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1. EJIX OCBOEHUSA ~-MEXJIUCIHUIIJINHAPHOT' O KYPCA:

Lenpro n3ydeHnss—MeXIUCHUITIMHAPHOTO Kypca «ApXHUBHOE [0 B CyAe» SBISETCS:

- U3y4eHHe MIPUHIUIIOB OPraHU3aluH U (PYHKIIMOHUPOBAHHS apXUBHOTO ayTCOPCHHTIA;

- OBJIAJICHME METOJaMHU IPOBEACHMs ayluTa JOKYMEHTALMOHHOTO O0ecHeueHMsl YIpaBIeHHUS U
apX#Ba OPraHU3ALMHU, CIIOCOOHOCTHIO OKa3bIBaTh KOHCYJIBTAaTUBHYIO IOMOIIb B OPraHU3allMOHHBIX
Y TEXHOJIOTHYECKHX BOIIPOCAX JOKYMEHTALMOHHOTO O0ECIIeYeHUs YIIPaBICHMUS;

-OBJIaJICHUE TEXHOJIOTUH YIPABICHUs JOKyMEHTAlUEH B CyI€.

2. MECTO MEXIUCHUIIJINMHAPHOI'O KYPCA B CTPYKTYPE IITIICC3:

MexauCIUIUTMHAPHBIA KYpC OTHOCHTCS K mpodeccuonanbHomMy moayiato [IM.02 ApxusHoe
JIENI0 B CYJE.

MeXIuCIUIUIMHAPHBIA KYpC JIOTUYECKH U COAEPIKATENbHO CBSI3aH C TaKUMH Y4eOHBIMU
KypcamH, Kak «l'paxnaHckoe IpaBo», «KOHCTUTYLIMOHHOE NpaBO», C IUCLUUIUIMHAMUA MOJIYJIS
IIM.O1 u T.4.

I/I3y‘-IGHI/I€ HAITPpaBJICHO Ha pPa3BUTHC HABBIKOB KPUTHUYCCKOIO BOCIPUATUA W OLCHKU
UCTOYHUKOB HH(OpMAIMU, YMEHHUS JOTHMYHO (QOpPMYIHpOBATh, H3jaraTb M apryMeHTHPOBATh
COOCTBEHHOE BHJICHHE MPOOIEM M CIOCOOOB WX pa3pelleHHs; OBJIAJCHUE MPHEMaMU BEICHUS
JUCKYCCUH, TIOJIEMHUKH, TUAJIOra.

3. TPEBOBAHUA K PE3VJIBTATAM OCBOEHUSA MEXKINCIIUITJIMHAPHOI'O
KYPCA:

3.1. B pe3yabTare 0cBOEHHUS BBIMTYCKHUK JI0JI17KeH 00/1a1aTh cJIeAyIIIMMH NPodeccHOHATBHBIMHA
KOMIIETeHIMSIMM ¢

IIK 1.4. Ob6ecnieunBath paboTy apXxuBa Cy/a.

3.2. B pe3yabTare 0CBOCHHMS MEXIUCIUIUIMHAPHOTO Kypca CTYAeHT J0JIKEeH:

HMETh MPAKTHYECKUH ONbIT:

[0 OpraHu3aluu padoThl ¢ JOKYMEHTaMHU;

10 KOMITJIEKTOBAHHUIO CY/ICOHBIX J€JI U HAPSIOB /IS TIOCTOSTHHOTO XPaHEHUS;

10 OPraHU3aLU XPAHEHUS APXUBHBIX JTOKYMEHTOB;

yMeTb:

MOJITOTABIIMBATh Cy/IeOHBIE eTa (Hapsabl) M MaTepPHAIIbI IS C/Ia4d B apXUB; OCYIIECTBIATH MOJTHOE
opopmieHue Aen (MOAMMBKY WM TEPEIUIeT Jejia, U3bATHE W3 JieJla METAIUTMYECKUX CKPEIOK U
CKOOOK, HyMepaIliio JUCTOB U 3allOJHEHHE JHCTA-3aBEPUTEINISI); COCTABIATh BHYTPEHHIOIO OIHCH
JIOKYMEHTOB;

BHOCHUTH HEOOXOMMBIE YTOYHCHHSI B PEKBU3UTHI OOJIOKKH J1e71a;

0o(OpMIISITH PE3yABTATHI CAAYH JIe]l HA apXUBHOE XpaHEHUE;

COOJTIONIAaTh OXPAHHBIN PEXKUM IMOMEIIEHUH XPaHUIIUIIL;

BBITIOJHATH MOPSIIOK UCIIOJIB30BAHUS JOKYMEHTOB apXUBa Cy/a;

OpraHU30BaTh MOPSIOK 0TOOpa JOKYMEHTOB U OPOPMIICHUS X HA YHHUTOXKCHUE;

3HATh:

MOPSAIOK OTOOpa Ha XpaHEHHWE B apXUB CYIOB JOKYMEHTOB, HMX KOMIUICGKTOBaHHS, ydeTa H
HCITOJIb30BaHUS,

MEPEYEHD IOKYMEHTOB CY/IOB C YKa3aHUEM CPOKOB XPAHEHUS;

HOPMaTUBHbBIC YCIOBUS XPAHEHUSI ApXUBHBIX JTOKYMEHTOB; 1T
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TOJIOKEHUS 0 MOCTOSIHHO JENCTBYIOIICH AKCIEPTHOU KOMHUCCHH cyna.

