI CTYJCHTOB.

bubnmoreka kosiemka odbecrneunBaeT:

- y4eOHBIA TIpoIlecC HEOOXOMMMON JHTepaTypol W HHOOpMaIeln (KOMIUIEKTYET
Ooubnmuoreynslii (poHI yuyeOHOW, METOMUYECKOW, HAyYHOH, MEPUOAMYECKOH, CIpPaBOYHOH U
XYJI0’KECTBEHHOM JTUTEPaTypOil B COOTBETCTBUM C y4E€OHBIMHU IJIaHAMU U MPOrpaMMaMu, B TOM
YHCIIe Ha 3JIEKTPOHHBIX HOCUTEISIX);

- JIOCTYIl K OCHOBHbIM  HH(OpPMAlMOHHBIM  00pa30BaTENbHBIM  pecypcam,
UH(POPMALIMOHHON 0a3e NaHHBIX, B TOM yucie Onbnuorpaduyeckoif, BO3MOKHOCTh BBIXOZA B
NurtepHer.

[IpemogaBatenu Kowiemka pa3padaThIBAIOT: y4eOHO-METOAMYECKHE MaTepHAbl,
IporpaMMbl, MOCOOMS, MaTepuaabl MO Yy4eOHBIM JUCIHHUIUIMHAM B COOTBETCTBUM C
denepanbHBIMU TOCYAAPCTBEHHBIMH OOPa30BATENbHBIMH CTaHIAPTAMU. Y UYEOHBIE MPOTPAMMEBI
PacKpBIBAIOT PEKOMEHYEMBII PEKUM M XapakTep Pa3IMYHBIX BHJOB y4eOHOU paboThl (B TOM
YHCIIe CaMOCTOATENbHON paboThl HAJ PEKOMEHJOBAaHHOW auTeparypoit). ljis MOArOTOBKH K
3aHATHUAM, TEKyIIeMy KOHTPOJIO U TPOMEXKYTOYHOM aTTeCTalluhd CTYIEHTHl MOTYT
BOCTIOJNIb30BAThCSl AJICKTPOHHOU Oubnmorexoit Kommemka, rae OHM HMMEIOT BO3MOXKHOCTH
MOJIyYUTh JIOCTYN K y4eOHO-METOIMYecKMM MaTrepuaiam kak Oubnuorteku Kostemxka, Tak u
WHBIX JJIEKTPOHHBIX OMOIMOTEYHBIX cHCTeM. B CBOIO ouepenn, CTYJIEHTHl MOTYT B3SITh Ha JOM
HEOOXOAMMYIO JTUTEPATYypy Ha aboHeMeHTe B OubnnoTekn Koemka, a Takke BOCIIOJIB30BATHCS
YUTAITEHBIM 32JI0M.

