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1. MACIIOPT PABOYEM ITPOIr'PAMMBI ITPOU3BOJCTBEHHOM
IMPAKTHUKH (I10 ITPOPUJIIO CIIEHNUAJBHOCTH)

1.1 MecTo nNpon3BOACTBEHHOI NPAKTHKH (110 MPO(PUIIIO CIIEHUATIBHO-
ctn) B crpykrype HHIICC3

Pabouas mporpamMmMa rnpou3BOACTBEHHOMN MPaKTUKHU (110 MPOGUITIO CrieHab-
HOCTH) SIBJIIETCSI YACThIO MPOTPAMMBbI MOJTOTOBKH CIIEIIMAIMCTOB CPEIHErO 3BEHA
(manee [MIICC3) no cnetmansHocTr 40.02.03 [IpaBo u cyaeOHoOe aAMHUHUCTPUPOBA-
HUE B YaCTH OCBOCHMS KBATHU(PUKALMH — CIEUUATUCT MO Cy1e0HOMY aAMUHUCTPH-
POBAHHUIO U PeaTU3yeTCs B paMKax MpodeCCHOHATBHBIX MOTYJICH:

— [IM.01. Opranu3annoHHO-TEXHUYECKOe obecreueHrne paboThl Cy0B

— [IM.02. ApxXuUBHOE JIETIO B CYJIE

— [IM.03. MadopmaTuzamus AeITeIbHOCTH Cyaa

— IIM.04. CyneOHas craTucTuka

— [IM.05. OGecrnieuenre UCTIOIHEHUSI pELICHUH cyia

[Ipou3BoACTBEHHAs MpPaKTHKA (110 MPOPUIIIO CIIEHUATBLHOCTH) IPOBOJUTCS B
dbopMe NPAKTUYECKON MOATOTOBKM OOYYAlOIIUMXCSl  MPU OCBOEHUU IMPOTrPaMMBI
IPaKTUKH, B YCJIOBHUSAX BBINOJHEHUSI 00yUaIOUIUMUCS ONPEIEIEHHBIX BUIOB PadoT,
CBSI3aHHBIX C Oyayuiel mpoecCUOHATBbHON NEATEIbHOCTHIO M HAIpPaBJIECHHBIX Ha
dbopmupoBaHUe, 3aKpEIICHUE, PA3BUTHE MPAKTUUYECKUX HABBIKOB M KOMIIETEHITUIN
10 MPO(UITI0 COOTBETCTBYIOIIEH 00pa30BaTENbHOM MPOrpaMMBl.

Obaactb npogecCHOHAJILHOM 1eSITeJIbHOCTH BHINTYCKHUKOB:

OpraHU3alMOHHO-aIMUHUCTPATUBHAS JEATENBHOCTh MO CO3JIAHMIO YCIOBHMA
JUIsL OCylecTBIeHus npaBocyaust B Poccuiickoit denepannu, mpaBoBoe, HHPopma-
LIMOHHOE, OpraHU3allMOHHO-TEXHUYECKOE 0OecrieueHne CyeOHON AesTENbHOCTH.

O0bexkTamMu npPodecCHOHANBHONU 1eATeJIbHOCTH BbINIYCKHUKOB SIBJISI-
0TCH:

— JTOKYMEHTOOOOpOT B CyJI€ U JOKYMEHTHUpPOBaHHAs MHPOpMaLUs Cya;

— UH(POPMALIMOHHOE 00ECTIEYeHHE IESITEIbHOCTH CYy1a;

— TEXHUYECKOE 00ecreyeHue AesITENbHOCTU CYy1a;

— cyneOHasi CTaTUCTHKA.

Crnenuaaucr no cyae0HOMY aAMUHUCTPUPOBAHUIO TOTOBUTCH K CJIeYH0-
MM BHJIaM [1eSITeJIbHOCTH

— OpraHu3aloHHO-TEXHUYECKOoe obecrieueHrne paboThl CyA0B.

— Opranuzanus 1 o6ecrieueHre CyaeOHOro JeI0MpPOn3BO/ICTBA

1.2. HopmaTuBHO-ipaBoBoe odecrneyeHne NPOU3BOJICTBEHHON NMPAKTUKHA
(o mpoduiiro crnenuaIbLHOCTH)

1. ®enepanbHbiii 3aK0H OT 29 nexadbps 2012 r. Ne 273-D3 «O06 06pazoBaHun
B Pocculickoi @enepauuny.



2. [lpuka3z Munobpuayku Poccun ot 28 mast 2014 r. Ne 594 «O06 yTBepxe-
Huu [lopsiaka pa3pabOTKM NPUMEPHBIX OCHOBHBIX OOpa3oBaTEIbHBIX MPOTpamM,
MPOBEICHUS UX IKCIIEPTU3BI U BEJICHUS PeecTpa MPUMEPHBIX OCHOBHBIX 00pa3oBa-
TEJIBHBIX MporpaMm» (3apeructpupoBaH MuHuctepctBoM toctuiiuu Poccuiickoi
Oepneparuu 29 utons 2014 r., peructpauuonubiii Ne33335), ¢ u3MeHEHHUSIMU, BHE-
CEeHHBIMU TIpuKa3zamMu MuHHCTepcTBa 0O0pazoBanus u Hayku Poccuiickoit denepa-
i oT 7 okTsi0ps 2014 1. Ne 1307 (3apeructpupoBad MHUHHCTEPCTBOM FOCTHUILIUU
Poccuiickoii @enepanuun 16 oktadps 2014 r., peructparuonnsiii No 34342) u ot 9
anpens 2015 1. Ne 387 (3apeructpupoBad MUHHCTEPCTBOM tOCTUIMU Poccuiickoit
deneparuu 8 mas 2015 r., peructparnmonnsiid Ne 37221).

3. Ilpukas ot 12 mas 2014 r. Ne 513 «O06 yTBepxkaenuu (enepaibHOro rocy-
JApCTBEHHOTO 00pa30BaTEILHOTO CTaHIApTa CPEAHETO MPO(PECCHOHATEHOTO 00pa-
3oBaHus 1o crnenuaibHocTu 40.02.03 [IpaBo u cynedHOe aaMUHUCTpUpPOBaHUE (3a-
peructpupoBano B Muntocte Poccun 30 urosst 2014 1. Ne 33360).

4. ITpuxa3z MunoOpnayku Poccun ot 14 utons 2013 1. Ne 464 «O0 yTBepxkae-
Huu [lopsiaka opraHu3anuu 1 OCyIeCTBICHUST 00pa30BaTEeIbHOMN JAESTEIBHOCTH 110
o0pa3oBaTeIbHBIM IIPOrPaMMaM CPETHETo NPOPECCHOHATBHOIO 00pa3oBaHus» (3a-
peructpupoBad MunuctepcTBoM roctuninu Poccuiickoit @enepanuu 30 urons 2013
r., peructpanuoHHbiii Ne 29200) ¢ u3MeHeHHEM, BHECEHHBIM MpukazaM MuHoOpHa-
yku Poccun ot 22 suBaps 2014 1. Ne 31 (3apeructpupoBad MUHUCTEPCTBOM FOCTH-
uuu Poccuiickoit ®eneparuu 7 mapra 2014 r., peructpanmonssii Ne 31539) u ot
15 nexabps 2014 r. Ne 1580 (3apeructpupoBan MUHUCTEPCTBOM IoCcTUIIMU Poccuii-
ckoit deneparuu 15 suBapst 2015 r., peructparmonnsiid Ne 35545).

5. Ilpuka3z MunuctepcTBa obpazoBanus U Hayku Poccutickori deneparuu u
MunrnctepcTBa npocemenus: Poccuiickoir @eaeparnuu ot 05 aBrycra 2020 roga
Ne 885/390 «O mpakTuueckoi MOAr0OTOBKE 00YJAIOIITUXCSI.

6. Ycra Komnemxa.

7. Nuble nokaneHble akThl Koyuiemka.

1.3. llesn 1 32724 NPOU3BOJACTBEHHOM NPAKTUKH (110 MPOPUIIO ClIel -
AJIbHOCTH)

I esm mpon3BOICTBEHHOMN MPAKTUKHU (TI0 MPOPUITIO CIIEIIUATBHOCTH) HATIPaB-
JieHbI Ha GOpPMHUPOBaHUE Y 00yUaroierocs mpodeccuoHaaIbHbIX KOMIIETSHITUH, TIPU-
oOpeTeHne MPaKTUYECKOTO OIbITa M PEATM3yeTCs] B paMKax MPOQECCHOHATBHBIX
MOJYJIEH:

— IIM.01. OpranuzanroHHO-TEXHUYECKOE oOecreueHne paboThl CY0B

— IIM.02. ApxuBHOE JIeI0 B Cyi€

— [IM.03. Madopmatuzaus AesSITEIHHOCTH Cy1a

— IIM.04. CyneOHas craTucTuka



— I[IM.05. OGecrnieueHne UCTIOJTHEHUS PEIICHUH CyIa

3agauM MpPOU3BOJCTBEHHON MPAKTUKHU (MO MPO(UIII0 CIENUaTIbHOCTH): 3a-
KpEIUJICHUE U COBEPIICHCTBOBAHUE MPUOOPETEHHBIX B Mpolecce o0ydeHus npodec-
CHOHAJIBHBIX YMEHUN 00YyJarONINXCsl, Pa3BUTHE OOIMHX U MPO(HEeCCHOHATBHBIX KOM-
METEHIINI, OCBOCHUE COBPEMEHHBIX TEXHOJIOTHM, aganTanus o0y4arouuxcs K KOH-
KPETHBIM YCJIOBUSIM ACSTEIbHOCTA B OpraHU3aIMAX, HalpaBJICHUE ACATEIbHOCTU
KOTOPBIX COOTBETCTBYET MPOGUITIO MOATOTOBKHU.

OcBoeHue B mepuoj MpOXOXKIEHUSI MPOU3BOJCTBEHHON MPaKTUKH (TI0 Mpo-
b0 crienuaibHOCTH) OOIIUX U MPOPECCUOHATIBHBIX KOMIIETEHIIMM B paMKaX BOC-
MUTATEIBHOW pabOThl HAIIPABJICHO Ha (POPMUPOBAHUE y OOYUAIOMIMXCS aKTUBHOMN
rpakJIaHCKOW MO3UIIMU, YBaKEHUS K MpaBaM M CBOOOJaM 4YeJIOBEKAa, BOCIUTAHUE
YyBCTBA OTBETCTBEHHOCTH, PA3BUTHE CIIOCOOHOCTU apTyMEHTUPOBATH U CAMOCTOSI-
TEJIbHO MBICIIUTh, Pa3BUTHE NPO(PECCHOHATBHBIX YMEHUN TBOPUECKU PA3BUTOM JTNY-
HOCTH, ICUCTBYIOIIEH B paMKaX CUCTEMBI OCO3HAHHBIX 3HAHUU.

B pesynbrate nzydeHusi npopeCCUOHAIBHBIX MOJYJICH O0ydYaromuiics a0J-
YKEH II10:

IIM.01. Opranu3anuoOHHO-TEXHUYECKOE o0ecredeHue padoThl Cy/10B

HMETh MPAKTHYECKUI ONBIT

— 10 OCYIIECTBIICHUIO MOJTHOMOYMI COOTBETCTBYIOIIEr0 paOOTHHUKA armapara
CyJla B COOTBETCTBUHM C €T0 JOJKHOCTHBIM PETJIaMEHTOM;

yMeETh:

— MOJIb30BaThCSI HOPMATUBHO-METOAUYECKUMU TOKYMEHTAMH I10 AEJIOMNPOU3-
BOJICTBY B CY/IE;

— BeCTU paboTy ¢ JOKyMEHTaMHU (perucTparus, KOHTPOJIb UCIIOJHEHUS, CTIpa-
BOYHO-MH(OpMaAIMOHHAS padoTa);

— COCTaBIIATh U OPOPMIISITH HOMEHKJIATYPY JIed B cyae; hopMHUpPOBaTh Jeia
Ha CTaJUU MPUHATHS U HA3HAUYCHUS K CyJIeOHOMY PACCMOTPEHHIO U TOCIE UX pac-
CMOTpPEHHUSI; COCTABIIATh, PEAAKTUPOBATH U OPOPMIISITH OPraHU3AIMOHHO-PACTIOPSI-
JUTENIbHBIC TOKYMEHTBHI;

— oOpamaTh K UCIOJHEHHUIO MPUTOBOPHI, PEIICHUS, OMPEACICHUS U MOCTa-
HOBJICHUS CY[Ia;

— UCTOJB30BaTh MH(POPMAIIMOHHBIE TEXHOJIOTHHU TPU JTOKYMEHTUPOBAHUH U
OpraHu3alyu padoThl C JOKYMEHTAMU;

— OCYIIECTBJISITh MIEPBUYHBIN YUET CTAaTUCTUUECKON MHGOPMAIIUU B Cy/e HA
OyMa)KHOM HOCHTEJIC U B DJICKTPOHHOM BUJIE;

— OCYIIECTBJIATh POPMUPOBAHUE TAHHBIX ONEPATUBHON OTUETHOCTH;

— OCYIIECTBJISITh CIIPABOYHYIO PabOTY IO yueTy CyaeOHOM MPaKTUKU B CY/IE;

— OCYIIECTBJIITH OCHOBHBIE MEPOIPUSITHUS HAMPABJICHUSI OpPraHU3aIMOHHOTO
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o0ecrniedeHus AesITeNbHOCTU CYy/a;

3HATh:

— HOPMATHUBHO-METOANYECKHE JOKYMEHTHI 110 IOKYMEHTALIMOHHOMY o0ectie-
YEHUIO paboThI Cy/a;

— KJIaCCU(DUKALIMIO CITYKEOHBIX JOKYMEHTOB U TPeOOBaHMS K HUM B COOTBET-
crBum ¢ 'OCT;

— KOMITBPIOTEPHYIO TEXHUKY U COBPEMEHHBIE NH(OPMALIMOHHBIE TEXHOJIOTUY;
OCHOBBI OXpaHbl TPyAa U TEXHUKH O€30TaCHOCTH.

IIM.02. ApxuBHOe€ €10 B Cyae

UMeTh NPAKTHYEeCKUH ONBIT:

— 110 OpraHu3aIuy paboThl C JOKYMEHTaMH;

— 10 KOMIJIEKTOBAHUIO CYJEOHBIX Je]l U HapsA0B I MOCTOSSHHOTO XpaHe-

HHS,

— M0 OpraHu3alMU XPAHEHUSI APXUBHBIX JJOKYMEHTOB;

yMeETh:

— MOJArOTaBIMBaTh Cy/IeOHbIC Jena (Hapsabl) U MaTepualibl JIs Ca4u B ap-
XUB;

— OCYULIECTBJIATH MOJIHOE O(OpMIICHHE el (MOALMBKY WM MEpeIuieT Aena,
U3BATHE U3 Jiea METAUNTMYECKUX CKPEIOK U CKOOOK, HyMEpalHIo JINCTOB U 3aI0JI-
HEHHUE JINCTA-3aBEPUTEIIA);

— COCTaBJISATh BHYTPEHHIOIO OIMCH JOKYMEHTOB;

— BHOCUTbH HEOOXO/AMMbIE YTOUHEHUS B PEKBU3UTHI OOJIOKKH J1€14;

— o(opMIISITH pe3yabTaThl CIAYM JI€]1 HA ApXUBHOE XPAHEHUE;

— coOJII0/1aTh OXPaHHBIN PEKUM TTOMEIEHUH XPaHUITUIIL;

— BBINOJIHATH NOPSAJOK UCIIOJIB30BAaHUS JOKYMEHTOB apXHBa Cy/a.

— OpPraHu30BaTh NOPSAJOK 0TOOpPA JOKYMEHTOB U OPOPMIIEHUS UX HA YHUUTO-
JKEHUE; 3HATh:

— MOPSJIOK 0TOOpa Ha XpPaHEHUE B apXUB CYJIOB IOKYMEHTOB, X KOMILIEKTO-
BaHMUsI, YUETA U UCIIOJIb30BAHUS;

— MepeyeHb JOKYMEHTOB CY/I0B C YKa3aHUEM CPOKOB XPaHEHUS;

— HOPMaTHUBHBIE YCIOBUS XPAHEHUS APXUBHBIX JJOKYMEHTOB;

— MOJIOXKEHHUS O ITOCTOSTHHO JAEHCTBYIOIIEN IKCIIEPTHON KOMUCCUH CYAa.