4. CTPYKTYPA U COAEP KAHUE MEXJIUCHUIIVIMHAPHOT'O KYPCA

4.1. O0beM MeXANCHMINIMHAPHOIO Kypca U BUAbI Y4eOHO padoThl

Bujbl yueOHoi padoThI Bcero yacos
OO6m1ast TpyI0EMKOCTh AUCITUTIIMHBI 88
AyIUTOPHBIC 3aHSATHUS 56
Jlexuu 38
[IpakTnueckue 3anstus (113) 18
CamocrosTenbHas pabora 32
dopma KOHTPOJIS KonTponwHas pabora

4.2. Pazgebl MeXKIUCHMIVIMHAPHOTO KYpPca H BUABI 3aHATHH]

Temarndeckuil 1iaH MEXIUCUUILIMHAPHOTO Kypca

Tembl JI3 113 CPC
Tema 1. OcHOBHBIE OJIOKEHUS
opraHuzanu paboThl U
OpraHMU3aIIOHHOTO 00eCTIeYeHHUSI
JEeSATEIbHOCTH Cy10B B PD
Tema 2. OcoOEHHOCTH BEIEHUS
CYZIOTIPOM3BOJICTBA B CYIEOHBIX 8 4 6
opraHax
Tema 3.0dopmiieHne TrpakIaHCKUX
JIeJ1 TIOCJIe X PACCMOTPEHHUSI
Tema 4.0¢dopmienne cyneOHBIX e,
MIPOU3BOACTB U JJOKYMEHTOB OOIIETO
JIEIIOTIPOU3BOICTBA K MOCIIEAYIOIIEMY
XpaHEHUIO B apXUBE Cyjia
Tema 5. Ilepemaua pen (HapsiIoB)
BPEMEHHOIO CpPOKa XpaHEHUs U
IpYyTUX JIOKyMEHTOB B apXWB CyAa, 6 2 6
TIOPSAIOK ux XpaHeHus u
WCIIOJTb30BaHUS
Bcero 38 18 32

4.3. Conep:xxaHue pa3iejioB MeKIUCHUIIMHAPHOTO Kypca

Tema 1. OcHOBHBIE MO/I0KEHUSI OPraHU3AIUN PA0OTHI U OPraHU3AIHOHHOT0 00ecneyeHus!
AeATe1bHOCTH cynoB B PD.

Cynebnast Bnactb B P®: monarme wu crpykrypa. IloHsatme u comepkaHwe CyaeOHOTO
nenornpousBojcTBa. Opranu3anus paboThl B Cyax o0IIel IOPUCAUKIINH.

Tema 2. OcobGeHHOCTH BeleHMsl CYT0NPON3BOACTBA B CyeOHBIX OpraHax

Odopmnenne gen B cyae. Ilopsmok odopmieHHs NTPOM3BOACTB IO OOpameHHsIM B CYII.

Odopmiienne mpoOTOKOJIOB cyneOHoro 3acemanus. CopepxkaHue pemieHus (TTOCTaHOBIICHMS,
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onpeneneHus) cyna. O0paiieHrne K HCTIOTHEHUIO PEIICHHH, ONIPEACICHUI U TTOCTAaHOBJICHUH Cy/a.

Tema 3. OdopMmiieHne TPaKIAHCKUX JIe] MOCJIe HX PACCMOTPEHUsI
[Mopsimox odopMieHUsT TpaKTAHCKUX e Tocie cyneOHoro pasouparenbcTBa.  lloaroroBka
rpakIaHCKKX JIeJ K cJjade B apXHB.

Tema 4. OdopMmienne cyneOHbIX aeJl, MPOU3BOACTB H JOKYMEHTOB 00111€ro /1eJI0NMPOU3BOACTBA
K NMOCJIeyIIeMy XPAHEHHIO B apXuBe Cyla

[IpaBuna o3HakOMIICHUSI ¢ CyACOHBIMU JeaMH B TIOMEIIEHUH cyaa. [lopsaok BeIIa4M OTACIBHBIX
,Z[OKYMGHTOB nu3 CYHCGHBIX pI(SA) CDYHKI_[I/IOHaJILHBIe O6H3&HHOCTI/I Jiina, OTBETCTBEHHOI'O 3a BBII[a‘Iy
cyneOnbix nen. Ilporeaypa nepenaun cyaeOHBIX ACN B apXUB.

Tema S. Ilepenaua nen (HapsiioB) BPEMEHHOI0 CPOKa XpaHeHHs] M JPYIrUX JO0KYMEHTOB B
apXmB Cy/la, NOPS/I0K UX XPAHEHUA W UCIOJIb30BAHUSA

[Tepenava nen (HapsAI0B) BPEMEHHOIO CPOKA XPAHEHUS B ApXUB.

HOpH,Z[OK HX XPAaHCHUS U UCITIOJIb30BAHMA.