Meroandeckoe 00ecieueHNE CaMOCTOSATEILHON pabOThl 00YUYaAIOIINUXCS

3ananusa nias
Tema, paznen CaAaMOCTOSITEJIbH DopMa KOHTPOJIS
oii paboThI
Tema 1.1. ITorsTue nadopmanu u [ToaroroBka k TectupoBanue.
WH()OPMAIIMOHHBIX TEXHOJIOTHH. TECTUPOBAHUIO/
CriocoObI BOCTIPUSTHS U XpaHECHHUS. MPAKTUYECKOU
Knaccudukanus u 3anaun pabore.
MH(OPMALIMOHHBIX TEXHOJIOTHH.
Tema 1.2. OcHOBHBIE yCTpOHCTBA [ToaroroBka k TectupoBanmue.
BB0/13/BbIBOJIa HH(OPMAIIHH. TECTUPOBAHUIO/
CoBpemeHHbIE Smart-yCTpOouCTBa. MPAKTUYECKOU
pabore.
Tema 1.3. OnepannoHHas cucrema. ITonroroBka K TectupoBanue.
Hasznauenue. Bunbl TECTUPOBAHUIO/
MPAKTUYECKOU
pabore.
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Tema 1.4. Autusupycnoe I10. ITogroroska k TectupoBanue.
Ha3uauenue. Bunel TECTUPOBAHUIO/
MPAKTUYECKOU
pabore.
Tema 1.5. KomnbroTepHble ceTu. ITogroroska k TectupoBanue.
JlokanpHbIe U TTI00ATBHEIE. TECTUPOBAHUIO/
MPAKTUYECKOU
pabore.
Tewma 2.1. TekcToBbIi mpoLieccop. [Tonroroska k TectupoBanue. 3anura
TECTUPOBAHUIO/ | MMPAKTUUECKOU PabOTHI.
MPAKTUYECKOU
pabore.
Tema 2.2. Co3nganue u ITogroroska k TectupoBanue. 3ammura
¢dbopMaTupoBaHre JOKYMEHTA. TECTUPOBAHUIO/ | MPAKTUYECKOI pabOTHI.
MPAKTUYECKOU
pabore.
Tema 2.3. PazmeTka CTpaHUIbI, IloaroroBka x TectupoBanue. 3anmra
mpUQTHI, CIIUCKH, TAOTHUIIHI, TECTUPOBAHUIO/ | MMPAKTUUECKOU PabOTHI.
CHelUaIbHbIE BO3MOKHOCTH. MPaKTUYECKON
pabore.
Tewma 2.4. TaGau4HBIi npoiieccop. [ToaroroBka k TectupoBanue. 3anmra
TECTUPOBAHUIO/ | MMPAKTUUECKOU PabOTHI.
MPAKTUYECKOU
pabore.
Tema 2.5. Co3gaHue KHUT, IloaroroBka x TectupoBanue. 3anura
¢dbopMaTupoBaHue, crieiuagbHbIe TECTUPOBAHUIO/ | MPAKTUYECKOI pabOTHI.
BO3MOXXHOCTH. [IPaKTUYECKOU
pabore.

Tema 2.6. ®opmynsl VB (Makpocsr)

IToxnroroBka k

TectupoBanue. 3anmra

TECTUPOBAHUIO/ | MMPAKTUUECKOU PabOTHI.

MPAKTUYECKOU

pabore.
Tema 2.7. Ilporpamma noJAroTOBKU [Tonroroska k TectupoBanue. 3anmra
npe3enTanuii. Co3manue cinanaos. TECTUPOBAHUIO/ | MMPAKTUUECKOU PaOOTHI.
Odopmiienne, CCbUIKH, aHUMALIUSI. PaKTUYECKON

pabore.
Tema 2.8. IloHATHE KOMIIBIOTEPHOU ITogroroska k TectupoBanue. 3ammura
rpaduku. [TonsaTue pactpoBoi TECTUPOBAHUIO/ | MPAKTUUECKOU PabOTHI.
rpad UKy, BEKTOPHOU rpaduKu 1 IPAKTUYECKON
TpEXMEpHOU TpaduKu. pabore.
Tema 2.9. ITogroroska k TectupoBanue. 3amura
PaboTa B MHOTO(DYHKITHOHAIBHOM TECTUPOBAHUIO/ | MMPAKTUUECKOU PabOTHI.
rpau4ecKoM peaKTope PaKTUYECKOH

pabore.

4. KOHTPO.1b U OIEHKA PE3YJIbTATOB OCBOEHUSI YYEBHOI
JUCIATLITAHBI
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KoHTponb ¥ OIIGHKAa pe3yJibTaTOB OCBOCHUS JUCIHILTMHBI OCYIIECTBISIOTCS B IPOIECCE
OpoBeleHUsT Takux (opM M METONOB OOydeHHUs, KaK YCTHBIA ONpPOC, TECTUPOBAHHE,
WHIUBHUIyaIbHAs CaMOCTOsITeIbHAs pabora (pabora ¢ Yy4yeOHMKOM, HAIUCaHHWE 3CCe U
pedeparoB, cocTaBlieHHE TaOJUIl M CXEM, MOATOTOBKA MYIbTUMEAMMHON mpe3eHTarmn). Cwm.
(OHIIBI OLIEHOYHBIX CPEJCTB ISl IPOBEICHUS MPOMEKYTOYHOM aTTECTAIUH.
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