IIM.03. UudgopmaTusanms AesATeJIbHOCTH Cyaa

UMeTh NPAKTUYECKHIl ONBIT:

— B [IOMCKE MPaBOBOM MH(OpPMAILIMK U aBTOMATU3AIMHU OTJIETIbHBIX Ccrielu(u-
YECKUX y4aCTKOB Pa0OTHI (CTATUCTUYECKHUM YUET);

yMeTh:

— BCCTHU YUCT U CUCTCMATHU3AINIO DJICKTPOHHLIX JTOKYMCHTOB,
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— MOJI30BAThCS CUCTEMOM AIEKTPOHHOTO JOKYMEHTO000POTa;

— OCYULIECTBJIATH 00PAaOOTKY M MPEIOCTaBICHNUE JaHHBIX COTPYIHUKAM CYa;

— MCIIOJI30BAaTh KOMITBIOTEP HA YYACTKE CTATUCTUYECKOTO YUETa;

3HATH:

— 0a3bl JaHHBIX, UH()OPMALIMOHHBIE CIPABOYHBIE U NTOMCKOBBIE CUCTEMBI, B
tom uucie («['AC-IIpaBocynue»), crpaBo4HbIE IPABOBBIE CUCTEMBbI «lapaHTy,
«KoncynbranTllimocy». monckoBeie cucTeMsl B ceTh MIHTEpHET;

— IEepeYeHb HOPMATHUBHBIX ITPaBOBBIX aKTOB [IpaBurenscTBa Poccniickon de-
Jepauuu U ¢QeaepanbHbIX OPraHOB MCIOIHUTEIBLHONW BJIACTH B MH(POPMAIIMOHHBIX
CUCTEMax OOIIETO MOJIb30BAHNUS;

— [paBuWJIa pa3MelleHus B cetu IHTepHeT HHpOpMaIiK O 1eATENbHOCTH Cy1a
Ha CTPAHUIAX CaWTa.

IIM.04. CyneOHast cTaTUCTHKA MMETh IPAKTHYECKHUI ONBIT:

— 10 BEJCHUIO CTAaTUCTHKHU, XapaKTepU3yIolel padoTy CyJ0B, a TaKkKe CTa-
TUCTUKHU CyTUMOCTH (TI0 BCTYNMBIIKUM B 3aKOHHYIO CHITy IIPUTOBOPAM);

yMeThb:

— COCTaBJISATh OTYET O paboTe CYyAOB IO PACCMOTPEHUIO IPAXKIAHCKUX, YTO-
JIOBHBIX JIeJ1, €)1 00 aIMUHUCTPATUBHBIX TPABOHAPYLICHUSX;

— COCTaBJIATh OTYET O CyMMaX yIliepOa OT NpeCTyIIEHUH, CyMMax B3bICKaHUI
B JIOXOJ TOCYJapcTBa, CyMMax CYJEOHBIX pacXoJ0B U3 (eAepanbHOro OIJKETa,
OIpE/IENECHHBIX CYACOHBIMU aKTAMU;

— OTYET O PACCMOTPEHUU CYIAMU TPAXKIAHCKUX, YTOJIOBHBIX J€J B aIleIlIs-
LIMOHHOM M KaCCallMOHHOM IOPSAJKAX; COCTABIISATh ONEPATUBHYIO OTUETHOCTD;

— OCYLIECTBJIATh QHAIUTUYECKYIO pabOTy MO MaTepuajaM CTaTUCTHYECKON
OTYETHOCTH;

— BECTH CIPABOYHYIO padOTy MO yYETy 3aKOHOAATENLCTBA U Cy1€OHOM MpaK-
THUKU B CyJax;

3HATH:

— WHCTPYKIIHIO 110 BEACHUIO Cy1€0HOM CTaTUCTHKHU;

— 1abenb GOpM CTaTUCTUYECKONW OTUETHOCTH CY/IOB;

— BUBI U (POPMBI CTATUCTUUECKON OTYETHOCTHU B CY/E;

— MpaBUJIa COCTABIICHUS CTATUCTUYECKUX (POPM;

— cucTeMy cOopa U OTpPaOOTKU CTATUCTHIECKOW OTYETHOCTH.

IIM.0S ObecnieueHre UCIOJTHEHUS PellIEHUI cyaa

HMeTh MPAKTHYECKUH ONbIT:

— 10 OOpAILEHHUIO K UCIIOJHEHUIO IPUTOBOPOB, ONPEACICHUI 1 MOCTaHOBIIE-
HUI IO YTOJIOBHBIM JIE€JIaM;

— 10 OOpAILIEHUIO K UCIIOJIHEHUIO PEIICHU, ONPEEIeHUI 0 TpaXIaHCKUM
8



nernam;

— 10 0OpalIeHUI0 K MCIOJHEHUIO PElIeHUH cy/ia o MaTepuaiaM J10cyieo-
HOTO KOHTPOJIS;

yMeTh:

— COCTaBIIATH MPOIIECCYATbHBIC U CITy)KEOHBIE TOKYMEHTHI B CBSI3U ¢ 0Opariie-
HUEM IPUTOBOPA, OMPECIICHHS U TOCTAHOBIICHUSI Cy/la K UCIIOJTHEHUIO U HaIpaB-
JSTh UX aJipecary;

— BBINKUCHIBATH UCTIOJIHUTEIbHBIE IOKYMEHTHI M HAPABJIATH UX COOTBETCTBY-
IOIIEMY TIOJIpa3/ICIICHUIO CyIeOHBIX TPUCTABOB;

— BBIJIaBaTh MCIOJHUTEIBHBIC JOKYMEHTHI JUIsl OOpareHusl B3bICKAHUS Ha
MMYIIECTBO AOKHUKA; BbIIABATh UCTIOJIHUTEIbHBIE JOKYMEHTHI JIJIs1 IPOU3BO/ICTBA
yAepKaHus U3 3apabOTHOM MIIAThI (IPYTUX TOXOA0B) JOJDKHUKA,

— BECTH YYET MPOMU3BEICHHBIX B3bICKAHUU MO HUCIIOJHUTEIBHBIM JOKYMEH-
TaM;

— OCYIIECTBJIATh KOHTPOJIb 33 UCTIOJTHEHUEM COOTBETCTBYIOIIETO CYAeOHOTO
MOCTaHOBJICHUS,

— OCYIIECTBJIATH MPOU3BOJICTBO MPU PACCMOTPEHUU CYJIOM MPECTaBICHUN U
X0JIaTaliCTB B MOPSAKE UCITOJTHCHHS CYeOHBIX TTIOCTAHOBIICHUI;

— o(hopMITSITH CTIFICAaHHE JIeTT B APXUB;

3HATh:

— HOpPMaTHUBHBIE MTPABOBBIE aKThI, PETYIUPYIOIINE BOIPOCHI UCIIOJIHEHUS CY-
JIcOHBIX aKTOB;

— MOPSAOK BCTYIUICHUS CYACOHBIX aKTOB B 3aKOHHYIO CHITY;

— o0mIue mpaBuia 0OpaIeHus K UCTIOTHEHUIO IPUTOBOPA, PEIICHUs, OTIpeie-
JICHUS ¥ TIOCTAHOBJICHUS CY/1a;

— crienuuKy oOparieHus: K UCIIOTHEHHUIO CyIeOHBIX aKTOB 1O TPayKIaHCKAM
¥ YTOJIOBHBIM JIeJIaM, JieiaM 00 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSIX.

1.4. KoanyecTBO 4acoB HAa OCBOEHHEe MPOTrpPaMMbl NMPOU3BOJACTBEHHOI
NPAKTUKHU (110 NPOPUIII0 CIENNATBLHOCTH)

OO01iee KOJIMYECTBO YAaCOB HAa OCBOEHHUE MPOTpaMMbl MPOU3BOACTBEHHOM
MPaKTUKH (110 MPOGUITIO CIIEUATbHOCTH) — 216 4acoB, B TOM YHCIIE:

— B pamkax ocBoeHus [IM.01. Oprann3aiimoHHO-TEXHUYECKOE 0OecrieyeHune
paboThI CYZI0B — 36 4acos;

— B pamkax ocBoenus [IM.02. ApxuBHoe 11es10 B cye — 36 4acos,

— B pamkax ocBoenus [IM.03. Uudopmaruzamnms nesreapHoCTH cyna — 36 4a-
COB,

— B pamkax ocBoeHus [IM.04. CyneOHas cTaTUCTHKA — 36 9acoB;



— B pamkax ocBoeHus [IM.05. O6ecnieuenre uCIOTHEHHSI peLIeHu cyna — /2

qgaca.
Pe3yabTaThl NPOU3BOACTBEHHOM NMPAKTUKH (M0 NPOPWIIO CrIeNNATIbHO-
CTH)
Pe3ynpraTomM mpou3BOACTBEHHOW MPAKTHKHU (TI0 MPOGUIIO CIICIIHATIBHOCTH)
SIBJIISICTCSL.
— ocBoeHue npodeccuoHanbHbIX KomneTeHui (I11K):
HanmeHnoBanue
Kon .
npodeccuoHATbHBIX KOMIIETEHIM
IIK 1.1. | OcymecTBisATh paboTy C 3asBICHUSIMH, KaJ00aMH1 U HHBIMH OOpaIIeHUSIMHU TPaK-
JIaH ¥ OpraHu3anuii, BECTU IPHEM ITIOCETUTENEH B Cy/e
[IK 1.2. | [Tonaep>kxuBaTh B aKTyaJIbHOM COCTOSTHUM 0a3bl HOPMAaTHBHBIX IPABOBBIX aKTOB H
CyneOHOM MPAaKTUKH
IIK 1.3. | O6ecnieunBaTh pabOTy OPITEXHUKH U KOMITBIOTEPHOW TEXHUKH, KOMITBIOTEPHBIX
ceTeil M mMporpaMMHOT0 00eCIeYeHus Cy/I0B, CAliTOB CyZOB B ceTn MHTEpHeT
IIK 1.4. | O6ecnieunBaTh paboTy apxuBa cyaa
IIK 1.5. | OcymiecTBisATh BefieHHe CyAeOHON CTAaTUCTUKKM Ha OyMa)KHBIX HOCUTEISIX U B
3JICKTPOHHOM BHJE
I1K 2.4. | OcyuiecTBasATh pErUCTpalHIo, YUeT U TEXHUUECKOe 0(pOpPMIICHUE UCTIOIHUTENb-
HBIX JOKYMEHTOB I10 CYACOHBIM JeIaM

2. CTPYKTYPA U COJIEPXKAHUE PABOYEM ITIPOT'PAMMBI

MMPONU3BOJACTBEHHOMN MPAKTUKH (ITO MPOPUIIO CIIELIUAJTBHOCTH)

2.1. IllporpamMmma npou3BoACTBEHHOI NPAKTHKH (110 MPO(UIIIO CIIeI -

AJILHOCTH)
O0bem
HaumenoBanue ®dopmar Koawr BpEMEHH, |
OTBeJCHHbIN ®opma Cpoxkn
npogeccuoHanb- | TNPAKTHKH, opMupyemMbIX
. | HA MPaKTHKY | aTTeCTAIlMM | NMPOBEdCHHSA
HOT'0 MOJYJIfl MHEKC KOMIIeTeH I Ml
(B Heeasx,
qacax)
IIM.01. koHuentpupo- |IIK 1.1 -TIK' 1.5,| 1mnemnena | duddepen- |CormacHo ka-
Opranu3zanu- BaHHasA [1IK-2.4 36 4acoB | IMPOBAHHBII | ICHAAPHOMY
OHHO-TEXHUYE- (III1.01.01) 3ayeT rpaduky
cKoe obecrieye- y4eOuoro
HUe paboThI Cy- fiporiecca Ha
COOTBETCTBY-
JIOB 8
o yuaeo-
HBIU IO
IIM.02. KOHLIEHTPHUPO- IIK 1.4 1 enens | duddepen- |CornacHo xa-
ApXHBHOE JIeJIO B BaHHAas 36 4acoB | IMPOBAHHEIH | ICHAAPHOMY
cyne (T111.02.01) sauer  |TPaduky
y4eOHOTO
nporiecca Ha
COOTBETCTBY-
o yueo-
HBIN TON
IIM.03. KOHLIEHTPHUPO- IK 1.3 luenens | Hudddepen- |Cornacuo ka-
HNudopmarnza- BaHHas K 1.5 36 yacoB | IMPOBaHHBKII | ICHAAPHOMY
(T111.03.01) sauer  |TPaduky
y4e6HOT0
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WS IeATEITHHO- nporecca Ha
CTHU cy;[a COOTBETCTBY-
o yueo-
HBIN TOJ
IIM.04. KOHLIEHTPHUPO- IIK 1.5 1 menens | duddepen- |CornacHo xa-
CynebHas cTaTH- BaHHas 36 yacoB | HMPOBAHHBIH |ICHIAPHOMY
CTHKA (TIT1.04.01) 3a4eT rpaguKy
y4eOHOTO
nporiecca Ha
COOTBETCTBY-
o yueo-
HBIU IO
IIM.05. KOHLIEHTPHUPO- IIK 2.4 2uenenun | Juddepen- |Cormacho ka-
OOGecneyeHue uc- BaHHas 72 gaca LMPOBAHHBII | ICHIAPHOMY
nonHenus pemre- | (I111.05.01) 3a4eT rpaguKy
Huil cy/a y4e0HOT0
nporiecca Ha
COOTBETCTBY-
oI yuaeo-
HBIU IO
Hroro: |6 Hegean
216 yacoB

2.2. Ilnan npoBeeHNUs: MPAKTUKH ¢ YKA3aHUEM IePeYHs KOMIIeTeHINH
U 3TAnoB UX ()OPMHUPOBAHUA 110:

IIM.01. Opranu3aliMOHHO-TEXHHUYECKOe o0ecredyeHue padoThl Cy10B

Ne Paznennr Conep:xanue pa3jaena 0Oo0bem DPopmbi
(3Tanbi) Komnerenuun TeKyLlero
n/n (3Tana) npakTUKH 4acoB
NPAKTHKH KOHTPOJIsA
1 | HoxroroBu- O3HaKoOMIIEHHE C TPOTPaMMOi 4 MK 1.1, TIK 1.2 | ITnan npoxox-
TENBHBIN 3Tall | MPAKTUKH, pa3paboTKa UHIU- MK 1.3, 11K 1.4 | neHus npakTUKU
BH/IyaJbHOTO 33JIaHUs, ITOCe- IIK 1.5, 11K 2.4
LIeHNE OPTaHU3alMOHHOTO CO-
OpaH#us IO BOIIPOCaM TpakK-
THUKH
WHcTpyKkTax o TexHUKe 0e3- 2 IIK 1.1, TIK 1.2 | 3anonHeHHBIH
ONACHOCTH, OXpaHe TpyAa, Mo- IIK 1.3, TIK 1.4 | gHEBHUK MIpO-
*apHOH Oe3onacHocTh. MH- MK 1.5, TIK 2.4 | x0XaeHus Mpak-
CTPYKTaX I10 UCTIOJIb30BaHUIO TUKU
nHPOpPMAITUH
O3HakOMIICHHE C JIOHKHOCT- 2 IIK 1.1, 11K 1.2 | 3anogHeHHBIHA
HBIMH WHCTPYKIMSIMH U (op- IIK 1.3, TIK 1.4 | aHeBHUK mpo-
MHUPOBAHUE MPEACTABICHUN O I[IK 1.5, TIK 2.4 | x0XaeHus Opak-
npoecCHOHAIbHON  JIeSTEeNb- THUKH
HOCTH
2 | Dran Heno- O3HaKOMIICHUE C  MECTOM 4 IIK 1.1, 1IK 1.2 | 3anonHeHHbBIN
CPEICTBEHHO IIPAaKTUKH, 3HAKOMCTBO C PYKO- [NIK 1.3,TIK 1.4 | nHeBHUK mpo-
MPaKTUKU BOJICTBOM M KOJUIEKTUBOM CO- IIK 1.5, TIK 2.4 | XOXIeHUS TpaK-
TPYIHUKOB TUKHU
BrinonHenue 3agaHuil pykoBo- 12 K 1.1,TIK 1.2 | 3anonaHeHHBIH
JIATEN TPAKTUKHU 10 COCTaBJIe- IIK 1.3, 1IK 1.4 | nHEBHUK TIpO-
HHIO AHAIWTHYECKHUX OTYETOB K 1.5, 11K 2.4 | x0xaeHus pak-
Y CIIPABOK O JOCTHKEHUH MPO- TUKHU
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A aHAJIUTH-
YECKHUH dTall