5. TIJTAHBI TPAKTUYECKHUX 3AHATHI U 3ATAHUSA JIJISI CPC

Tema 1. OcHOBHBIE MO/I0KEHUSI OPraHU3AIUN PA0OTHI U OPraHU3AIHOHHOT0 00ecneyeHus!
AeATe1bHOCTH cynoB B PD.

Cyneb6nas Bi1acTh B PO: moHATHE U CTPYKTYpA.

Opranuzanus paboTsl B cyfax obmeit opucaukunu. KoHTponbHbie paboTsl. CaMocTosTeNbHAS
pabota oOyuaronuxcs: CocTaBiaeHUE EKTPOHHON MPE3EHTALUU 110 CTPYKTYPE OPTaHOB CyJIeOHOM
Bractu PO®. Pedepar.

Tema 2. OcoOGeHHOCTH BeleHusI Cy10NPOU3BOACTBA B Cyl1e0HbIX OpraHax

Odopmiienne nen B cyne. [lopsimok oopmiteHus mporu3BOACTB MO OOPAIICHHSIM B CYI.
Odopmienne npoToKosIoB cyaedHoro 3acenanus. OdopmieHue penieHus (I0CTaHOBICHNUS,
onpeneneHus) cyna. Koarponsasie padothl. Pedepar.

Tema 3.0¢opMieHne rpakIaHCKUX /e NMOcJe X PACCMOTPEHUs

[Mopsimox odopmiieHUs TpakIaHCKUX JIeT MOcie CyaeOHOro pa3ouparenbCcTaa.

[TonroroBka rpakmaHckux nei K caade B apxuB. KonTposbHble paboThl. Pedepar. DnextponHas
Mpe3eHTAaIUsI.

Tema 4. OdopMmienne cyneOHBIX AeJl, TPOU3BOACTB H JOKYMEHTOB 00111€ro /1eJI0NMPOU3BOACTBA
K NocJIeiyloleMy XpaHeH!I0 B apXHBe cyla

[TpaBuia o3HaKOMIJIEHUS C Cy[JeOHBIMU JielaMH B MOMeNeHUH cyna. I1opsiiok BbIauu OTAEIbHBIX
JOKYMEHTOB U3 cyAeOHbIX Aen. DyHKIMOHaNbHBIE 00S13aHHOCTH JIMIIA, OTBETCTBEHHOTO 32 BbIIA4Yy
cyneOnbix aen. IIpouexypa mepemaun cyneOHBIX nen B apxuB. KoHTponbHble pabotel. Pedepar.
[Tocemenue paitoHHOTO Cy/a, O3HAKOMJIEHHE ¢ PaOOTON apXHWBa M KaHIEIISPHH.

Tema S. Ilepenaua nen (HapsiioB) BPEMEHHOI0 CPOKa XpaHeHHs] M JPYTrHUX JOKYMEHTOB B
apXMB Cy/la, NOPS/I0K UX XPAHEHUA W UCIO0JIb30BAHUSA

[lepenaua nen (HapsAIOB) BPEMEHHOTO CpOKa XpaHeHUs B apxuB. [lopsAnok WX XpaHEHHS U
ucnonb3oBanus. KontponsHsie pabotsl. Pedepar.



6. ObPA3OBATEJIBHBIE TEXHOJIOI' TN

6.1. B ocoennn mexaucuumuHapaoro kypca MJIK.02.01 ApxuBHoe A€0 B CyZie UCIONb3YIOTCA
ClIeyIOIINE TPAAMIIMOHHbIE 00pa30BaTe/IbHbIC TEXHOJIOTHH:

- YTeHHe HH()OPMAITMOHHBIX JICKIIHHA C UCITOIB30BAHUEM JIOCKH M BUICOMATEPUAIIOB;
- IPAKTUYECKUE 3aAHATHS;

- KOHTPOJIBHBIEC OTIPOCHI;

- KOHCYJIbTAllUH;

- camocCTosTeIbHas paboTa CTyACHTOB ¢ yueOHoM muTeparypoit HITA;

- TCCTUPOBAHHUC MO OCHOBHBIM TEMaM JHUCIUILINHBI;

- KOHTpOJIbHAs paboTa

6.2. Ucnosib30Banne HHPOPMALMOHHBIX TEXHOJIOTHI

* TEXHOJOI'MH, OCHOBaHHEIE Ha Hcnoik3oBannu DMUOC;

* HHTEpHET-TEXHOJIOTHH;

*  KOMITHIOTEPHBIC OOYJAIOIINE M KOHTPOJIUPYIOIINE MPOTPAMMBI;

*  uH(pOPMALMOHHBIE TEXHOJIOTUH, TIO3BOJIAIONINE YBEIUYUTh 3(P()EKTUBHOCTD MpEnogaBaHus
(3a cyeT yCuJIeHUs WILTFOCTPATUBHOCTH).