NOATOTOBKA U YTBCPIKACHHUC
OTUYCTa O MNPOXOXKICHUU IIPaAK-
THKH

Ne Pasnenst Coxaep:xanue pasaeia O0Bem PopmI
(3Tanbi) Komnerenuun TeKyIIero
n/n (3Tana) npakTUKH 4acoB
MPaKTHKH KOHTPOJIA
THO3HBIX ~ PE3YJIbTAaTOB  Jesl-
TEITBHOCTH OOBEKTA TPAKTUKU
W 3aTpaT Ha WX JOCTIKCHHUE
3 3aBepiaro- AHanu3 npoieIaHHON pabOThI, 8 K 1.1, TIK 1.2 | 3anomHeHHBIH
IUH aHAJIWTH- | IOATOTOBKA M YTBEPKIACHUE [K 1.3,1IK 1.4 | nHeBHUK mpo-
YECKHH dTall oTYeTa O MPOXOKICHUH TIPaK- IIK 1.5, TIK 2.4 | XOXIOeHUS TIpaK-
THKH THKH, OTYET O
MPOXOKACHUH
HPaKTHKA
3ammTa OT4YeTa O TMPOXOXKIIE- 4 IIK 1.1, IIK 1.2 | Auddepenmmu-
HUU NIPAKTUKHU [IK 1.3, TIK 1.4 | poBaHHBII 3a4eT
K 1.5,11K2.4
Bcero: 36
4acoB
IIM.02. ApxuBHOe€ J1eJ10 B Cyae
Ne Pasnenst Coaepsxanue pasaesia O0bem Popmb!
(3Tansl) Komnerenuun TeKylIero
n/n (3Tana) NnpakTUKHU JacoB
NPaKTHKH KOHTPOJIA
1 | MoaroroBu- O3HaKOMJICHHE C TIPOrPaMMOi 4 I[IK 1.4 [Tnan mpoxox-
TENBHBIA ATANl | MPAKTHKH, Pa3padOTKa WHIH- JICHUS IPAKTHKA
BU/IyalIbHOTO 3aJlaHusi, Ioce-
IIeHHE OPTaHW3aMOHHOTO CO-
OpaHusi TO BOIpOCaM TIpak-
THUKHU
HNHcTpykTax 0O TEXHUKE 2 [IK 1.4 3anoHeHHbIA
0€301acHOCTH, oXpaHe AHCBHUK MPO-
Tpy/Ja, TMoKapHOW Oe3orac- XOXICHHA IIPaK-
Hoctu. MHCTpyKTaXx Mo Hc- THKH
M0JIb30BAHUIO HH(OpManUu
O3HaKOMJIEHHE C JOJKHOCT- 2 K 1.4 3anosHeHHBIH
HBIMH HMHCTPYKIUSMH U (op- JHEBHUK IIPO-
MHPOBAHUE IPEACTABICHUNA O XOXKJICHUS IIpaK-
npodeccnoHaIbHON  IesATeNb- TUKH
HOCTH
2 | Oranm  Heno- | O3HAaKOMJICHHE C  MECTOM 4 [IK 1.4 3arnoIHEeHHBIH
CPEACTBEHHO | MPAKTUKHU, 3HAKOMCTBO C PYKO- JTHEBHHUK TIPO-
NPaKTHKA BOJICTBOM M KOJUIEKTHBOM CO- XOKIACHHS TpaK-
TPYIHUKOB TUKH
Brinonnenue 3aganuii pykoBo- 12 IIK 1.4 3anoIHEeHHBIH
JMTENS IPAKTHKH IO COCTaBIIe- JTHEBHHK TIPO-
HUIO aHAJIUTHYECKUX OTYETOB XOKIACHHS TpaK-
U CIPaBOK O JIOCTHKEHUH ITPO- TUKH
THO3HBIX pE3yJIbTATOB  Jes-
TEJILHOCTH O0OBEKTa MPaKTHKH
" 3aTpaT Ha UX JOCTUIKCHUC
3 3aBepimaro- AHanmu3 npoIenanHoi paboTHI, 8 IIK 1.4 3aromHeHHBIIH

JIHEBHUK IIPO-
XO0XKJICHUS MpaK-
TUKH, OTYET O
MPOXOKJIEHUU
MPaKTUKU
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Ne Pasnent Conep:xxanue pa3jea Oo0bem Popmel
(3Tanbi) Komnerenuun TeKyIIero
n/n (3Tana) npakTuKH 4acoB
NPAKTHKH KOHTPOJIAA
3ammTa OT4YeTa O MPOXOKJIE- 4 IIK 1.4 Huddepennu-
HUM PAKTUKA pOBaHHbIN 3aueT
Bcero: 36
4acoB
IIM.03. UudopmaTusanus aesiTeJJLHOCTH Cyaa
Ne Pasneast Conep:xanue pasgeaa Oo0bem Dopmel
(3Tanb) Komnerenuun TEeKylIero
n/n (3Tana) npakTHKH 4acoB
NPAKTHKH KOHTPOJIsI
1 | [loarororu- O3HaKOMJICHHE C IIPOrpaMMOi 4 K 1.3, [Inan mpoxox-
TENbHBIN 3TAll | TPAKTHKH, pa3pabOTKa HWHIH- [IK1.5 JICHUS TpaK-
BUAYaJIbHOTO 3aJaHus, Moce- THKH
IICHUE OPTaHU3alMOHHOTO CO-
Opanuss 1O BOMpOCaM MpPaK-
TUKHU
HHCcTpyKTaxk MO TeXHUKe Oe3- 2 IIK 1.3, 3anogHeHHBIN
OMAaCHOCTH, OXpaHe TpyJa, Mo- [IK 1.5 JTHEBHUK TIPO-
)KapHO#W Oe3omacHoctu. HH- XOXKICHHS
CTPYKTaX TIO HCIOJBb30BaHHIO MPaKTHKH
rH(pOpMaIu
O3HakOMJICHHE C JIOJDKHOCT- 2 K 1.3, 3an0IHEHHBIN
HBIMH HMHCTPYKLIUSMH U (op- TIK 1.5 JHEBHUK IIPO-
MUpPOBAHUE TPEACTABICHUN O XOXKJICHUS
MpodeCCHOHANBEHONW  IeSATelb- MPAKTUKH
HOCTH
2 | DOran  Heno- | O3HaKOMIIEHUE C  MECTOM 4 IIK 1.3, 3an0IHEHHBIN
CPEAICTBEHHO | MPAKTUKHU, 3HAKOMCTBO C PYKO- IIK 1.5 JTHEBHUK TIPO-
MPAKTUKA BOJICTBOM M KOJUIEKTHBOM CO- XOXKJICHUS
TPYJAHUKOB IIPAKTUKH
Brinonnenue 3aganuii pykoBo- 12 TIK 1.3, 3aroMHeHHBIH
JTTEJIS IPAKTHKH 110 COCTaBIIe- IIK 15 JTHEBHHUK TIPO-
HHUIO aHAJIUTHYCCKHUX OTYECTOB XOXKICHUA
U CIPaBOK O JIOCTHKEHUH IPO- MPaKTHKA
THO3HBIX ~ PE3yJbTaTOB  Jies-
TEJILHOCTH O0OBEKTa MPAKTHKH
1 3aTpaT Ha UX JOCTUIKCHUC
3 3aBepimaro- AHau3 npoeaHHoi paboTHI, 8 IIK 1.3, 3armoTHeHHBIH
MY aHATUTH- | MOATOTOBKA M  YTBEPXKICHHE IIK 15 JTHEBHHUK TIPO-
YecKHi Tan oT4eTa O MPOXOXKJIECHUH TPaK- XOXKICHSI
TUKHU IIPpaKTHUKH, OT-
YeT 0 MPOXO0K-
JICHUH TpaK-
TUKHU
3ammra ord4eTra O MPOXOXKIe- 4 K 1.3, Iud. 3auer
HUH TPAKTUKA IIK 1.5
Bcero: 36
4acoB

IIM.04. CynedHas ctaTHCTHKA
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Ne Pasnenst Coxaep:xanue pasgeia O0Bem PopmsI
(3Tanbi) Komnerenuun TeKyIIero
n/n (3Tana) npakTuKH 4acoB
NMPAKTUKH KOHTPOJIA
1 | IMoaroroBu- O3HakoMIIEHHE ¢ IporpaMmont 4 IIK. 1.5. [Inan npoxox-
TEJHHBIN 3TAll | MPAKTHKH, pa3paboTKa WHIH- JISHUS TIpaK-
BHIyaJbHOTO 3aJaHUA, IIOCE- THUKH
LICHWE OPraHu3allHOHHOTO CO-
Opanuss 1O BOMpOCaM MpPaK-
THUKH
WHucTpyKTaxk 10 TexXHUKE 0e3- 2 IIK. 1.5. 3armoTHEeHHBIH
OMAacHOCTH, OXpaHe TpyAa, Mo- JTHCBHUK TIPO-
JKapHOUW OesomacHocTH. HH- XOXKICHUS
CTPYKTaX TIO HCIIOJIIb30BAHUIO MIPaKTHKH
nHpOpPMaLTUH
O3HakoMJIEHHE C JOJDKHOCT- 2 [K.1.5. 3anonHeHHbIH
HBIMH WHCTPYKIHSIMH U (hop- JTHEBHUK TIPO-
MHpPOBaHUE MPEICTABICHUN O XOXKICHHS
npo(ecCHOHATIBHON  JIeSTeNb- MIPAKTUKU
HOCTH
2 | Oran  Hemo- | O3HaKOMJIGHHE C  MECTOM 4 IIK. 1.5. 3armoTHEeHHBIH
CpeACTBEHHO MPaKTHUKH, 3HAKOMCTBO C PYKO- JTHEBHUK TIPO-
MPaKTUKA BOJICTBOM M KOJUIEKTUBOM CO- XOXKICHUS
TPYAHHUKOB TIPAKTUKH
BrimonHenne 3agaHuii pyKoBo- 12 IIK. 1.5. 3armoTHeHHBIH
JUTENS TPaKTHKH 110 COCTaBJIe- JTHEBHUK TIPO-
HUIO aHaJIUTUYECKUX OTYETOB XOXKICHUS
Y CIIPaBOK O JOCTYDKEHUH IPO- TIPaKTHKH
THO3HBIX PE3yNbTaTOB Jes-
TEJILHOCTH O0OBEKTa MPAKTHKH
Y 3aTpaT Ha UX JIOCTIDKEHHUE
3 3aBepmaro- AHanm3 poieTaHHoN PadoTHI, 8 IIK. 1.5. 3armoTHEeHHBIH
UK aHAMTH- | TIOATOTOBKA M YTBEPXKICHUE JTHEBHUK TIPO-
YecKHi Tamn oT4eTa O MPOXOXKJCHUH TMPaK- XOXKJICHUS
TUKH MIPAKTHKH, OT-
YeT O MPOXOK-
JICHUU TIPaK-
THUKH
3amuTa OT4YeTa O MPOXOXKJE- 4 IIK. 1.5 Hud. 3ager
HUU TPAKTUKH
Bcero: 36
4acoB
IIM.05. ObecnieueHue MCTIOJTHEHHs pelIeHuii cyaa
Ne Pasneast Conep:xanue pa3aena O0bem Popvrl
n/n (3Tanb) Komnerenunu TeKyLero
(3Tana) npakTuKH 4acoB
NMPaKTUKH KOHTPOJIsI
1 | [loxroroBu- O3HaKkoOMIJIEHHE C TIPOrpaMMOn 6 [1IK.2.4. IInan npoxox-
TENBHBIN 3Tall | TIPAKTHKH, pa3paboTka WHIH- JICHUS TIpaK-
BUAYaJILHOI'O 3aJaHus, Ioce- THUKH
[ICHHWE OPraHu3alMOHHOTO CO-
OpaHuss TO BOIpOcCaM TIpak-
THUKH
WHcTpyKTaxk 1o TexHUKE 0e3- 2 [IK.2.4. 3anoJHEHHBII
OIACHOCTH, OXpaHe Tpyja, 1o- JTHEBHHUK TIPO-
XOXKJICHUS
TIPAKTHUKU
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Ne Pasneast DopMBbI
n/n (3Tanbi) Conepianue pasnena Obnem Komnerenuun TeKyIIero
(3Tana) npakTuKH 4acoB
NMPAKTUKH KOHTPOJIA
xapHOH Oe3omacHoctu. WH-
CTPYKTaXX TIO HCIIOJIIb30BAHUIO
nHpOopMaIun
O3HakoOMJIEHHE C JOJDKHOCT- 4 [1IK.2.4. 3anonHeHHbIH
HBIMH HMHCTPYKUUSIMH U (op- JHEBHUK TPO-
MHpPOBaHUE MPEICTABICHUN O XOXKICHHS
po(hecCHOHATbHON JIeATeNb- MIPaKTHKH
HOCTH
2 | Oran  Heno- | O3HaKOMJICHHE C  MECTOM 8 [1IK.2.4. 3anonHeHHbIN
CPEICTBEHHO | MPAKTHUKH, 3HAKOMCTBO C PyKO- JTHEBHUK TIPO-
MPaKTUKA BOJICTBOM M KOJUIEKTUBOM CO- XOXKICHUS
TPYIHUKOB NPaKTUKU
Brinonnenue 3a1anuii pykoBo- 38 IK.2.4. 3anomTHeHHBIN
JTUTEIIS TIPAKTUKH 110 COCTaBIIe- JTHEBHUK TIPO-
HHUIO aHAJIUTHYCCKHUX OTYCTOB XOXKICHUA
U CIPaBOK O JIOCTHKEHUH IPO- NPaKTUKU
THO3HBIX PE3yNbTaTOB JEs-
TEILHOCTH O0OBEKTa MPAKTHKH
1 3aTpaT Ha UX JOCTUIKCHUC
3 3aBepmaro- AHanu3 poieTaHHoN padoTHI, 10 [IK.2.4. 3armoTHeHHBIH
I aHAUTH- | IOJITOTOBKA W YTBEPXKACHUE JTHEBHUK TIPO-
YecKHi dTan oT4eTa O MPOXOXKICHUH TPaK- XOXKICHUS
THUKHU IIPpaKTHUKH, OT-
YeT O MPOXOXK-
JICHUH TIPaK-
THUKHU
3amuTa OT4eTa O MPOXOXKIE- 4 [IK.2.4. Hud. 3ager
HUU TPAKTHKH
Bcero: 72
yaca
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2.3. Conep:kanue NPpOU3BOACTBEHHOI NPAKTUKH (110 NPOGUWII0 ClIeNHATbHOCTH) MO:

IIM.01. Opranu3anMoHHO-TeXHUYECKOe o0ecnedyeHue padoTbl CyA10B

HpOI/I3B0llCTBeHHaSI MpaKTUuKa (I[O Hp()q)l/IJIlO CHeIII/laJ]bHOCTH)

KOMITBIOTEPHOU

HBIX OpTraHOB HUCIIOJHUTEILHOM BIACTH B I/IH(I)Op-
MAalMOHHBIX CUCTEMAX O6H.[€FO IIOJIb30BAaHUs

g ®opmar
Kon g npalcgmm c % E
IIK HaumenoBanue IIK Buabl padot, od6ecneynBaromux ¢popmuposanue IK = YKa3aHHeM g § TMoxasarenn ocsoenmns TIK
2 0a3bl Mpak- > 2
8 THKHU °
1 2 3 4 5 6 7
MK | OcyuecTBasTh aHaJIM3 IPaBOBOI'O PErYIMPOBAHUSA PAOOTHI IO 6 2,3 | - IpaBWIBHOCTb IPUMEHEHHUS IPABOBOI'O
1.1 | paboty ¢ 3asBJIEHU- | PACCMOTPEHUIO kK00, 3asBJICHUN I'paXk1aH U perynupoBaHusi paboThl 10 PACCMOTPEHUIO
MU, )KaJl00aMU U | IpUeMy MOCETUTENEH B Cy1ax Kao0, 3asiBJIICHUI rpa)</iaH U [IpUeMy I10-
UHBIMHU OOpAIllEHU- | aHaJIK3 MOPSAKA PACCMOTPCHUS U Pa3pPeIICHUSI CeTUTeNeN B cyaax;
SAMH I'PaXK/IaH U Op- | 5kaj00 YYaCTHHKOB CYJIOMPOU3BOJICTBA - IPaBUIILHOCTh PACCMOTPEHUSI U pa3peltie-
raHu3alMi, BECTH | aHaJM3 OpraHu3aluy paboThl IPUEMHON B Cyaax HUS JKAJI00 yYaCTHUKOB CYIOTIPOHU3BO/I-
TIPUEM IOCCTHTC" | apanus mopsmka opraHu3alliy KOHTPOIA 33 MC- CTBa,
jien B cyne IOJTHEHUEM 3asiBIIEHUH, kaio0, oOpalleHusIM = S - MPaBUIIPHOCTDL OPraHMsati p aboTI
rpakIaH S § IPUEMHOH B Cy/1ax.
S R - MPaBWIBHOCTh U TOYHOCTH COOJIIOJICHUS
N S HOpsi/IKa OpraHU3aluU KOHTPOJIS 32 UCTIOJN-
& S HEHHUEM 3asiBJIEHUH, kano0, oOpamieHusM
§~ 3 rpakJaaH
MK | [lonnepxuBaTh B aHAJIN3 METO/I0B MOJJIEPKAHUS B aKTyaJIbHOM 6 S S 2,3 | - IpaBWIBHOCTH MPUMEHEHHS METOOB
1.2 | aKTyaJbHOM COCTO- | COCTOSTHMM 0a3bl HOPMATUBHBIX ITPABOBBIX aKTOB 3 3 HOJ/IEP’KaHUs B aKTyaJIbHOM COCTOSIHUU
SHUU O0a3bl HOpMa- | ¥ cy1€0HOM MPAKTUKU § ‘§" 0a3pl HOPMAaTUBHBIX ITPABOBBIX AKTOB U CY-
TUBHBIX IIPABOBLIX | CBOEBPEMEHHO aKTyaJIM3UpOBaTh OOHOBIICHHE é* NeOHOM MPAaKTUKH;
aKTOB U CyAeOHON | 0a3bl HOPMATHBHBIX ITPABOBBIX aKTOB M CYy/€0- - CBOEBpPEMEHHAas aKTyanu3aius 0a3bl HOP-
MPAaKTUKH HOW MPaKTUKU MaTHBHBIX IPABOBBIX AKTOB M CyIeOHOM
MTPAKTHKH
MK | OGecrieunBath pa- | aHAJIU3 HOPMATUBHBIX MTPABOBBIX akTOB IIpaBu- 6 2,3 | - TOYHOCTBH M CKOPOCTh MTOUCKA HOPMATUB-
1.3 | Ooty oprrexHuku u | TenbcrBa Poccuiickoii @enepanuu u penepans- HBIX NPaBOBBIX akTOB IIpaBuTenscTBa Poc-

cuiickoit denepannu u GpeaepanbHbBIX Op-
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TEXHUKH, KOMITbIO-
TEPHBIX CETEH U
MIPOrpaMMHOTO
obecrieueHus cy-
JIOB, CAaliTOB CYyJIOB
B cetu MIHTepHeT