6.3. AKTMBHbBIC 1 HHTEPAKTHBHBIC MeTObI U (OpPMBI 00yYeHUs

W3 mepedHst BUIOB: («M0320601 Wimypm», AHAAU3 NPOOIEMHBIX CUMYAYUl, AHAAU3 KOHKPEMHbIX
cumyayui, —UHYUOEHmMbl, UMUMAYUS  KOLJLEeKMUBHOU  NpPOpecCUOHANbHOU — OeamelbHOCmU,
meopueckas paboma, C6A3aHHAA C CAMONOZHAHUEM U OCB80eHUeM OUCYUNIUHbBL, 0el06ds uepd,
Kpyaavlii cmoi, OUCHYm, OUCKYCCUs, MUHU-KOHGDepeHyus u Op.) UCTIONb3YIOTCA CIeIyIOIINe:

- Oucnym (cnioco0 BeICHHS CIOpa, MPOBOJUMOTO C IENbI0 YCTAHOBICHHS HAYYHOW UCTUHBI  CO
CChUIKAMH  Ha  YCTOSBIIMECS  IHCHbMEHHBIC aBTOPUTETHbIE  HMCTOYHUKUA U TUIATEIbHBIN
aHaJIN3 apryMEHTOB KaXKIOU U3 CTOPOH);

- Ouckyccus (Kak METOJl, aKTHBU3HPYIOUMK TMpoIecc OOy4YEHUs: HU3YyYCHHs CIOKHON TEMHI,
TEOPETUYECKON TPOOIEMBl) HpUMEHAEMCA HA CeMUHAPAX-OUCKYCCUAX, 20e o00cyycoalomcs
CHOpHbBLE 80NPOCHL C BbIAGTICHUEM MHEHUIL 8 CHYOEHUEeCKOIl 2pynne;

- beceoa.

AKTHBHBIE H HHTCPAKTHUBHbIC (l)OpM])I NPUMECHAITCA Ha CJICAYIOIUX 3aHATHAX:

Tembl

Tema 1. OcHOBHBIE TOJIOKEHUST OPTaHU3AIMH PAOOTHI M OPraHU3ALMOHHOTO 00ECICUCHHS
NEATEIbHOCTHU CYyJ1I0B B PD

Tema 2. OcoOSHHOCTH BECHHUS CYJIONIPOM3BOJICTBA B CY/ICOHBIX OpraHax

Tema 3.0dopmiteHne rpaxIaHCKUX eI TOCJIE UX PACCMOTPEHUS

Tema 4.0 opmieHme cyeOHbBIX Jell, TPOU3BOICTB U JOKYMEHTOB OOIIETO JIEIONPOU3BOICTBA K
MOCIIEYIOIIEMY XPaHSHHIO B apXHBE Cy/Ia

Tema 5. Ilepenaua nen (HapsI0B) BPEMEHHOTO CPOKa XpaHEHHUS M JAPYTUX JOKYMEHTOB B apXUB
Cyaad, MOPAAOK UX XpaHCHHUA U MCIIOJIb30BAHUSA

7. CAMOCTOATEJIBHAS PABOTA CTYAEHTA



@DopMbI IOATOTOBKH

- [loaroToBka cOOOIIEHHH K BBHICTYIICHHUIO HA CEMUHAPE
- [lonroroBka pedeparon

- BhInlotHEHHEe TBOPYECKUX 3aTaHUI

- Pabora ¢ yueOnukamu u HITA

- Pemienne cutyanimoHHBIX 3a1a49

MeTtoauyeckue peKOMeHAAIMH K BBINIOJHEHHIO BHEAYAUTOPHOI CaMOCTOSATEJIbHON PadoThI

CamocTtosaTenbHass paboTa - 3TO IUTaHHpyeMas paboTa CTYJEHTOB, BBIMOJHSAEMAas IO
3aJJaHUI0O U TIPU METOJMYECKOM PYKOBOJCTBE IpernojaBareis, HO 0e3 ero HemocpeaCTBEHHOTO
y4acTusl.

CamocrostenbHas pa0OoTa BBINOJHSACT psAd  (QYHKUOUH, cpeau KOTOPHIX OCOOEHHO
BBIJICTISIIOTCSA:

- pa3BuBaromas (MOBBIICHUE KYJIbTYPbl YMCTBEHHOTO TpPyJa, NPUOOIIEHNE K TBOPUECKUM
BUJIaM JIEATEIbHOCTH, O0OTallleHne HHTEIIEKTYyallbHBIX CIIOCOOHOCTEH CTYIEHTOB);

- OpUEHTHpYIOIIAs M CTUMYyJIHpYyIowas (mporeccy OOydeHHUs NPHUAACTCS YCKOPEHHE U
MOTHBAINS);

- BocmuTaTtenbHas (POpMHPYIOTCS M Pa3BHBAIOTCA MPO(ecCHOHANbHbIE KauyecTBa
CIICIIMAJIHICTA);

- HCCIIeZIOBATeNbCKas (HOBBIA YPOBEHB MPO(EeCcCHOHATBHO-TBOPYECKOTO MBIIIIICHHS);

- uHpopManuoHHO-O0yUatomas (yuyeOHasi JeATeIbHOCTh CTYJIEHTOB Ha ayJUTOPHBIX
3aHATHIX).