U3YYUTh CIIPABOYHO-IIPABOBYIO cuctemy «l a-
paHT». 3allyCK CUCTEMBI U ITOJy4EHUs CIPaBOY-
HOW MH(OPMALIUH, TOUCK JJOKYMEHTOB, paboTa
CO CIIMCKOM JIOKyMEHTOB, paboTa ¢ TEKCTOM J10-
KyMEHTa

aHaJM3 MpaBuiia pa3MenieHus B cetu HTepHeT
uH(pOpPMAIIUHU O IESTSIILHOCTH Cy/la Ha CTPaHU-
ax camra

M3YYHUThH (DYHKIIMOHAILHBIE BOSMOXHOCTH CH-
creMbl «I"AC-TIpaBocyaue» 3amyck CUCTEMBbI U
MIOJIy4YEHUs CIPaBOYHON MH(POpMAIUH, IOUCK J0-
KYMEHTOB, pab0Ta cO CIIMCKOM JJOKYMEHTOB, pa-
00Ta ¢ TEKCTOM JJOKYMEHTA

U3YYUTh CTPYKTYPY €IUHOTO HH(DPOPMAITMOHHOTO
MaccHBa CIPAaBOYHOM MpaBoBOii cucteMbl «KoH-
cynbrantlliirocy. 3amyck CUCTEMBI U TTOTYYEHUS
CIpaBOYHON WH(OPMAITUH, IIOUCK JOKYMEHTOB,
paboTa co CIHUCKOM JOKYMEHTOB, paboTa C TeK-
CTOM JIOKYMEHTa

K
1.4

OOGecneunBartsh pa-
60Ty apxuBa cyaa

AHAJIN3 MHCTPYKIUHU O MOPAAKE UCITOJIB30BAHHUA
JAOKYMCHTOB apXHBa CyJa

TaHOB MCIIOJIHUTEIHHOM BIIACTH B HHGOP-
MAaI[MOHHBIX CUCTEMaxX OOIIEro MoJIb30Ba-
HUS;

- IPaBUJIBHOCTh IPUMEHEHUS MTPaBHII pa3-
MelieHus B ceti MuTepHeT nudopMmaiuu o
JeSITeNIbHOCTH CyJla Ha CTpAaHUIaX caiiTa;
- KOPPEKTHOCTh CCHIJIOK HA HOPMAaTUBHO-
IIPABOBBIE AKTHI IPU pPelIeHUHU Npodeccro-
HAJIbHBIX 33/1a4;

- pPe3yJIbTaTUBHOCTH PabOTHI CO CIpa-
BOYHO- MPaBOBBIMH cucTeMamMu: «Kon-
cynstantlimroc, UI1C, «I"AC-IIpaBocy-
nuey, «l'apanty;

- 3(eKTUBHOCTH TTOMCKA HEOOXOTUMOM
uHGOPMAITUH IS CyIeOHOTO AETOMPOH3-
BOJICTBA;

- CITOCOOHOCTH CaMOCTOSITEIIBHO 00paba-
THIBaTh UH(OPMAIIHIO, CTPYKTYPUPOBATH
€€ ¥ pa3MenaTh Ha caiiTax CyA0B B UH-
(opMalMOHHO TEJIEKOMMYHUKAIIMOHHOM
cetu HTepHeT;

- IPaBUIILHOCTh UCIIOJIB30BAHUS OPITEX-
HUKU ¥ KOMIIBIOTEPHOW TEXHHUKH, TOUCKO-
BBIX cUCTeM B ceTH MIHTepHeT

aHaJIu3 Nopsiika 0T00pa JOKYMEHTOB U 0(OpM-
JIeHHs UX Ha YHUYTOXKEHHE

opopMUTH Jena:

- IOAIIMBKY WUJIU MEPCIUICT AcCiIa,

- U3BATHUEC U3 J1€JIa MCTAJNIMYCCKUX CKPEIIOK U
CKOOOK,

- HyMEpAIIHIO JINCTOB,

- 3aITOJTHCHHE JINCTAa-3aBEPUTEIS

2,3

- IPaBHUJIIBHOCTD IMOATOTOBKHA Cy21€6HI)IX
JIeNT ¥ MaTepUAJIOB JUTSI CJJAYU B aPXUB;

- KQYECTBEHHOE OCYIIECTBIICHHUE MTOJTHOTO
oopMIIeHUS JIEN:

- TOJIINBKA WJIN TIEPEIUIET JIETIa,

- U3BATHE U3 JIeJla METATHUECKUX CKPe-
IIOK U CKOOOK,

- HyMepallus JIHCTOB

- 3aITOJIHEHHE JIMCTa- 3aBEPUTEIS);
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COCTAaBHUTb BHYTPCHHIOIO OIIMCH JOKYMCHTOB

BHECTH HEOOXOAMMBIC YTOUHEHHUS B PEKBU3HTHI
00JIOKKH Aeiia

0(QOPMUTH Pe3yNbTAThI CIAYH JIEJI HA APXUBHOE
XpaHeHUe

M3Y4YUTh IIPaBUiIa OXPAHHOTO PEXUMa MTOMEIIIe-
HUM XpaHUJIUIIL

aHAJIN3 HOPMATUBHBIX YCIOBUW XPaHEHUS
apXMBHBIX JOKYMEHTOB, ITOJI0KEHHUS O TIOCTO-
STHHO JICCTBYIOILIEH SKCIIEPTHON KOMUCCHH CyJIa

- IPpaBHUJILHOCTb COCTABJICHUA BHyTpeHHeﬁ
OIKCH JOKYMEHTOB;

- TOYHOCTb BHCCCHHUA HeO6XO[[I/IMbIX yTOu-
HEHUI B PEKBU3UTHI O0JIOXKKH JIelIa;

- KQUECTBECHHOE O(OPMIICHHE PE3YIbTaTOB
cllauM eyl Ha apXUBHOE XPaHCHHUE;

- COOJIOICHUE TIOPSAAKA UCIIOJIb30BAHHS
JIOKYMEHTOB apXHBa Cy/a;

- IPaBUIILHOCTH MOPSAIKA 0TOOPA TOKY-
MEHTOB U O(OPMIICHHUS X HA YHHUYTOXKE-
HHE;

- IPaBHJIBHOCTH COOJFOJICHHSI OXPAHHOTO
PEKUMaA HOMGHICHI/Iﬁ XPpaHUJIUI]

IIK
1.5

Ocy1ecTBIATh Be-
JieHre cyneOHoM
CTaTUCTHKH Ha Oy-
MaXHbIX HOCUTC-
JISIX ¥ B QJIGKTPOH-
HOM BH]IC

COCTaBUTBb OTYCT O pa60Te CYIOB II0 pacCMOTpcC-
HUIO I'paXAaHCKUX, YTOJOBHBIX ACJI, ACII 00 aj-
MHUHUCTPATUBHBIX IPABOHAPYHICHUAX

MIPOBECTHU MIEPBUYHBINA YUeT CTATUCTUYECKOU UH-
dbopmaru Ha OyMaKHOM HOCHUTEIIE U B JJICK-
TPOHHOM BHJIE

COCTaBUTh OTYET O CyMMax ymiepoa oT mpecTym-
JIeHUH, CyMMax B3bICKaHUH B 10XOJ] rocyiap-
CTBa, CyMMax Cy/1I€0HBIX pacXxoJI0B U3 (eepalib-
HOTO OIO/IKETa OTNpeIeNIeHHBIX CYy1IeOHBIMU aK-
TaMH

aHaJu3 cUcTeMbl cOopa 1 OTPabOTKH CTaTHCTH-
YECKOM OTYETHOCTH, BUJOB U (hOpPM CTaTHUCTUYE-
CKOM OTYETHOCTH B CyJIi€

COCTaBHUThH TaOEJIb CTATHCTUYECKON OTUCTHOCTH
CY/IOB

MIPOBECTU AaHATTMTUYECKYIO0 paboTy Mo MaTepua-
JIaM CTaTUCTUUYECKON OTYETHOCTH

2,3

- NIPaBUJIBLHOCTh BEICHUS yueTa U CHUCTe-
MaTH3alUU SJIEKTPOHHBIX JOKYMEHTOB
CTAaTHCTUYECKOW OTYCTHOCTH;

- 3(ppeKTUBHOCTD HUCIOJIL30BAHUS CH-
CTEMBI AIEKTPOHHOTO JJOKYMEHTO000POTAa;
- IPaBUJIBLHOCTH OCYILIECTBICHUS aHATUTH-
4yecKoi paboThl IO MaTepraliaM CTaTUCTHU-
YeCKOH OTYETHOCTHU;

- MPaBUJIBHOCTH UCTIOIL30BaHUS (OPM CTa-
TUCTUYECKON OTYETHOCTH B CY/E;

- MPaBWJIBHOCTh U TOYHOCTH COOpa U OTpa-
OOTKH CTAaTHCTUUYECKOI OTYETHOCTH
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COCTaBUTb OTYCT O PACCMOTPCHUU CyAaMH I'pax-
JAaHCKHUX, YI'OJIOBHBIX A€ B allICJIVIINMOHHOM U
KaCCalluOHHOM IMOpAaKax

aHaJu3 CTaTUCTHYECKHUX II0Ka3aTesek

2.4.

OcymiecTBisITh pe-
THCTPALUIO, YYET U
TEXHHYECKOE
obopmIIeHHE  HC-
MOJIHUTENIBHBIX JI0-
KyYMEHTOB 10 Cy-
JeOHBIM JIeTIaM

aHaJIU3 HOPMATUBHBIX IIPABOBBIX AKTOB, PETryJIU-
PYIOLIMX BOIPOCHI UCIIOJIHEHUS CY/IeOHbIX aK-
TOB, IOPSI0K BCTYIUICHUS Cy/Ie€OHBIX aKTOB B 3a-
KOHHYIO CUITY

aHayu3 OOIIMX MPaBUJI OOpAILEHUs K UCIIOJIHE-
HUIO [IPUTOBOPA, PELICHHUs, OIIPEAEICHUS U I10-
CTaHOBJICHUSA Cyl1a

COCTaBHTH MPOIECCYATbHBIC U CIY)KEOHBIE TOKY-
MEHTBHI B CBS3M C OOpallleHueM IIPUroBopa, orpe-
JICJICHUS ¥ TIOCTAHOBJICHHUS CyZa K UCIIOJIHEHUIO
Y HaIIpaBJIATh UX aJpecaTy

BBIIIMCATh UCIIOJHUTENBHBIC JOKYMEHTBI U
HaIIPaBUTh UX COOTBETCTBYIOILEMY ITOApa3AcIie-
HUIO CYJICOHBIX PUCTABOB

BbIJIATb UCTIOJIHUTCIBbHBIC JOKYMCHTBI JJIA 06pa—
IICHHA B3BICKAHHA Ha UMYIICCTBO JOJDKHUKA

BBIJIATh UCTIOJIHUTEIbHBIE JOKYMEHTBI JJIS1 TTPO-
M3BOJICTBA YAepKaHUs U3 3apab0THOMN TIaThI
(Ipyrux A0X0/0B) JOJKHUKA

BECTH y4eT MPOU3BOICTBEHHBIX B3BICKAHUM TT0
HCITOJIHUTCIIBHBIM JOKYMCHTAM U OCYHICCTBUTH
KOHTPOJIb 32 UCIIOJIHEHHEM COOTBETCTBYIOIIETO
Cy1e0HOTO TTOCTAaHOBJICHUS

OCYILIECTBUTH IIPOU3BOJICTBO MPHU PACCMOTPEHUU
CYZIOM MPEACTaBICHUIN U XOJIaTaliCTB B MOPSJIKE
WCTIOJTHEHUS CYZeOHBIX MTOCTAHOBICHHIA

IIPOBECTU aHaIu3 (OPM KOHTPOJIS M HaJ30pa B
VCIIOJIHUTENIEHOM IIPOU3BOJICTBE

2,3

- MPaBWJIBHOCTb U TOYHOCTh IPUMEHEHUS
HOPMATUBHBIX MPABOBBIX aKTOB, PEryJH-
PYIOLIMX BONPOCHI UCIIOJIHEHUS Cy1€OHBIX
aKTOB, MOPSII0K BCTYIUICHUS CYyJ€OHBIX aK-
TOB B 3aKOHHYIO CUILY;

- IPaBUJIBHOCTh M TOYHOCTH MPUMEHEHUS
00IIMX TIPaBHII OOpAIIeHUs K UCTIOTHEHHUIO
PUTOBOpPA, PEIICHHUS, OTIPEACTICHUS U 0~
CTaHOBJICHUS CY/a;

- IPaBUJIBLHOCTh M TOYHOCTH MPUMEHEHUS
cnenuuku oOpaieHns: K UCTIOIHEHUIO
CyIeOHBIX aKTOB IO TPAKIAHCKUM U YTO-
JIOBHBIM JI€JIaM, JielaM 00 aIMUHUCTpa-
TUBHBIX MTPABOHAPYIICHUSIX;

- IPaBUJIBHOCTh M TOYHOCTH COCTaBJICHUS
MPOIECCYaTbHBIX U CIYKEOHBIX TOKYMEH-
TOB B CBSI3U C OOpaIllEHUEM NTPUTOBOPA,
ONpeJIeJICHUsI U TOCTAHOBJICHHUS Cya K UC-
MIOJIHEHUIO U HaNpaBJIATh UX aJpecaTy;

- IPaBUJIBHOCTH M TOYHOCTH B paboTe C HC-
TIOJTHUTEJIbHBIMUA JJOKYMEHTAMU U HaIpaB-
JIEHUIO MX COOTBETCTBYIOIEMY MOpa3ie-
JIEHUIO CYI€OHBIX IPUCTABOB,;

- IPaBUJIBHOCTH M TOYHOCTH B paboTe C HC-
MOJTHUTEJIbHOM IOKYMEHTAIUEN O B3bIC-
KaHUIO Ha UMYILECTBO JOJKHHUKA,

- TOYHOCTH U MPaBUIILHOCTH B paboTe C HC-
MOJTHUTENIbHBIMUA JJOKYMEHTaMU ISl IPO-
W3BOJICTBA YJepKaHUS U3 3apaboTHON
IJIaThI (IPYTUX JOXOI0B) MTOJIKHUKA;
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- IPaBHUJIILHOCTb U TOYHOCTD YUCTa IIPOU3-
BOJACTBCHHBIX B3BICKAHMI 110 MCIOIHH-
TCJIbHBIM JOKYMCHTAM;

- HPAaBHJIbHOCTb U TOYHOCTb Y4U€Ta IIPOU3-
BOACTBCHHBIX B3BICKAHHUI MO UCIOIHHU-
TCJIBHBIM JOKYMCHTAM;

- Ka4eCTBEHHbIN KOHTPOJIb 3a HCIIOJIHC-
HHUEM COOTBETCTBYIOIICTO cyz[e6H0ro I10-
CTaHOBJICHUA

IIM.02. ApxuBHOeE J1€eJI0 B Cyae

IIpou3BoacTBeHHasi MPAKTHKA (110 NPO(PUII0 CIEUATBLHOCTH)

cyna

HBIX MHCTPYKIMH paOOTHUKOB U IUIAHUPOBAHUS
1X paboThl B KOHKPETHOM CyJie

aHaJIN3 CTPYKTYPHI U COAECPKAHUE COBPEMEHHOTO
apXMBHOTI'0 3aKOHOaTesbeTBa Poccun

aHaJIU3 CTPYKTYpPHI apXUBHBIX KaTal0rOB, apXUB-
HBIX YKa3aTellel, )KypHaJoB 0OpallleHuii Tpak/JaH,
aKTOB O HE OOHAPYKEHUU U TOBPEXKACHUU Jel,
JOKYMEHTOB Y4€Ta, 3all0JIHSIEMbIX B KOHKPETHOM
cyne

MOATOTOBKA Cy/IEOHBIX J1eN (Hapsiibl) U MaTepua-
JIOB JIJIS CJTAYM B apXUB

Konyenmpuposannas

Ilpogunvusvie opeanuzayuu

OCYILECTBICHHE MOTHOTO ohopmieHus (Toa-
IIMBKa WIH MEpeIieT Jiea, U3bATHE U3 Jella Me-
TAJTMYECKUX CKPETOK U CKOOOK, HyMeparus Jiu-
CTOB U 3aIIOJIHEHHUE JINCTa-3aBEPUTENS);