OaHUM U3 OCHOBHBIX BHUJIOB JIEATEIBHOCTH CTY/AEHTa SIBJSIETCS CaMOCTOsITeNbHasi paboTa,
KOTOpasi BKJIIOYAeT B ce0s M3ydeHHUE JICKIIMOHHOTO MaTepHuaia, y4eOHMKOB U Y4eOHBIX MOCOOUii,
MEPBOUCTOYHUKOB, TIOJTOTOBKY COOOIICHH, BBICTYIUICHHUS HA TPYIIOBBIX 3aHSATHUSAX, BBIIIOJHEHHE
3a/IaHMi IIpernoaaBaTets.

[{enbio caMOCTOSITENbHBIX 3aHATHH SIBISIETCS CaMOCTOATENbHOE OoJiee TITyOOKOoe U3ydyeHue
CTYACHTAaMH OTACIBHBIX BOIPOCOB Kypca C HCIIOJIb30BAaHHUEM PEKOMEHIYEMOW JIOTIOJHUTEIbHON
JUTEPaTyphl U APYTUX UHPOPMAIIMOHHBIX UCTOYHUKOB.

3amauaMy caMOCTOSITEIbHON pabOTHI CTYIEHTOB SIBIISIFOTCSL:

- CHCTEMaTHU3alligd U 3aKperyieHUe MOJTYYEHHBIX TEOPETUYECKUX 3HAHHUM M MPaKTUYECKUX
YMEHUHU CTYACHTOB;

- yriryOJieHue U paciliipeHre TeOpPEeTUIECKIX 3HAHUM;

- (hopMupoBaHNE yMEHHUS UCTIONB30BATh CIIPABOYHYIO JIUTEPATYPY;

- pa3BUTHE T[IO3HABATEIbHBIX CIOCOOHOCTEM M AaKTHUBHOCTU CTYJIEHTOB: TBOPYECKOU
MHUIMATUBBI, CAMOCTOSITEIILHOCTH, OTBETCTBEHHOCTH ¥ OPTraHU30BaHHOCTH;

BreaynutopHas camocTosiTeTbHas padoTa BKIIIOYAeT Takue (OopMbI pabOTHI, Kak:

1. UaauBuayanbHbIe 3aHATUS (JOMAIIHUE 3aHATHSA):

- U3y4eHHe MPOrpaMMHOI0 MaTepuaja AUCUUILIUHB (paboTa ¢ YUeOHHMKOM M KOHCIIEKTOM
JIEKIIAN );

- U3y4EHHUE PEKOMEHAYEMBIX JINTEPATYPHBIX HCTOUHUKOB;

- KOHCTIIEKTHPOBAHUE HCTOYHHUKOB;

- BBITIOJIHEHUE KOHTPOJIbHBIX padoT;

- paboTa co CIIOBapsIMU U CIIPAaBOYHUKAMU;

- paboTa ¢ 3JeKTpOHHBIMH HH()OPMALIMOHHBIMU pecypcaMu U pecypcamu Internet;

- COCTaBJICHUE TIJIaHA U TE3MCOB OTBETA HA JICKLIUH;

- BBITIOJIHEHUE TECTOBBIX 3aJJaHUil;

- peleHue 3aaay;

- IOATOTOBKA MPE3EHTALINM;



- OTBETHI HAa KOHTPOJIbHBIE BOIIPOCHI;

- aHHOTUpOBaHue, pedeprupoBaHUE, PEIICH3UPOBAHNE TEKCTA;

- HaIlMcaHue 3cce, TE3UCOB, TOKIAI0B, pedepaTos;

- paboTa ¢ KOMITBIOTEPHBIMH MTPOTPAMMAMHU;

- MOATOTOBKAa K 3auery (muddepeHIupoBaHHOMY 3a4eTy), dK3aMEHY U JIpyruMm (opmam
KOHTPOJISL.

2. I'pynimoBast camocTosiTenbHas paboTa CTyICHTOB:

- TIOJITOTOBKA K 3aHSTHUSAM, MPOBOJUMBIM C HCIIOJIH30BAHUEM AKTUBHBIX (OpM OOydEeHHUS
(KpyTJIbl€ CTOJIBI, IETTOBBIC UTPHI);

- aHaJIU3 JICJIOBBIX CUTyalluid (MUHU-KEUCOB) U Ip;

- yuactue B lHTepHeT - KoH(epeHHsIX.

3. IlomyueHue KOHCYIbTALMN U1 Pa3bsCHEHUH 110 BOIIPOCAM M3Y4aeMOM TUCLUIIINHBIL.

Haubonee wacto mnpu H3yYeHUH [UCUUIUIMHBI HCIOJB3YIOTCS CIEAYIOIIUE BUIbI
CaMOCTOSITENTLHOUN paObOThI CTYIEHTOB:

- MOUCK (MOa00p) IUTEpaTyphl (B TOM YHUCIIE JIEKTPOHHBIX UCTOYHHKOB WH(MOpPMAIUHU) TI0
3aJaHHOU TEME;

- IOJITOTOBKA pedeparos;

- MOJITOTOBKA JIOKJIAJIOB.

Pedpepar - dopma mnucemenHoit paborel. Kak mpaBuio, pedepar sBiaseTcs
CaMOCTOSITENTbHBIM  OMOIHOTpahUIECKUM  HCCIEAOBAHUEM CTYJEHTa, HOCSIIMM ONMHCATEIhHO-
aHanuTH4YecKuii xapakrep. OO0wveM pedepara moxer mocturath 10-15 crpanun. [loaroroska
pedepara moapa3zymMeBaeT CaMOCTOSITEIIBHOE H3yYeHUE CTYACHTOM HECKOJIBKHX JINTEPATYPHBIX
HMCTOYHUKOB (MOHOTpaduii, HAyYHBIX CTaTed W T.J.) MO TeME, HE pacCMaTpUBAEMON MOIPOOHO Ha
JIEKIIMK, CUCTeMATH3aIlMI0 MaTepuaja U KpaTkoe ero msnoxkenue. llens Hammcanus pedepara -
MPUBUTHE HAaBBIKOB KPATKOTO U JIAKOHUYHOT'O MPEACTABIECHUS COOpAHHBIX MaTepHalioB U (PaKkTOB B
COOTBETCTBHUH C TPEOOBAHUSMU, MPEABSIBISIEMBIMU K HAYYHBIM OTYETaM, 0030paM U CTAThSIM.

PaGoTa crynenTa Hajg pedeparom BKIIFOYAET CIAEAYIONINE ONEPaIliu:

- pacCMOTpEHHE TEMBI (110 €€ HA3BAHMUIO);

- BBISIBJICHUE JINTEPATYPHBIX HCTOYHUKOB MO JAHHOU TEME;

- O03HAaKOMIICHHE C COJICpKAHMEM MCTOYHUKOB, HANpPABJICHHBIM Ha OCMBICICEHUE €ro
BHEIIHEN U BHYTPEHHEN CTPYKTYPHI;

- paboTa HaJ BBIJEICHUEM TJIABHBIX CMBICIIOBBIX KOMIIOHEHTOB TEKCTa (KIIOYEBBIX CJIOB U
MPEJI0KEHUI );

- 0TOOp HanboJee BaXKHBIX CBEICHUI U3 BBIICICHHBIX ()parMEHTOB;

- COCTaBJICHHE «CBSI30K» U3 OTOOPAHHOTO MaTepuayia B COOTBETCTBUU C JIOTUKOM U3JI0KEHUS
¢baxToB;

- HamMcaHue pedepara.

Pedepat B cTpyKTypHOM OTHOIICHHUH JOJIKEH BKIFOYATh:

- cofiepKaHMUe;

- BBEJICHUE;

- coOCTBEeHHO pedepaTUBHYI0 YacTh (M3JI0KEHHE OCHOBHBIX TOJOXKEHUI MO IJIaHy ¢
COOTBETCTBYIOIIMMH Ha3BAHUSIMU U HyMepaluei);

- 3aKJIIOYCHHE;

- CIIUCOK MCIOJIb30BAaHHOM JIUTEpATypHI.

TekcT pedepara nomKeH UMETh CBSI3aHHOE, LieidbHOe moctpoeHue. Coaepxkanue pedepara
JOJDKHA TIPOHU3BIBATh TJaBHAS HJEs, KOTOpas OObequHseT Bce WHMOPMAIMOHHBIC 3JIEMEHTHI
HUCTOYHUKOB, a Takxke npuBoauMble (axThl. [Ipu 3TOM [nomyckaeTrcs COXpaHEHHE OTIENIbHBIX
CTPYKTYPHBIX 3JIEMEHTOB opuruHaiia. OJIHaKo He AOMYCTUMO MPOCTOE MEPENUChIBAHUE MTOJI0KEHUE
JUTEPaTyPHBIX UCTOYHUKOB. SI3bIK JOKEH OBITH KPATKUM, SICHBIM, IOCTYITHBIM.

Pedepat onenuBaeTcs ucxons U3 CIEAYIONINX KPUTEPUEB:

- IOCTaBJICHA JIM LIeJIb B paboTe;



- CyMeJ JIU CTYACHT CaMOCTOSATEIbHO COCTaBUTH JIOTMUECKUU IJIaH K TEME U peain30BaTh
ero;

- KaKoB Hay4YHbIH ypoBeHb pedepara;

- coOpaH JI1 JOCTaTOYHBINA (PaKTUUECKUN MaTepua;

- YAAJIOCh JIU PACKPBITh TEMY;

- MOKa3aHa JIM CBSI3b pacCMaTpUBacMOW TEMBI C COBPEMEHHBIMHU MpOoOJieMaMu HAyKH H
o01iecTBa, Co CrelnuaIbHOCTHIO CTY/ICHTA;

- KakoOB AaBTOPCKHMH BKJIAJ B CHUCTEeMAaTH3aIMIO, CTPYKTypUPOBaHWE MaTepuana, B
COCTaBJICHUH 3aKJIIOYEHHUSI; - JOCTUTHYTA JIU 1[eJIb pabOTHI.

YrirybneHHOMY U3YYEHHUIO0 MaTepuaa 1mo OTASIbHBIM pa3/ielaM TUCIUTUITHHBI CTIOCOOCTBYET
MOJITOTOBKA CTY/IEHTAaMU JIOKJIa/10B.