@
Kox § ®opmar npak- | 2 F
= THKH C yKa3a- Q=
1K HaumenoBanue IIK Buasi pador, o0ecnieunBaromux popmuposanue IK = e gasu 28 Ioxka3zarenu ocBoenus IIK
) e/
S NPaKTHKH » &
=)
1 2 3 4 5 6 7
IIK | ObecnieunBaTh AHAJIN3 HOPMATUBHBIX IIPABOBLIX aKTOB, perJia- 36 2,3 | - IpaBUIBLHOCTh U TOYHOCTh aHAJIM3a
1.4. | pabory apxuBa MEHTUPYIOIUX ACATEIBHOCTh CY/a, JOJKHOCT- HOPMAaTHUBHBIX IPABOBBIX AKTOB, peria-

MEHTUPYIOIINX JEATEIbHOCTh CY/a,
JTOJIKHOCTHBIX MHCTPYKIUI paOOTHUKOB
U TUTAaHUPOBAHUS UX pabOThI B KOHKPET-
HOM CYJIE;

- PaBWJIBHOCTh aHANIU3a CTPYKTYPHI U
COJIEpKaHUS COBPEMEHHOTO apXUBHOTO
3akoHoarenscTBa Poccnu;

- IPaBUJIBHOCTb U TOYHOCTH aHAJIM3a
CTPYKTYpPBI apXUBHBIX KaTaJIOrOB, APXUB-
HBIX yKa3aTeJIeH, )KypHaJIOB 0OpalieHui
rpaxaaH, akTOB O HE OOHAPYKEHHUHU U TI0-
BPEXKIECHUM I, JOKYMEHTOB y4ué€Ta, 3a-
MOJIHSIEMBIX B KOHKPETHOM CY/JIE;
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COCTABJICHHE BHYTPEHHEW OMUCH JOKYMEHTOB

BHECCHHE HEOOXOIUMBIX YTOUHEHHUH B PEKBU3UTHI
00JIOKKH Jei1a

odopmileHre pe3yIbTaTOB CAAYH /€] Ha apXUB-
HOE XpaHEHHE

uccie0BaHue TpeOOBaHUM, TPEABIIBISEMBIX K
XpaHWIHILAM CyJeOHBIX TOKYMEHTOB, a TAKXKe K
OpraHu3alu XPAHEHUS ADXUBHBIX TOKYMEHTOB B
3nanuu cyna. CoOuoieHne OXpaHHOTO pexuMa
TMOMEIICHUN XPaHUIUI]

aHaJIM3 1Ipouecca 0T6opa AJIsl YHUYTOXKCHUA CYy-
I[€6HI)IX ACI 1 MaTCPUAJIOB, HAXOAAIIHUXCA B Cyda

AQHAJIM3 HOPMATUBHBIX YCJIOBHM XpaHEHUs
apXUBHBIX JOKYMEHTOB, II0JIOKEHHUS O IIOCTOSHHO
JENCTBYIOLIEH DKCIIEPTHOM KOMUCCUU Cy1a

- TOYHOCTh M OTICPATUBHOCTD MOJATOTOBKH
CcyneOHbIX J1e (HapsIbl) U MaTepUajoB
JUTSI CJTAYH B apPXUB;

- OCYIIIECTBIJICHUE MTOJIHOTO OPOPMIICHHS
(TTOIIMBKA WITK TIEPEIUIET Jelia, H3bATHE
U3 JieJla METAIUTMYECKUX CKPEIIOK M CKO-
00K, HymMepalyst JMCTOB U 3aIl0JIHCHHUE
JIMCTa-3aBEPUTEIIs ),

- KAYeCTBEHHOE COCTABIICHUE BHYTPEH-
HEH OMHCHU JIOKYMEHTOB,

BHECEHUE HEOOXOAMMBIX YTOUYHCHHI B
PEKBU3UTHI OOJIOKKH JIeTa,;

- Ka4yecTBeHHOE 0(popMIICHHE pe3yIIbTa-
TOB CJIau¥ JIeJI HA APXUBHOE XPaHCHHUE;

- IPaBWJIBHOCTh ¥l TOYHOCTH MCCIIEI0BA-
HUs TPeOOBaHUM, IPEIBIBISIEMBIX K Xpa-
HWIHIIAM CYIeOHBIX JTOKYMEHTOB, a
TaKXKe K OpraHU3aluy XPaHECHUS apXUB-
HBIX JOKYMEHTOB B 3JIaHUU CY/Ia;

- IPaBUJIBHOCTH COOJIIO/IEHUSI OXPAHHOTO
peKUMa TTOMEIIEHUH XpaHIINII,

- KQueCTBEHHBIN aHaIN3 Mpolecca oT-
Oopa TSl YHUYTOXKEHUS CyIeOHBIX JIeT |
MaTepuasoB, HAXOSMIINXCS B Cyaa

IIM.03. UndopmaTusanms 1eiTeJJbHOCTH Cy/1a
IIpousBoacTBeHHasi NPAKTHKA (110 MPOQUIIIO CIIENHATIBLHOCTH)

@

Kon g ®opmar npak- ;; E

NK Haumenosanmne 11K Buael pador, obecnieunBaromux ¢popmuposanue IK = Tl:::; %7::::1- 28 IHoxa3zarenn ocsoenus ITK
5] [=a--}
3 MPAKTUKH » &
=)

1 2 3 4 5 6 7
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IIK
1.3

ObecnieunBaTh
paboTy oprrex-
HUKU U KOMIIBIO-
TEPHOU TEXHUKHU,
KOMITBIOTEPHBIX
ceTel u mpo-
rpaMMHOT0 obec-
MIEYCHHUS CY/IOB,
CalTOB CyJIOB B
cetu MHTEpHET

aHaJIM3 HOPMAaTUBHBIX MTPaBOBBIX akTOB [IpaBu-
tenbcTBa Poccuniickoit deneparuu u dhenepaib-
HBIX OPTAaHOB UCTIOJHUTEIILHOM BJIACTH B HH(OP-
MAaIlMOHHBIX CHCTEMAaX OOIIEro MoJb30BaHUs

M3Yy4YUTh CIIPAaBOYHO-IIPaBOBYIO cucreMy «l a-
paHT». 3alycK CUCTEMBI M OTYYEHHS CIIpaBOY-
HO MH(pOPMaLINH, TOUCK JOKYMEHTOB, paboTa co
CIIMCKOM JIOKyMEHTOB, Pab0Ta C TEKCTOM JIOKY-
MEHTa

aHav3 IpaBUiia pa3MenieHus B cetu MaTepHer
nH(OPMAIIAHY O JISATSIBHOCTH Cy/Ia Ha CTPAHUIAX
camrta

U3YYUTh (PYHKIIMOHAIbHbBIE BO3MOXHOCTH CHU-
crembl «["AC-IIpaBocynue» 3anyck cCUCTEMBI U
MOJIy4YEeHHUs CIIPAaBOYHON MH(POPMALIUH, TIOUCK J10-
KyMEHTOB, paboTa CO CIIMCKOM JOKYMEHTOB, pa-
00Ta ¢ TEKCTOM JJOKYMEHTA

U3YYUTh CTPYKTYPY €AMHOTO HH(POPMALIMOHHOTO
MaccHBa CIPaBOYHOU NMPaBOBOM crcTeMbl «KoH-
cynbpranTl Imrocy. 3armyck CHCTeMBI U TIOTYYeHUs
CIpaBOYHON MHGOPMAIUH, TOUCK JOKYMEHTOB,
paboTa co CIUCKOM JOKYMEHTOB, paboTa ¢ TeK-
CTOM JJOKYMEHTa

OCYIIECTBUTH 00pa0OTKY U MPEIOCTaBICHUE JICK-
TPOHHBIX JAHHBIX COTPYAHHUKAM Cyaa

HCIIOJIB30BAaTh OPITEXHUKY U KOMITBIOTEPHYIO TEX-
HUKY, KOMIIBIOTEPHBIE CETH U MPOrpaMMHoe o0ec-
IIEYEHUS CyJI0B

18

IIK
1.5

Ocy1iecTBISTh
BeJleHHe  Cyzeo-
HOM CTaTUCTUKHU
Ha OyMa)KHBIX HO-
CUTENSX U B DJIEK-
TPOHHOM BH/JIE

aHaJI3 HOPMATUBHO-TIPABOBOM IOKYMEHTAIIUH,
peryaupyoomie BeICHHE CTATUCTHYECKON OTYET-
HOCTH B CyJlax

M3Y4YUTh OpraHU3alMIo BeJeHHs 0a3 JTaHHBIX aBTO-
MaTH3UPOBAHHOTO CY/IEOHOTO JIeIONPOU3BOICTBA
U CyJJUMOCTH, BBIBEpKH HH(OpMALIMK TEPBUYHOTO

18

Konuenmpuposannasn

Ilpogunvusie opeanuzayuu

- IPaBWJIBHOCTh MPUMEHEHUS HOPMATHB-
HBIX TIPABOBBIX akTOB [IpaBuTEIBCTBA
Poccuiickoii @enepanuu u peaeparbHbIX
OpraHOB HCITOJIHUTEIPHOM BJIACTH B UH-
(hOpMaIMOHHBIX CHCTEMaX OOIIEro MOJIb-
30BaHUS;

-3(pPeKTUBHOCTP MMOUCKA HEOOXOAMMOM
uHGOPMALIUH I CYyIeOHOTO JCIIONPON3-
BOJICTBA,

- CIIOCOOHOCTh CAMOCTOSITEILHO 00paba-
THIBaTh HH(POPMAIIHIO, CTPYKTYPHUPOBATH
e€ U pa3MeIIaTh Ha caiiTax CyJlOB B MH-
(hopMaIMOHHO-TEIIEKOMMYHHUKAITHOHHOM
cetu HTEpHET;

- MPaBWJIBHOCTH UCTIOIB30BAHUS OPTTEX-
HUKH U KOMIIBIOTEPHON TEXHUKH, KOMIIb-
IOTEPHBIX CETEH U MpOoTrpaMMHOTo obec-
MICYCHUS CY/IOB

2,3

- IPaBUIILHOCTH BEJICHUS yUE€Ta U CUCTE-
MaTu3alru 3JICKTPOHHBIX JOKYMCHTOB;
- 3¢ (EKTUBHOCTH UCIIOIB30BAHUS CH-
CTEMBbI JIEKTPOHHOTO JJOKYMEHT0000-
pOTa CTaTUCTUYECKOI OTUETHOCTH;
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CTaTUCTHYECKOTO y4eTa U cpOpMUPOBAHHBIX CTa-
TUCTUYECKUX JaHHBIX

aHaIM3 Cy1IeOHON CTAaTUCTUKU U IPYTUX CTATHCTH-
YECKUX TOKa3aTeliel 10 HalpaBJIeHUsIM OpraHu3a-
WU JEATETLHOCTH Cy/a

aHaJIN3 OCYIIECTBICHUS MEPOIIPUATHI 110 HHPOP-
MaIllMOHHOMY OOECIIEYCHUIO JIEATEILHOCTH CY/a,
ABTOMATHU3MPOBAHHOMY cOOpY M CHCTEMATH3AIIUU
JTAHHBIX U HHpOpMaIuu

o0ecreynTh 6e30MacHOCTh HH(OPMAIIHOHHBIX pe-
CYPCOB Cy/ia, HCKITFOYUTh BO3MOYKHOCTh YTEUKU
1100 HECAaHKIIMOHUPOBAHHOTO J0CTYIa K HHPOP-
Malu

OpraHMU30BaTh MEpPHI IO 3aLUTE CBEIEHUH, CO-
CTaBJISIOIINX FOCYIapCTBEHHYIO, CITyKEOHYIO,
KOMMEPUECKYIO U MHYIO OXPaHSAEMYIO 3aKOHOM
TaliHy, 00ecreunTh COXpaHEeHUs1 KOH(pUIeHIIUATb-
HOCTH COJIEPXKAIMXCSI B JOKYMEHTAIlMU CBEICHUN

COCTaBHUTb OTYET O paboTe CYJ0B IO PACCMOTpe-
HUIO FPaXAaHCKHUX, YTOJOBHBIX /1€, €] 00 agMu-
HUCTPATUBHBIX PABOHAPYIIECHUSX

MPOBECTH NEPBUYHBINA YUET CTATUCTUYECKON WH-
dbopMmaruu Ha OyMa>KHOM HOCHUTEIE U B JIEKTPOH-
HOM BHUJIE

COCTAaBHTbH OTYET O CyMMax yiiep0a OT MpecTyII-
JIEHUH, CyMMaXx B3bICKaHUU B JOXOJ TOCYIapCTBa,
CyMMax CyJeOHBIX Pacxoa0B U3 dheaepabHOro
Or0JKETa ONIPEACIICHHBIX CYIeOHBIMH aKTaMHU

aHAJI3 CUCTEMBbI cOOpa 1 OTPAOOTKU CTaTUCTUYE-
CKOM OTYETHOCTH, BUJIOB U (DOPM CTaTUCTUUYECKON
OTYETHOCTH B CYJIe

COCTaBUTH Ta0ENIb CTATUCTUYECKON OTYETHOCTHU
CY/IOB

- IPABUJILHOCTh OCYLIECTBIICHUS aHAJIN-
TUYECKOU pabOTHI IO MaTeprajgaM CTaTH-
CTHYECKOI OTUETHOCTH,

- IPaBUJILHOCTh BEJICHUS CITPAaBOYHOM pa-
OOTBI 110 YYETy 3aKOHOIATEIbCTBA U CY-
JIeOHOM MPAKTUKU B CyAax

- IPABUJILHOCTh OCYLIECTBIICHUS aHAJIN-
TUYECKOU pabOTHI IO MaTeprajgaM CTaTH-
CTHYECKOI OTUETHOCTH,

- MPaBWJIBHOCTB MCIOJIB30BaHUs (popm
CTaTUCTUYECKOW OTYETHOCTH B CY/JIE;

- MPAaBWJIBHOCTh U OTIEPATHBHOCTH 00ec-
NeYeHUs 0€30MaCHOCTH HH(POPMAITHOH-
HBIX PECYpPCOB Cy/1a, UCKIIFOUEHHE BO3-
MOXHOCTH YTEUKH JTMO0 HECAHKIIMOHH-
POBAHHOTO JOCTYIa K HH(OPMALIUH.
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MIPOBECTH AaHATIUTHUYECKYIO paboTy 10 MaTepuanam
CTaTHUCTUYECKOM OTUETHOCTHU

COCTAaBUTH OTUCT O PACCMOTPCHHUU CyAaMU I'paxK-
JaHCKHUX, YI'OJIOBHBIX J€JI B allICTIJIIMUOHHOM U
KaCCallTMOHHOM ITOPAAKaX

IIM.04. CyneOHas cTaTUCTHKA

HOW CTaTUCTUKHU CUCTEMAaTU3alUU U y4eTy HOPMATUBHBIX IIPABO-
Ha OyMa)XHBIX HO- | BBIX aKTOB CyJI€OHOM MPAKTHKH

CUTENISAX U B 271eK- | O0ecneunTh GyHKIMOHUPOBAHUE YCTAHOBIICHHBIX
TPOHHOM BHJIE B CyJIe CIIPaBOYHBIX MPABOBBIX CUCTEM (eepab-
HOTO 3aKOHOJATeIbCTBA U 3aKOHO/1aTENIbCTBA
cyonexToB Poccuiickoit denepannu, 6a3 1aHHBIX
BEJIOMCTBEHHBIX HOPMAaTUBHBIX aKTOB Cy/1€0HOMN
cuctemsl (mporpammuoe uznenue «lIpaso», FAC
«ITpaBocynue»)

OpranuzoBaTh BeieHHE 0a3 TaHHBIX aBTOMATU3H-

POBaHHOTO CyJIe0HOTO JIeIONPOU3BOCTBA U CYIU-
MOCTH, BBIBEpPKH MHPOpPMAIMH IEPBUYHOTO CTATU-
CTHYECKOI0 y4yeTa U c(hOpMUPOBAHHBIX CTATUCTH-

YECKHX JaHHBIX

[IpoBectu paboTy Mo aHANMKU3Y Cy/eOHOM CTaTH-
CTUKH U JIPYTUX CTATUCTUUECKHUX MOKa3aTeIeH Mo
HaIpPaBIICHUSIM OPTaHHU3AINH JIEITEIbHOCTH Cy/ia

Konuenmpuposannasn

IIpogpunvuvie opeanuzayuu

HpOI/I3B0llCTBeHHaSI MPaKTHUKa (HO MPOP U0 CHeIII/laJleOCTH)
g
— a =R
Kox g ®opMmar npak 2
= THKH C yKa3a- 253
IIK | HammenoBanme IIK Buael pador, obecnieunBaomux popmuposanne INK = 228
3 HHEM 0a3bl 2 a
& > 2 Hoka3zarenu ocBoenns IIK
© NPAKTUKH S
=)
1 2 3 4 5 6 7
K | OcyumecTBasTh [IpoBecTu KOAMPUKAITMOHHO-CIIPABOUHYIO padoTy | 36 2,3 | - IpaBUJILHOCTH M TOYHOCTh KOJAM(UKA-
1.5 | Benenue cyneo- B CyJ/I€, B TOM YHCJI€ 110 T0A00PY, XpPaHEHHUIO, IIUOHHO-CIIPABOYHOM padOTHI B CyJIE, B

TOM YHCJI€ [0 [T0100PY, XPAHEHUIO, CU-
CTeMaTH3aIlH U YIeTy HOPMaTHBHBIX
IPaBOBBIX

aKTOB CyZI€OHOM MPaKTHUKH;

- OTepaTUBHOCTb oOecrieueHust PyHK-
[IMOHUPOBAHUS YCTAHOBIICHHBIX B CYJIe
CIPAaBOYHBIX NTPABOBBIX CUCTEM (hene-
PaIbHOTO

3aKOHOJIaTEeNIbCTBA U 3aKOHOAATENbCTBA
cyonekToB Poccuiickoit denepanuu,
0a3 TaHHBIX BEJIOMCTBEHHBIX HOpMa-
THUBHBIX aKTOB CY/I€OHOH CHCTEMBI
(mporpammuoe uzzaenue «IIpaso», AC
«IIpaBocyauey);

- IPaBUIILHOCTh U TOYHOCTH BEJICHHE
0a3 TaHHBIX aBTOMATH3UPOBAHHOTO CY-
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[IpoBecTu aHanu3 CUCTEMBI CTATUCTUYECKUX T10-
KazaTesel, XapakTepu3yIoLUX KaueCTBO OCY-
IIECTBIICHUS TIPABOCY/IUS CyJlaMU OOIIIel Fopuc-
JTUKLINN

[IpoBecTu aHaJIN3 CTATUCTUUECKUX MTOKA3aTENEH O
paboTe CyZ0B [0 pACCMOTPEHUIO YTOJIOBHBIX JIET

Onpenenutb OCHOBHBIE TEOPETUUECKUE U OpraHU-
3allMOHHO-IIPABOBBIE MIOJIOKEHUS BEACHUS Cy€e0-
HOW CTaTUCTHKH CYJIOB OOIIEH FOPUCIUKIINT

N3y4nTh HOPMATUBHO-IIPABOBbIE MAaTEPHUAJIBL, PE-
T'yJUPYIOIIHME BEACHUE CTATUCTUYECKON OTYETHO-
CTH B CyJax

AHanu3 NoJ0KeHus 10 OCYIIECTBIEHUIO o0ecre-
YyeHusi 0€30MacHOCTH MH(POPMAIIMOHHBIX PECYPCOB
CyJla, UCKIIFOUUTh BO3MOXKHOCTh YT€UKH JIMOO He-
CaHKIIMOHMPOBAHHOTO JOCTYMA K MH()OPMAIHH

[IpuHMMaTh MepsI 1O 3allUTEe CBEAEHUN, COCTaB-
JISIOLIUX FOCYIapCTBEHHYIO, CIIYKEOHYI0, KOM-
MEpPUECKYIO U MHYIO OXPaHSIEMYIO 3aKOHOM TailHy,
o0ecreYnTh COXpaHeHHe KOH(PHIEHIIMATIbHOCTH
CoJIeprKaIMXCcs B JOKYMEHTAIMH CBEJICHUI

neOHOTO JeNONPOU3BOACTBA U CYIUMO-
CTH, BBIBEPKU MHPOpMAIUU IepBUY-
HOTO CTaTUCTUYECKOTO ydeTra u cop-
MUPOBAaHHBIX CTATUCTUYECKUX JTAHHBIX;
- MPaBUJIBHOCTh M TOYHOCTH aHAIIN3a
CyneOHON CTaTUCTUKH U APYTUX CTATU-
CTHYECKHX TTOKa3aTeJiel 1o HallpaBJie-
HUSIM OpPTaHU3alUU JeSITeIbHOCTH CYy/Ia;
-MPaBUILHOCTh U TOYHOCTh aHAJIN3A CU-
CTeMbI CTATUCTUYECKUX [TOKa3aTesei,
XapaKTePU3YIOIINX Ka4eCTBO OCY-
HIECTBIECHUS MPABOCYIUS CyJaMH 00-
el FOPUCAUKIINY;

- IPaBUJIBHOCTH M TOYHOCTH aHATN3a
CTATUCTUYECKUX TOKa3areel o pabore
CYZIOB IO PACCMOTPEHHUIO YTOJIOBHBIX
Ze,

- IPaBUJILHOCTH M TOYHOCTH aHATN3a
HOPMATHUBHO-TIPABOBBIX IOKYMEHTOB,
PEeryIupyONIUX BEICHUE CTaTUCTHYE-
CKOM OTYETHOCTH B CyJaXx;

- IPaBUJILHOCTH M TOYHOCTH aHATN3a
TIOJIOXKEHUS 110 OCYIIECTBICHUIO 00ec-
nedyeHus 6e30macHOCTH HH(OPMAITHOH-
HBIX PECYPCOB Cy/Ia, HCKIIFOUSHHE BO3-
MO>KHOCTH YT€UKH TUOO0 HECAHKITUOHU-
POBaHHOIO JOCTYIa K UH(OpMaILINH;

- ONIEPATUBHOCTH MPUHSATHUS Mep TI0 3a-
ITUTE CBEJICHUH, COCTABIISIONINX TOCY-
JApCTBEHHYIO, CITY>KeOHYI0, KOMMepue-
CKYIO ¥l HHYIO OXPaHSIEMYI0 3aKOHOM
TaliHy, o0ecrieueHrne COXpaHeHUs KOH-
(UICHIMATEHOCTH COJIEPIKANTUXCS B
JTIOKYMEHTAI[UU CBEICHUI.
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IIM.0S. ObecnieyeHue MCIOJHEHHUS PEeLICHUN cyaa

IIpou3BoacTBeHHasi NPAKTUHKA (110 NPOPUIIO CIEUATBHOCTH)

§ ®opmar o=
Koxa g NMPaKTHKHU € = E
IIK | Haunmenosanmue IIK Buasl padot, odecneunBaromux popmuposanue IK s yKazaHueMm é § Moxasarenn ocpoerms TIK
2 0a3bl Mpak- > 2
8 THKHU °
1 2 3 4 5 6 7
2.4. | OcyuecTBisATh aHaJIN3 HOPMATHUBHBIX [TPABOBBIX AKTOB, PETYJIHU- 72 2,3 | - IpPaBWIBHOCTb M TOYHOCTH IPUMEHEHUS
pErucTpaluio, PYIOIIKX BOMPOCHI UCTIOIHEHUS CY/1I€OHBIX aKTOB, HOPMATHUBHBIX [TPABOBBIX aKTOB, PETYJIH-
y4eT M TEXHU4Ye- | OPSAIOK BCTYIJIEHHS CYJEOHBIX aKTOB B 3aKOH- PYIOLIMX BOTIPOCHI UCTIOJIHEHUS CY1eOHBIX
ckoe oopmIieHUE | HYIO CUITY aKTOB, MOPSIIOK BCTYIUICHUS CYyJ€OHBIX aK-
UCIIOJHUTENBHEIX | aHAJIW3 00IMX MpaBuil 0OpaIeHUs K UCIIOJIHE- TOB B 3aKOHHYIO CUITY;
JOKYMEHTOB  II0 | HUIO IPUTOBOPA, PEIICHHUS, OTIPEACTICHUS U MOCTa- - IPaBWJIBHOCTh U TOYHOCTh MPUMEHEHUS
CyAeOHBIM JeTIaM | HOBJICHMSI CyJia OOIIMX MPaBHJI OOPAICHUS K UCTIOHEHHIO
COCTaBUTH MPOILECCYaTbHbIC U CITy>KeOHBIE TOKY- IPUTOBOpPA, PEUICHUs, ONPEEICHUS U T10-
MEHTEHI B CBSI3H C O0paIIeHUEM IPUTOBOPA, OTIpe- 3 CTaHOBJICHUS CY/a;
JIEJICHUS] M TIOCTAHOBJICHUS Cy/la K UCIIOJIHEHUIO U 5 S - IPaBWJIbHOCTh U TOYHOCTh IPUMEHEHUS
HAIpPaBJIATh UX aJpecaTy S °§’ cnennuku oOpaeHns K UCTIOIHEHUIO
BBIIIMCATh UCTIOJIHUTENbHBIE JOKYMEHTHI U HAIpa- 3 S CyIeOHBIX aKTOB IO TPAKIAHCKUM H YTO-
BHUTH UX COOTBETCTBYIOIIEMY OAPA3ACICHUIO CYy- §, S JIOBHBIM JIeJIaM, JieJIaM 00 aJIMUHHCTpa-
NeOHBIX IPHCTABOB § 2 THUBHBIX IPABOHAPYIICHUSX;
BBIJIaTh UCIIOJIHUTEIbHBIE IOKYMEHTHI JIJI1 00pa- S § - IPaBUIIBHOCTH U TOYHOCTH COCTABJICHUA
IIEHUA B3bICKAHUS HA UMYIISCTBO JOJDKHUKA g _g IPOLIECCYANIbHBIX U CITYKEOHBIX JOKYMEH-
BBIJIaTh UCIIOJIHUTEIIBHBIC JOKYMEHTHI JJIs IPOU3- = 2 TOB B CBfA3H C 00pAIlCHHEM IPHIOBOPa,
BOJICTBA y/A€p:KaHMsI U3 3apabOTHOM MIaThl (Apy- S ONpENICTICHUA 1 ITIOCTAHOBJICHUS Cy/la K UC-
TUX I[OXO)IOB) JOJLKHUKA MMOJTHCHUIO U HAIIPABJIATh UX apecary,
BECTH y4YE€T MPOU3BOJICTBEHHBIX B3bICKAHHI MO UC- - IPaBUIBHOCT U TOYHOCTH B paboTe C HC-
ITOJIHUTEJILHBIM JJOKYMEHTaM U OCYIIECTBUTH KOH- ITOJIHUTCIBHBIMU TOKYMCHTAMH M HallpaB-
TPOJIb 32 UCTIOJTHEHHEM COOTBETCTBYIOIIETO CY- JICHHUIO X COOTBETCTBYIOIIEMY IMOAPA3/C-
71e0HOr0 NOCTaHOBJICHHUS JICHUIO CYJ€OHBIX IPHCTABOB;
OCYHIECTBUTH IPOU3BOJICTBO IIPU PaCCMOTPEHUHN - HpaBUIBHOCTE 1 TOUHOCTD B 13360Te ¢ uc-
CyJIOM IIPEACTABICHUIN 1 XOAATACTB B OPSIIKE ITOTHUTEJIEHON TOKYMCHTalUEN 110 B3bIC-
WCTIOTHEHUS Cy/IeOHBIX MOCTAaHOBJICHUI KaHHIO HA UMYIIECTBO IOJDKHHUKA,
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MPOBECTH aHaIu3 (POPM KOHTPOJIS U Ha30pa B HC-
IIOJIHUTEIBHOM IIPOU3BOJICTBE

- TOYHOCTH ¥ MPABUIBHOCTH B paboTe C uc-
MIOJIHUTEIILHBIMU JIOKYMEHTAMH UISl TIPO-
W3BOICTBA yJepKaHUs U3 3apadOTHOU
IUIATHI (JPYTUX JOXOJIOB) JOJDKHHKA;

- IPaBHUJIIbHOCTb U TOYHOCTD YUCTa IIPOU3-
BOJICTBCHHBIX B3BICKAHUIA 110 HCIIOTHHU-
TCJIbHBIM JOKYMCHTAM;

- IPaBHJIBHOCTH ¥ TOYHOCTD y4eTa HpOou3-
BOJACTBCHHBIX B3BICKAQHHUH 110 UCIIOJTHH-
TEJIBHBIM JIOKYMEHTaM;

- KAYeCTBCHHBIA KOHTPOJIb 32 UCIIOJIHE-
HHEM COOTBETCTBYIOLIETO CyJeOHOTrO T0-
CTaHOBJICHU
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3. YCJIOBHUS OPTAHU3AIIMA Y ITPOBEJEHUSA ITIPOU3BOJCTBEHHOM
IMPAKTHUKH (I1O TPOPNJIIO CIIEHUAJIBHOCTH)

3.1. Opranu3auuss ¥ TOPSIAOK TNPOBeJAeHUS] MPOU3BOACTBEHHOI
NPAKTUKHU (110 NPOPUIIO CIIEHHATBLHOCTH)
3.1.1. OGy4aromuecs: HaMPaBIAIOTCS K MECTY TIPOXOKICHUSI TIPAKTUKH B CO-

otBeTcTBUM ¢ AoroBopoM (IIpunoxkenue 1), 3akmoueHHbIM Mexay Komnemkem u
poUILHON OpraHu3aIuei.

3.1.2. HenocpencTBeHHOE PYKOBOJACTBO MPOU3BOJCTBEHHOMN MPaKTUKOM (110
npoQUIII0 CENHATBHOCTH) O0YYaIOIIUXCSl OCYHIECTBISIOT PYKOBOJUTEIN TpaK-
tuku ot Kostemka u oT mpouiibHON opraHu3aliu, rjie 00yJyaromuics IpoXoIuT
NpakTUKy. PykoBoauTE M NPaKTUKH 00ECIIEYMBAIOT YCIOBUS JIJIS1 BBIIOJIHEHUS 00Y-
YaIOIUMHUCSA TPOrpPaMMbl IPAKTUKHA U UHIUBUIYAIBHOTO 33JaHUs, KOHTPOJIHPYIOT
BEJICHUE JHEBHUKA U COCTaBJIEHHE O0TYeTa. [10 OKOHYaHUU NPAKTUKKA UMU IPOBEPSI-
I0TCS THEBHUK MPAKTHKHU, OTYET O IPOXOKIECHUU MTPAKTUKHU U OLIEHUBAETCs padboTa
oOydJaromerocs.

3.1.3. [IpomomkuTeIbHOCTh paboyeit Heeau  OOYYaroIIMXCS P MPOXO0XK-
JICHUU MPAKTUKU B MPOPMIBHBIX OpraHU3aIusaX HE JOJDKHA MPeBbImaTh 36 akaze-
MHUYECKHUX YacOB.

3.1.4. B nmepuon mpoxokaAeHUs MPAKTHKA Ha 00ydYalomuXcsl pacpOCTpaHsI-
I0TCS MPaBHJIa OXPaHbl TpyAa, MOKapHOU 0€30MacCHOCTH U IpaBuia BHYTPEHHETO
TPYJOBOTO PACTIOPSAKA, @ TAKXKE IPYTrUe JOKaIbHbIE HOPMATHUBHBIEC aKThl, ICHCTBY-
IOLIME B MPOQUIBHON OpraHu3aluy, ¢ KOTOPEIMU OHH JOJIKHBI ObITh 03HAKOMJICHBI
B YCTAHOBJICHHOM B NPOQUIbHON OpraHU3aliy MOPSIKeE.

3.1.5. Jlng nanmpaBieHus: 00y4Jaromuxcss Ha MPaKTUKY 0GOPMIISFOTCS CIIEeTy-
IOLLME JOKYMEHTHI:

— npuka3 nupekropa Komnemxka «O HanpaBiIeHUH CTYAEHTOB HA NIPAKTUKY»
(ITpunoxxenue 2). IIpoekT mpukasza roOTOBUT CHELUAIHUCT y4EOHO-METOIUYECKOTO
otaena. Cpok opopmiieHus MpuKas3a — He Mo3JHee 2-X HeJeNb 10 Hayaa MPaKTUKHY;

— MHUCHhMO Ha UMsI PYKOBOJUTENS NPOPUIbHON OpraHu3aluu ¢ IPUII0KEHUEM
CHUCKa 00y4aroNIMXCsl HAallpaBJsieMbIX Ha MPaKTUKY. [IucbMO roTOBUTCS Ha 0dULIU-
anbHOM Onanke Kosuemxa u noanuceiBaeTcst aupektopom Komnemxka.

3.1.6. Jlo Havana mMpaKTUKH MPOBOAMUTCS OpTaHU3AIMOHHOE COOpaHue, Tie
oOyuarouxcs THPOPMUPYIOT: O LIETAX U 33]ja4ax MPaKTUKU; O CPOKAX MPOBEACHHUS
NPAKTHKH; O pacrlpeaesieHuu o 6a3aM NpaKTHKH; O periaMeHTe paboThl C pyKOBO-
nuTeneM npaktuku ot Kosemxka; o mporpaMMe NpakTHKH; O MOpsIKe 0popMIIeHUs
JTHEBHHKA 110 MPAKTHKE; O 1aT€, BDEMEHH U MECTE 3aIlMThl OTYETA O MPOXOKIECHUN
MPaKTUKH, MPEACTABISIEMOTO KaXKIbIM 00yUaIOIIUMCS B KOHIIE MEpUoa MPAKTHKH.
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3.2. TpeOoBaHusI K JOKYMEHTALMH, HOOXO0IMMOM VISl IPOBeIeHUs NMPaK-
THKH

JIist IPOXOJKICHHS MTPOU3BOACTBEHHON MPAKTUKK (IO MPOGUITIO CIICIUalTb-
HOCTH) B CPOKH, YCTAHOBJICHHBbIC YYCOHBIM IIJITAHOM M KaJICHJAPHBIM TpaprKOM
y4eOHOro mpoiiecca, pazpadoTaHa cieayroias JOKyMeHTallusI:

— IlonoxxeHne 0 NpPakKTUYECKON MOArOTOBKE 00YUYarOIIUXCS;

— pabouas nporpamma mpaKTUKH;

— MpUKa3 O HAMPABIICHUU CTYICHTOB Ha MPAKTHUKY;

— JIOTOBOPBI C OPEANPUITUSIMU (OpraHu3alusiMu) 00 OCYIECTBICHUU TTPaK-
TUYECKON MOJITOTOBKU O0YYAIOIINXCS;

— pacrucaHue MpakTUK 00ydaroMXcs Ha TeKYIIUI y4eOHBIH To/I.