Jloknan — 370 camMocTosTeNbHAs padoTa, aHanu3upyroas u 06oomaromas my0oIuKauy 1mo
3aIaHHON TE€MaTHKe, MpeJIoJiaraomas BhIpadoTKy U 000CHOBaHHE COOCTBEHHOHN MO3WIIMU aBTOpa
B OTHOIICHUHM pacCMaTpUBAaEeMbIX BOMPOCOB. HammcaHuio mOKIaia MpenmecTByeT H3YYCHHE
IIUPOKOTO Kpyra TMEepBOMCTOYHUKOB, MOHOTpaduid, crarei, 00OOIIECHHE JHYHBIX HAOIIOJICHUH.
PaGora Hag noKIam0M CIOCOOCTBYET Pa3BUTHIO CAMOCTOSTENILHOTO, TBOPYECKOTO MBIIIJICHUS, YIHUT
MPUMEHSTh MOJyYeHHbIE 3HAHUS HAa MPAKTHKE MPHU aHaIM3€ Pa3IMYHbIX aKTyaJbHBIX MPOOJIEM.
Pexomennyemoe Bpems goknana - 10-12 MunyT.

HenpeMmeHHbIM yCIOBHEM 3aKpeIUICHHSI TEOPETUYECKUX M TMPAKTUYECKUX 3HAHUI
CTYJICHTOB SIBIISIETCS BBIMIOJTHCHUE UMU JIOMAITHUX 3aJaHHMH.

Konnemxk oOecrieunBaeT y4eOHO-METOIUYECKYIO M MaTE€pPUATbHO-TEXHUYECKYIO 0a3y s
OpraHH3aIfK CaMOCTOSTEIHHON PaOOTHI CTYICHTOB.

bubnnoreka KosuiemmKa 00eCIIeYnBaeT:

- yueOHBI Tmpolecc HEoOXOoAWMOW nuTeparypoil W uHpopMmanuel (KOMIUIEKTYET
OnoOmuoTeuHbld (OHA YUEOHOM, METOIUYECKOW, HAyYHOM, TNEPUOJUYECKON, CIPABOYHON U
XYJI0’)KECTBEHHOU JIUTEPATypOll B COOTBETCTBHM C Y4YEOHBIMHU IUIAaHAMU H TPOTPaAMMaMH, B TOM
quclie Ha 3JIEKTPOHHBIX HOCUTEISIX);

- IOCTYTl K OCHOBHBIM MH(OpPMAIIMOHHBIM 00pa30BaTelIbHBIM pecypcaM, WH(POPMAIIMOHHON
0a3e JaHHBIX, B TOM 4nciie Onbarorpaduaeckoii, BO3SMOKHOCTb BbIXo/ia B IHTepHET.

[IpenMeTHO-IIUKIIOBBIE KOMHUCCHHM pa3pabaThIBaOT: y4eOHO-METOJAMYECKHUE MaTepHallbl,
MIPOrpaMMbl, TOCOOUs, MaTepUasbl MO YYEOHBIM JUCIHUILUIMHAM B COOTBETCTBUU C (efepaibHbIMU
rOCy/IapCTBEHHBIMU O0Opa30BATENbHBIMH CTaHAAPTAMH. YUYEOHBIE MPOTPaMMbI PACKPHIBAIOT
PEKOMEHAYEMBIH DPEKUM M XapaKTep pa3WyHbIX BHJOB Y4eOHOH paboTel (B TOM uuHcie
CaMOCTOSITENIbHONW palbOoThl HAJ PEKOMEHJOBAHHOW NUTepaTypoil). sl MOArOTOBKMU K 3aHATHAM,
TEKylleMy KOHTPOJIO M TPOMEKYTOYHOW aTTeCTallud CTYJIEHThl MOTYT BOCIOJIb30BAThCA
ANEKTPOHHON OMOIMOTEKOM KOJIIEIKa, T/Ie OHU UMEIOT BO3MOXKHOCTD MOJTYYUTh JOCTYI K Y4eOHO-
METOJIMYECKUM MaTepuaiaM Kak OMOJIMOTEKH KOJUIEKa, TaK U MHBIX AIEKTPOHHBIX OMOIMOTEUHBIX
cucteM. B CBorO oyepenpb, CTYyIEHTHI MOTYT B35Th HAa JOM HEOOXOJUMYIO IHUTEepaTypy Ha
aboHeMeHTe B OMOJIIMOTEKH KOJIJIEAKa, a TAK)KE BOCIIOIb30BATHCS YNTATBHBIM 3aJI0M.