4. METOJIMYECKHUE PEKOMEHJIALIMY MO OPTAHU3ALIUU U IIPOBEJEHUIO
MPOU3BOJICTBEHHOM MPAKTUKHM (ITO MTPO®UJTIO CIENUAJIBLHOCTN)

4.1. 3amecTHUTE b JUPEKTOPA MO Y4eOHO-METOANYeCKOI padore:

— Ha3HauaeT pykoBojxutTened rmnpaktuku oT Komnemxa w3 uyucna
neaarornyeckux padotHukos Koiemnxka,

— OCYILECTBIIIET Y4€OHO-METOJAMYECKOE PYKOBOJICTBO IMPOU3BOIACTBEHHOMN
NpaKkTUKOW (IO TPOPWII0 CINENHAIBHOCTH), OOECHeYMBAeT KOHTPOJIb 3a €€
OpraHu3alyel U IPOBEICHHUEM;

— KOHTPOJMPYET aKTyalu3alui padouyell mporpammbl MPOU3BOJACTBEHHOU
MPaKTUKH (110 TPO(UITIO CTIELHAIBHOCTH);

— OpPraHM3yeT W YTBEPKIAaeT TpadUK KOHCYJIbTAUUNA NEJarOru4ecKux
pabOTHUKOB -pPyKOBOAMTEIIEH TPAKTUKH;

— YTBEP)KIAeT COCTaB KOMHUCCUM U IpadUK 3alIUThI pe3ylIbTaTOB MPAKTUKU
(3auera). Jlata 1 Bpems 3aueTa yCTaHABIMBAIOTCS B COOTBETCTBUU C KaJ€HIaPHBIMU
rpadukamu  ydyeOHOro mnpouecca Komiemka 1Mo COOTBETCTBYHOMMM (dopmaM
oOy4eHus.

4.2. PykoBoaurteab npakTuku ody4yarwmuierocsi ot Kosnemxka:

— cocTaBisieT paboumil IIaH NPOBEACHUS TPOU3BOICTBEHHONW MPAKTUKH (110
PO HITIO CIEIMATIBHOCTH);

— pa3palaTbIBacT HHAUBUAYAIbHbBIC 3aJaHUs 111 00yUYarOUINXCS;

— y4acTBYET B paclpeesieHud 00y4JaroImxcs no pabouuM MecTaM U BUAaM
paboT B OpraHu3aIvy;

— OCYULIECTBIISIET KOHTPOJIb 32 COOJIIOJICHUEM CPOKOB MPOBEACHUS MTPAKTUKU
U COOTBETCTBUEM €€ cojiepkanusi TpeboBanusiM, ycranoBiieHHbIM [TIICC3 | B ToM
yucie TpeOOBaHUs OXPaHbl TPY/a, 0€30MaCHOCTHU )KU3HEAEATENBHOCTH U MOXKAPHOU
0€30MacHOCTH;
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— OKa3bIBAET METOIMYECKYIO TIOMOIH 00YJAIONTUMCS MTPU BBHITIOJIHCHUH UMH
WHIUBUYAIbHBIX 3aJaHUi, a Takke Mpu cOOpe MaTepuasoB K BBITYCKHOMN
KBATM(PUKALMOHHON paboTe B XO0J€ MPOU3BOJCTBEHHON MPAKTUKHU (110 MPOGUITIO
CICIUATbHOCTH);

— OLICHUBAET PE3YJbTaThl MPOXOXKACHUS MPOU3BOJCTBEHHON MPAKTUKHU (11O
pOUITIO CIICIIUATBLHOCTH) 00YJaIOIIUMHUCH.

4.3. PykoBoauTesib NPAKTUKH OT NPOPUIHLHON OPraHU3aIuN;

— COIJIaCOBBIBAET MHAMBUYAJbHBIE 3aJlaHUs, COAEPKAaHUE U TUIAHUPYEMBbIEC
pe3yabTaThl TPOU3BOJICTBEHHON MPAKTUKH (TI0 TPOGUITIO CIEIIMATBFHOCTH);

— MpeAoCTaBisieT paboune MecTa 00yJaroumMcs;

— obecrnieunBaeT Oe€30MacCHbIE YCIOBUS MPOXOXKICHUSA MPAKTUKUA OO0ydaro-
IIMMCS1, OTBEYAIOIINE CAHUTAPHBIM MPaBWIIaM U TPEOOBAHUSAM OXpaHbl TPY/Ia;

— MPOBOJAMUT MHCTPYKTAX 00YUAIOIIUXCS MO O3HAKOMIIEHUIO C TPeOOBaHUAMHU
OXpaHbl TPy/1a, TEXHUKH O€30MMACHOCTH, MOKAPHON O€30aCHOCTH, a TAKKE MPaBU-
JJaMH BHYTPEHHETO TPYJIOBOTO paclops/IKa;

— 110 OKOHYAHHUH NMPAKTUKHU AT XapaKTEPUCTUKY OOyJarOIIMCSI.

4.4, MeToguvecKkue peKOMEHIAIUN CTYIEHTY

JI71st IpOXOXKIEHUS POU3BOJCTBEHHOM MPaKTUKU (MO MPOodUIII0 Crenralib-
HOCTH) B CPOKH, YCTAHOBJICHHbIC YYCOHBIM IJIAHOM U TpaUKOM, CTyJCHTaM BblJ1a-
FOTCS CIEAYIOIINE JOKYMEHTBI:

— TUTYJIbHBIN JIUCT JTHEBHUKA MPAKTUKH;

— UHJIUBHUIYaJIbHOE 3a/IaHUE Ha MTPOU3BOACTBEHHYIO IPAKTUKY (TI0 TPOQHITIO
CHEUATBHOCTH).

CTyaeHThl, HalpaBJIeHHbIC HA IPAKTHKY, 00A3aHbI:

— MPUCTYIHUTH K IPAKTUKE CBOEBPEMEHHO;

— coOmoaaTh TpeOOBaHUSI OXPaHbI TPY/la U MOXKAPHOI O€30MaCHOCTH;

— coOnroAaTh MpaBujia BHYTPEHHETO paclopsiika OpraHu3alui, npeanpus-
TUW ¥ YUPEKJIECHUH, B KOTOPBIX OHU TIPOXOJIAT MPAKTUKY (B CITydae MpoIrycKa mpe/i-
CTaBUTh MOATBEPKAAIOIINNA YBAKHUTEIbHBIE TPUYMHBI MPOITYCKA JOKYMEHT, KOTO-
pBIii IPUOOIIAETCS K OTYETY);

— BBITNIOJIHSTH BCE YKa3aHUs PYKOBOJMUTEISI IPAKTUKY TOYHO U CBOEBPEMEHHO;

— MOCTOSIHHO UMETh JTHEBHUK TMPAKTUKU Ha paboueM MecTe U MpPeabsBISAThH
€ro JIJIsl IPOBEPKHU OTBETCTBEHHBIM JIUIIOM;

— ©XKEIHEBHO BECTU JHEBHUK MPAKTUKU C YKa3aHUEM BCEX BBIMOJIHIEMBIX
MOPYYECHUHN U IPOBOAUMBIX IEUCTBUN. [10 OKOHUaHUM MPAKTUKYU THEBHUK MPAKTUKHU
3aBEpSETCS MEYAThIO OPTAHU3ALMH, TJI€ CTYAEHT IPOXOAUI PAKTUKY;

— TMOJIHOCTBIO BBHITIOHSATH 3aJaHUsI B COOTBETCTBUHU C MPOTPAMMON MTPaAKTUKU
U TUIAaHOM-TPaUKOM MPOXOKIACHUS TIPAKTUKH, & TAKKE HHIUBUIYATbHBIC 3aaHUS
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OT PYKOBOJUTENS NpakTUKK oT Kosuienka, cCormacoBaHHOE C pyKOBOJMUTENIEM IIPAK-
TUKH OT IPO(PUIILHON OpraHu3alNy;

— MPEICTABUTh MMCbMEHHBIN OTUET O MPOXOKICHUH MPAKTUKH C MTPUIIOKE-
HUEM K HEMY HEOOXOJHMMBIX MATEPUAIOB U THEBHUKA. OTYET O MPAKTUKE JOJIKEH
COJZIEP>KaTh CBEJICHUS O KOHKPETHO BHITIOJTHEHHOM CTYIEHTOM paboTe, a TaK)Ke Kpart-
KO€ OMMCAHUE €ro NEATEIbHOCTH, BBIBOJIBI M MPETIOKEHUS;

— IPEACTAaBUTHh OT3bIB, MOJANKMCAHHBI HEMOCPEACTBEHHBIM PYKOBOJIUTEIEM
MPAKTUKHA OT OPTAHU3ALNHU U OT3bIB PYKOBOJAUTENS IPAKTUKHU, OTPAKEHHBIN B THEB-
HUKE IPAKTHKU.

4.5. [IpumepHbIii NepeyeHb HHAUBUAYAJIbHBIX 3aIaHUI 110 POU3BO/I-
CTBEHHOM NpPaKTHKe (M0 NPOGUII0 CIIeHATbHOCTH):

IIM.01. OpranuzanMoHHO-TeXHUYECKOe oOecniedeHue padoThl Cy10B

1. AHanu3 MHCTPYKLIMH O MOPSAAKE UCIOIB30BAHMS JOKYMEHTOB apX1Ba CyJa

2. AHanu3 METO/IOB MOJIZICPKAHUS B aKTYaTbHOM COCTOSIHUM Oa3bl HOpMaTHB-
HBIX MTPABOBBIX AKTOB U Cy1€OHON TTPAKTUKH.

3. AHayIM3 HOPMATHUBHBIX MPaBOBBIX akTOB [IpaBuTenscTBa Poccuiickoit de-
nepauuu U ¢eaepaibHbIX OPraHOB HCIOIHUTEIBLHONW BIACTH B MH(POPMAIIMOHHBIX
cUCTEMAaX OOIIErO ITOJIL30BAHUS.

4. AHanu3 HOPMaTUBHBIX [TPABOBBIX AKTOB, PETYJIUPYIOIINX BOIPOCHI HCIOJI-
HEHUs Cy/1€OHBIX aKTOB, MOPSAAOK BCTYIUIEHUS CyI€OHBIX aKTOB B 3aKOHHYIO CUJTTY .

5. AHaJIU3 HOPMATHBHBIX YCJIOBHM XpaHEHUS apXUBHBIX JOKYMEHTOB, MOJIO-
YKEHUS O MOCTOSHHO JIEUCTBYIOIIEH SKCIIEPTHOM KOMUCCUU CYJ1a.

6. AHanu3 o0IMX MpaBuil 0OpaIieHus: K UCTIOTHEHUIO TPUTOBOPA, pEIICHUS,
OIPEEIICHNS U IOCTAHOBJIEHUS CY/J1a.

/. AHanmu3 opranu3anuu padoThl IPUEMHOM B CyJax.

8. AHanu3 mopsiika OpraHu3aIii KOHTPOJIS 33 UCIIOJIHEHUEM 3asIBIICHUN, JKa-
7100, 0OpalleHusIM rpaxkaaH.

9. Ananu3 nmopsaka oroopa JOKYMEHTOB U 0(OPMIICHHSI UX HA YHUUYTOXKEHHE.

10. Ananu3 nopsika pacCMOTPEHUS U pa3pelieHus kanod yuacTHUKOB CyI0-
IIPOU3BOJICTBA.

11. Ananu3 npasuiia pazmenieHus B cetu UutepHeT nHpopmaium o aesiTelib-
HOCTH CyJla Ha CTPaHHULAX cailTa.

12. Ananu3 npaBoBOro peryiavpoBaHUs PabOTHI MO PACCMOTPEHHUIO Kajoo0,
3asiBJICHUI IpakiaH U IPUEMY MTOCETUTENEH B cyax.

13. Ananu3 cucteMbl cOopa U OTPaOOTKU CTATUCTUUYECKON OTYETHOCTH, BU-
J0B U (hOpPM CTAaTUCTHUYECKON OTYETHOCTH B CY/IE.

14. Bectu yuyeT npou3BOACTBEHHBIX B3bICKAHUI 10 UCIIOTHUTENIBHBIM JI0KY-
MEHTaM U OCYILIECTBUTh KOHTPOJIb 32 UCTIOJIHEHUEM COOTBETCTBYIOLIETO CYJEOHOTO

IIOCTaHOBJICHUS.
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15. BeigaTh MCIOJIHUTENBHBIE JOKYMEHTBI JJIsl OOpalleHusl B3bICKAHUSA Ha
MMYILECTBO JOJDKHUKA.

16. Bri1aTh UCHIOJTHUTENBHBIE JOKYMEHTHI 111 IPOU3BOJICTBA YAEPKAHUS U3
3apa0oOTHOM TJIATHI (IPYTUX JOXOIAO0B) HOKHHUKA.

17. BeimucaTh HCIIOJHUTENbHBIE TOKYMEHTHI U HAIIPABUTH UX COOTBETCTBYIO-
ieMy MoApa3AesIeHUI0 CyAeOHBIX IPUCTABOB.

18. U3yuuTh npaBuia OXpaHHOTO PEKUMA MOMEIEHUIN XpaHUIIUII.

19. M3yuuth cpaBoYHO-TIPaBOBYIO cucteMy «['apanT». 3amyck cuCTEMbI U
HOJIyYEHUs CIIPAaBOYHON HH(OpMALINHY, TOUCK JOKYMEHTOB, paboTa CO CIIUCKOM J0-
KyMEHTOB, pab0Ta ¢ TEKCTOM JIOKyMEHTA.

20. 3yunTh CTPYKTYypy €QMHOIO MH(OPMALIMOHHOTO MAacCHUBa CIIPAaBOYHOM
npaBoBoil cucteMbl «KoHcynpTanTIImrocy». 3anmyck cHCTEMBI M IOJTyYEHHSI CITPaBOY-
HOU MH(pOpMaIK, TOUCK JOKYMEHTOB, padoTa CO CIIMCKOM JOKYMEHTOB, padoTa C
TEKCTOM JJOKYMEHTA.

21. I3yunTh QyHKIHOHATBHBIE BO3MOKHOCTH cucTembl «["AC-IIpaBocynue»
3ammycK CUCTEMBI U MOIY4YEHUs CIIPAaBOYHON MH(POpMAIIH, TIOUCK IOKYMEHTOB, pa-
00Ta cO CIIMCKOM JJOKYMEHTOB, pab0oTa C TEKCTOM JIOKYMEHTa

22. OcylecTBUTh IPOU3BOACTBO MPU PACCMOTPEHUHU CYAOM IPEACTAaBICHUM
Y XOJaTalCTB B MOPSIIKE UCTIOJHEHUS CYy1€OHBIX MOCTAaHOBJICHUIA.

23. OdopmuTs aena:

— MOJIIMBKY WIH MEPEIUIET J1eTa;

— U3BATHE U3 JIeJIa METANINYECKUX CKPETOK U CKOOOK;

— HyMEpaLUIO JIMCTOB;

— 3aII0JIHEHUE JINCTA-3aBEPUTEIIS;

— COCTaBHUTh BHYTPEHHIOKO OIMCh IOKYMEHTOB;

— BHECTU HEOOXOMMbIE€ YTOUHEHHUSI B PEKBU3UTHI O0JIOKKH JIe1a;

— o(hopMUTH pe3yabTaThI CIAYU AENl Ha apXUBHOE XpPAHEHHE.

24. TIpoBecTtu aHanu3 GopM KOHTPOJIS U HAJ[30pa B UCTIOJIHUTEILHOM TPOU3-
BOJICTBE.

25. [IpoBecTn aHaMUTUYECKYIO pabOTy MO MaTrepuaiaM CTaTUCTUYECKON OT-
YETHOCTH.

26. IIpoBecT mepBUYUHBIN yYET CTATUCTUYECKON MHPOPMAITUN HA OyMaKHOM
HOCHTEJIE U B AJIEKTPOHHOM BHUJIE.

27. CocTaBUTH OTUET O pabOTE CYAOB MO PACCMOTPEHHUIO TPAKIAHCKUX, YTO-
JIOBHBIX JIeJ, Aies1 00 aIMUHUCTPATUBHBIX TPABOHAPYILICHUSX .

28. CocTaBUTH OTYET O PACCMOTPEHUH CyIaMU IPAKIAHCKUX, YTOJIOBHBIX J1€]
B aIlECJUBSILIMIOHHOM M KaCCallHOHHOM NOpPSIKaX
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29. CocTaBUTh OTYET O CyMMax yIiepOa OT MPEeCTYIUICHU, CyMMaX B3bICKa-
HUI B 10XO0J1 TOCYAApCTBA, CyMMaX CyI€OHBIX PACX0I0B U3 (PeiepalIbHOTO OrOKeTa
OIIpPE/IETICHHBIX CYZAEOHBIMU AKTaMH.