8. YYHEBHO-METOJNYECKOE U MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE
IMPOI'PAMMBI MEXIUCIHUIIIMHAPHOI'O KYPCA

8.1. [IporpammHoOe obecnieyeHne, HCIOJIb3yeMoOe NMPH OCYIIECTBIEHUH 00Pa30BaTeIbHOI0
npouecca no JTUCIUNIHHE
Microsoft Windows 10, Microsoft Office 2019, (Word, Excel, PowerPoint, Outlook, Publisher),
Microsoft Access, aTepuet-Opay3ep SAnmexc.0paysep,
Antusupyc Windows Defender (Bxogut B cocTaB onepanuoHHo# cucteMbl Microsoft Windows)
IIporpaMmmHoe obecneyeHre 0TE4ECTBEHHOI0 MMPOM3BOACTBA
INDIGO
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Sunexc.bpaysep

CB0001HO pacnpocTpaHsieMoe MPporpaMMHoe odecrnedyeHue
Adobe Reader ayis Windows
ApxuBarop HaoZip

8.2. MarepuagbHo-TexHu4Yeckass  0a3a, HeoOXonumMmass s OCYLIECTBJICHHS
o0pa3oBaTe/IbHOI0 MpoLuecca 1o JMCHUIINHE

Jlna npoBeneHns y4eOHBIX 3aHSATUH HCIONB3YIOTCS yueOHble aynutopuu - Kabuner teopuun
rocynapcTsa u npasa, Kabuner nucturing npasa, JJabopatopus nHQOpMaIIMOHHBIX TEXHOIOTUHN B
npodeccuoHanbHON AEATETPHOCTH OCHAIIEHHbIE OOOpYIOBaHHEM U TEXHUYECKUMHU CpPEICTBAMU
oOydeHus: CIeIUaTN3UPOBAaHHON MeOeblo, OTBEYaloIeld BCEM YCTaHOBJICHHBIM HOpPMaMm u
TpeboBanusiM; [IK, mepeHocHOll aymuo W BHACOAIIapaTypou, TEIEeBH30pOM (TIEPCOHATBHBIN
KOMITIBOTCP WJIA HOYT6yK C HCOGXO,Z[I/IMBIM nporpaMMHbBIM OGGCHG‘-IGHI/ICM JIs1 TEMAaTHUYCCKUX
WIUTIOCTPAIMK U IEMOHCTPAILMI, COOTBETCTBYIOIIMX MPOrpaMMe JUCIUIUIMHBI).

Jns caMoCTOSATENTbHONH paboThl 00yYaromuXCsi MCIONB3YIOTCS TOMEIIEHHsI, OCHAIICHHBIC
KOMITBIOTEPHON TEXHUKOM: MEPCOHAIbHBIE KOMIIbIOTEPHI ¢ AocTynoM kK cetu MutepHer u DUOC
KOJUTeJ[)KAa, TPHUHTEPHI; CHEIHAIN3UPOBAaHHONW MeOenblo, OTBEUYalolell BCEM YCTaHOBIECHHBIM
HOpPMaM U TPEOOBAHUSIM.

I[HSI 06yquI/1;1 HWHBAJIMAOB U JIUI C OTPaHUYCHHBIMH BO3MOKHOCTAMU 3J0POBLS KOJIJICIKEM
MOTYT OBITh MPEACTaBICHBI CHEIHAIN3UPOBAHHBIE CPEACTBA O0YUEHUS, B TOM YUCIIE TEXHUYECKUE
CpCACTBAa KOJUICKTUBHOI'O U MHAUBUAYAJIbHOI'O MOJIL30BAHUSA.

8.3. YueOnas sureparypa
OcHoBHasi IMTepaTypa
Uypuios, A. FO. Opuanyeckoe 1e100por3BOACTBO : yueOHOE TocoOue JIIst CpeTHEero
npodeccuonanbHOro oopazosanus / A. FO. Uypunos. — 3-e uza., ucnp. u gom. — MockBa :
WznarensctBo FOpaiit, 2022. — 285 ¢. — (IIpodeccuonansuoe odbpazoanue). — ISBN 978-5-
534-15583-9. — Texkcr : anexTpoHHbIi // Obpa3zoBarenbHas minatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/508854

JlonosHUTeIbLHASA JUTEpaTypa
[IIyBanosa, H. H. OcHOBBI Ae0NMpOU3BOCTBA : YUEOHUK M MPAKTHUKYM JJISI CPEAHETO
npodeccuonansuoro oopasosanus / H. H. lllysanosa, A. }O. MBanosa ; mox oOmieit pegakiueit
H. H. lyBanoBoii. — 3-e u3m., nepepad. u mon. — Mocksa : U3mparensctBo HOpaiirt, 2022, —
384 ¢. — (Ilpodeccuonanproe oopazosanne). — ISBN 978-5-534-15488-7. — Tekcr :
anekTpoHHsbid // OOpazoBarenbHas miaTdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/507981

Packumn, JI. U. MeTonuka v mpakTUKa apXUBOBEACHUS : YUSOHUK JIJISI CPETHETO
npodeccuonansuoro oopazosanus / 1. . Packun, A. P. CokonoB. — Mocksa : 3parenscTBo
HOpaiit, 2022. — 339 c¢. — (IIpodeccuonanpHoe oopazoBanne). — ISBN 978-5-534-02419-7. —
Tekcr : anextponHsIii // O6pazoBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/492546

ba3bl JAHHBbIX, I/lH(l)OpMaIII/IOHHO-CHpaBO‘lHble H IMTOUCKOBBI€ CUCTEMBbI:

Nudopmarnmonnas mpaBosas cuctema «Iapant» http://www.garant.ru/14.
CrnpaBouno-nipaBoBas cuctema «Koncynsrant Ilmroc» http://www.consultant.ru/
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