30. CocTaBuTh MpoOLIECCYATIbHBIE U CIYKEOHBIE JOKYMEHTHI B CBSI3U C 00pa-
HIEHUEM MPUTOBOPA, ONPEAEIICHHS U TOCTAHOBIICHHS Cy/ia K HCIIOJTHEHUIO U HAIpa-
BUTH UX aJIpecary.

31. CoctaBuTh TabEIH CTATUCTUICCKON OTUYETHOCTH CYOB

IIM.02. ApxuBHOe€ €10 B Cyae

1. AHanu3 HOPMAaTHBHBIX IPABOBBIX AaKTOB, PETJIAMEHTUPYIOIIUX JEATEIb-
HOCTb CY/1a, JOJDKHOCTHBIX HHCTPYKLIUN paOOTHUKOB U IIJITAHUPOBAHUS UX pabOThI B
KOHKPETHOM CY/JIE.

2. AHanu3 HOPMATUBHBIX YCIOBUN XpaHEHUS apXUBHBIX JTOKYMEHTOB.

3. AHanM3 MOJIOKEHUS O MOCTOSHHO ACHCTBYIOIICH IKCIEPTHON KOMHUCCHH
cyna.

4. Ananu3s nporecca oT00Opa A1 YHUUYTOKEHHUS CyI€OHBIX JI€] U MAaTEPUAJIOB,
HaXOJSIIUXCS B CYyJIE.

5. AHanu3 CTPYKTYpbl apXUBHBIX KaTajlo0roB, apXUBHBIX yKa3aTeseil, )KypHa-
JIOB OOpalleHil rpakJaH, akTOB O HE OOHApyKEHUH U MOBPEKICHUH JIE], JTOKY-
MEHTOB y4€Ta, 3all0JIHIEMbIX B KOHKPETHOM CY/IE.

6. AHanu3 CTPYKTYpHI B COJEpKaHUE COBPEMEHHOTO apXMBHOTO 3aKOHOA-
TenbcTBa Pocenn.

/. IlonroToBKka cyaeOHBIX /1€ (Hapsibl) U MAaTEPUAJIOB JIJIs CJIaYU B apXUB:

— MOJIIMBKA WU NIEPEIIET AEIIa;

— U3BATHE U3 JIeJIa METANIMYECKUX CKPENOK U CKOOOK;

— HyMepauus JUCTOB U 3all0JIHEHUE JIUCTa-3aBepUTES;

— OCTaBJICHUE BHYTPEHHEN OIMCU JOKYMEHTOB;

BHECEHUE HEOOXOIUMbIX YTOUYHEHUN B PEKBU3UTHI OOJIOXKKH JIeTIa.

8. [IpoBecTtu mccienoBaHue COOIOJCHHE OXPAHHOTO PEKKMMa MOMEIIEHUIN
XPAHWINLL.

9. [IpoBectu uccienoBaHue TpeOOBaHMIA, MPEABABIIEMBIX K XpaHWIUIIAM
CYJE€OHBIX TOKYMEHTOB, a TAKXKE K OpraHU3allMi XPaHEHUsI apXUBHBIX JOKYMEHTOB
B 3/IaHHUH CyAa.

IIM.03. UudopmaTuzanus AeITeJILHOCTH CyIa

1. AHanu3 HOPMATUBHO-IIPABOBOM JTOKYMEHTALMH, PETYIUPYIOLIEH BEJCHUE
CTaTUCTUYECKOM OTYETHOCTHU B CyAaX.

2. AHanv3 HOpMaTUBHBIX NTPaBOBBIX akToB IIpaBuTenscTBa Poccuiickoin de-
nepau 1 GpeaepanbHbIX OPraHOB HUCIIOTHUTENBHON BJIACTH B MH(POPMALIMOHHBIX
cucTeEMax OOIIErO IMOJIL30BAHUS.
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3. AHanmu3 OCYIIECTBICHUSI MEPOIPHUATHIA 10 HHPOPMAITMOHHOMY OOecreue-
HUIO JIEATENIBHOCTH CyZia, aBTOMAaTU3UPOBAHHOMY COOpY M CUCTEMATHU3ALIMH TaHHBIX
1 nHpopManuu.

4. AHanu3 npaBuiIa pa3MmenlieHus B cetu MHTepHeT nHpopMalu o JesTelb-
HOCTH CyJla Ha CTPAaHULIAX CailTa.

5. AHanu3 cuctemsbl cOOopa U OTPaOOTKU CTATUCTUUECKON OTYETHOCTH B CYZE

6. Ananu3 cyzeOHOM CTaTUCTUKU U IPYTHX CTATUCTUYECKUX MOKa3aTese mo
HaITpaBJICHUSAM OpraHU3ALMH JEATEIbHOCTH Cya.

/. I3yunTh OpraHu3anuio BeAeHUs 0a3 JaHHBIX aBTOMATU3MPOBAHHOIO CY-
NeOHOTO JEIONPOU3BOICTBA U CYIUMOCTH, BBIBEPKH HHPOPMAIIMK IEPBUYHOTO CTa-
TUCTUYECKOI0 yueTa U c(pOpMUPOBAHHBIX CTATUCTUYECKUX JTAHHBIX.

8. U3yunTs cipaBOYHO-TIPAaBOBYIO cuctemMy «I apaHT». 3ammyck cUCTEMBI U MO~
Jy4YeHUs CIIPaBOYHON MH(OPMALINH, TOUCK JOKYMEHTOB, pad0oTa CO CIUCKOM JOKY-
MEHTOB, pabOTa C TEKCTOM JOKYMEHTA.

9. U3yunth CTPYKTYpy €IMHOTO WH(GOPMAIMOHHOTO MAacCHBa CIIPABOYHOMN
npaBoBoii cucteMbl «KoHCynpTaHTIImr0C». 3amyck CHCTEMBI U TIOJTyYEHHUSI CIIPaBOY-
HOW MH(OpMaILMH, TOUCK JOKYMEHTOB, padoTa CO CIIMCKOM JIOKYMEHTOB, paboTa C
TEKCTOM JOKYMEHTA.

10. M3yuuTs PpyHKIMOHAIBHBIE BO3MOXHOCTH cucTeMbl «["AC-IIpaBocynue»
3amycK CUCTEMBI M TIOJyYE€HHs CIPAaBOYHOM MH(OpMALUK, TOUCK JOKYMEHTOB, pa-
00Ta CO CIMCKOM JIOKYMEHTOB, pab0Ta C TEKCTOM JIOKYMEHTA.

11. OGecnieunTh 6€30MACHOCTh MH(POPMAIIMOHHBIX PECYPCOB Cya, HCKIIIO-
YUTh BO3MOKHOCTb YTEUKH JINOO HECAHKIIMOHUPOBAHHOT'O IOCTyIa K MH(OpMALIUH.

12. OpranuszoBaTh Mephl MO 3alIUTE CBEACHMM, COCTaBISAIOIIMX TrOCyaap-
CTBEHHYIO, CITy>K€OHYI0, KOMMEpPYECKYI0 U HHYIO OXPaHsIEeMyl0 3aKOHOM TaiiHy,
o0ecneunTh COXpaHeHUsI KOH(PUIEHIIMAIBHOCTH COAEPKAIIUXCS B JOKYMEHTAIH
CBEJICHU.

13. OcymecTBUTh 00paOOTKY JOKYMEHTAIMH U MPEAOCTABUTH AJICKTPOHHBIE
JTAaHHBIE COTPYJIHUKAM CYJa.

14. TIpoBecT aHATUTHYECKYIO pa0OTy MO MaTepuaiaM CTaTUCTUYECKON OT-
YETHOCTH.

15. IIpoBecTr NEPBUYHBIN YUET CTATUCTUYECKOM MH(POpMaIuy Ha OyMaKHOM
HOCHTEJIE U B AJIEKTPOHHOM BHUJIE.

16. CocTaBUTh OTYET O pabOTE CYJOB MO PACCMOTPEHUIO TPAXKIAHCKHUX, YTO-
JIOBHBIX JieJl, eJ1 00 aIMUHUCTPATUBHBIX MPABOHAPYIIECHUSX.

17. CocTaBUTH OTYET O PACCMOTPEHHUH CYJIaMU TPAKIAHCKUX, YTOJOBHBIX JIEJT
B aIlEJUBILIMIOHHOM M KaCCallHOHHOM MOPSIKAX.

18. CoctaBuUTh OTYET O CyMMax yIiepoa OT MPeCcTyIUIeHUH, CyMMaXx B3bICKa-

HUH B JIOXOJI TOCYJIapPCTBA, CyMMaX CyJI€OHBIX PacXo10B U3 (heepaibHOTO Or0KeTa
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OTIpEIENEHHBIX CYZACOHBIMHU aKTaMH.

19. CocraButh TabeNb CTATUCTUYECKONW OTUETHOCTH CY/IOB.

IIM.04. CyneOHasi CTAaTUCTHKA

1. AHanu3 NOJIOKEHUSI IO OCYIIECTBICHUIO 00ecrieYeHHs] 6€30IacCHOCTH UH-
(hOopMaIMOHHBIX PECYPCOB Cy1a, UCKIIIOUNTH BO3MOXXHOCTh YTEUKH JTHUO0 HECAaHKIIH-
OHHUPOBAHHOTO JOCTYIa K HH()OPMALIUY.

2. I3yunTh HOpMATHBHO-TIPABOBBIC MaTepuajbl, PETyIUPYIOIIUE BEICHHUE
CTaTUCTUYECKON OTYETHOCTHU B CyAaX.

3. ObecnieunTh (PYHKIIMOHMPOBAHUE YCTAHOBIIEHHBIX B CYJE CIPABOYHBIX
MIPaBOBBIX CUCTEM (pellepabHOTO 3aKOHOATEIBCTBA U 3aKOHOIATEIhCTBA CYOBhEK-
ToB Poccuiickoii denepanuu, 6a3 TaHHBIX BEJOMCTBEHHBIX HOPMATUBHBIX aKTOB CY-
NeOHOM crucTeMsl (cipaBoyHO-TIpaBoBbie cucTeMbl «IIpaBoy, 'AC «IIpaBocyauey).

4. OnpenenuTbs OCHOBHBIE TEOPETUUECKHE U OPraHU3alMOHHO-TIPABOBbIE T10-
JIO’KEHHUSI BEICHHSI CyIe€OHOM CTaTUCTUKH CYJOB OOLIEH IOPUCAUKIINU.

5. Opranu3oBarthb BeJieHUE 0a3 JaHHBIX aBBTOMATU3UPOBAHHOIO CYJ€OHOTO Je-
JIOTIPOU3BOJICTBA U CYJIUMOCTH, BBIBEpPKH MH(GOpPMallMU MEPBUYHOIO CTaTUCTUYE-
CKOTO y4eTa U C()OPMUPOBAHHBIX CTATUCTUYECKUX JTAHHBIX.

6. [IpyuMeHUTHh MEphI MO 3alIUTE CBEACHUN, COCTABIISIIOIIMX TOCYAapCTBEH-
HYI0, CITY’K€OHYI0, KOMMEPUYECKYIO U MHYIO OXPaHsAEMYIO0 3aKOHOM TailHy, o0ecre-
YUTh COXpaHEHUE KOH(QUIECHIMAIBHOCTH COAECPKAIIUXCS B TOKYMEHTALIUHA CBEJIE-
HUM.

/. IlpoBecTu aHAJIN3 CUCTEMBI CTATUCTUYECKUX MOKa3aTeNeH, XapaKTepu3yro-
IIMX Ka4YeCTBO OCYIIECTBIICHUS PABOCY NS CylaMU OOLIEH FOPUCTUKIIUY.

8. [IpoBecTu aHanM3 CTaTUCTHUUECKUX MOKa3aTesel 0 paboTe CyI0B IO pac-
CMOTPEHHUIO YIOJIOBHBIX 1€,

9. [IpoBectu kKOAMDUKAIIMOHHO-CITPABOYHYIO PaObOTy B Cy/i€, B TOM YHUCIIE TIO
1noa00py, XpaHEHUI0, CUCTEMATU3AIIMN U YY€TY HOPMATUBHBIX MPABOBBIX aKTOB CY-
NeOHOM MPaKTUKH.

10. ITpoBecTr paboTy MO aHAN3Y CYAeOHOW CTATUCTUKH U IPYTUX CTATUCTH-
YeCKHUX MOKa3aTesel Mo HalpaBiIeHUsIM OpraHUu3aluu 1eITeIbHOCTH Cy/a.

IIM.05. O6ecnieyeHne UCTIOJTHEHHUS PelIeHUH cya

1. AHanu3 HOPMaTUBHBIX MPABOBBIX aKTOB, PETYIUPYIOLIUX BOIPOCHI UCIOJI-
HEHUS CyZeOHBIX aKTOB, MOPSA0K BCTYIICHUS Cy/I€OHBIX aKTOB B 3aKOHHYIO CHILY.

2. AHanu3 oOUIMX MpaBuil oOpalieHus: K UCTIOTHEHUIO TPUTOBOpa, pelIeHus,
OTIpEEICHHS ¥ IOCTAHOBJICHUS CY/Ia.

3. Bectu y4eT mpou3BOACTBEHHBIX B3bICKAHUM MO MCHOJHUTEIBHBIM JOKY-
MEHTaM U OCYILIECTBUTH KOHTPOJIb 32 UCIIOJTHEHUEM COOTBETCTBYIOIIETO CYyI€OHOT0
MIOCTAHOBJICHUS.
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4. BbollaTh MCHOJIHUTENBHBIE JOKYMEHTHI I OOpalieHusi B3bICKaHUS Ha
MMYIIECTBO JOJKHUKA.

5. Beinath MCTIOTHUTENbHBIE JOKYMEHTHI JIJIsl IPOU3BOJICTBA YIS KAHUS U3
3apa0oOTHOM TJIATHI (IPYTUX JOXOIAO0B) HOKHHUKA.

6. Beimucath MCTIOTHUTENTBHBIE JOKYMEHTHI M HAIIPABUTh UX COOTBETCTBYIO-
ieMy MoApa3AesIeHUI0 CyAeOHBIX IPUCTABOB.

/. OcyliecTBUTh IPOU3BOICTBO IPU PACCMOTPEHHUH CYIOM IIPEICTABICHUNA U
XO0/IaTaiICTB B MOPSAJIKE UCIIOJTHEHUS CYACOHBIX MOCTAHOBIICHUIA.

8. IlpoBectu aHanu3 GopM KOHTPOJIS U HAJA30pa B UCTIOTHUTEIBHOM IPOU3-
BOJICTBE.

9. CocTaBuUTh MPOIECCYANIbHBIE U CITYKEOHBIE JOKYMEHTHI B CBSI3H € 0Opaliie-
HUEM [IPUTOBOPA, ONPEIEICHUS U IOCTAHOBJIEHUS Cya K UICIIOJTHEHUIO U HAIIPABUTH
UX ajipecary.

4.6. ®opMbI OTYETHOCTH 1O MPOU3BOJACTBEHHOM MPaKTHKe

B nepuon npoxoxkaeHust NpakTUKU CTYACHT BEJET JHEBHUK MPAKTUKH.

[To pe3ynpTaTaM MpakTUKH 00yUYaIOIIUMCS COCTABIIAETCS OTYET O MIPOXOK-
JIEHUU TPAKTUKH.

OTyeT 0 MPOXOKAECHUH NPAKTUKU SABJISIETCS IOKYMEHTOM, HA OCHOBAHHUH KO-
TOPOrO OIICHUBAETCS YPOBEHb 3HAHWN M HABBIKOB, MOJYYECHHBIX CTYJCHTOM 3a
BpeMsI IPOXOXKACHUS TPAKTUKHU.

TpeOoBanus Kk opopMIICHUIO OTYETA.

1. OOt 06BeM paboThl HE JOJDKEH MPEBHINIAaTh 20 TUCTOB CTaHIAPTHOTO
dbopmara A4.

2. OTueT 0 MPOXOXKIACHUH NMPAKTUKHU JOJIKEH ObITh TPOHYMEPOBAaH Ha BCEX
CTpaHuIlax (KpoMe TUTYJIHHOTO JINCTA U TIPUIIOKECHHH).

3. TekcT paboThI euaTaeTcs YepHbIM mpudToM hopmara Times New
Roman 14 kernem. Mexly cTpoukaMu 3aJ1a€TCs MOJTYTOPHBINA UHTEPBAJL.

4. OTctyn ¢ HOBOM CTPOKHU JIOJDKEH paBHATHCS 1,25 TT.

5. ¥V kaxa0ro pasneina J0JKHO ObITh CBOE Ha3BaHue. HoBwIl pa3gen Hauu-
HAETCS C HOBOM CTPOKH.

6. 1o Hauana co3gaHus TOKYMEHTa YCTAaHOBUTE MPUEMIIEMbIE OTCTYTIbI
CTpaHULBL: 10 JIeBOMY 1oJt0 30 MM, 10 ripaBoMy 1osito 20 MM, CBEpXY U CHU3Y OT-
ctyn 20 MM.

CrpykTypa oT4eTa O MPOXOKIACHUU MPAKTUKHU:

o TUTYJIbHBIN JIUCT;

« BBEJICHUE;

¢ OCHOBHASI YaCTh C OMMCAHUEM POJICITAaHHON PabOThI (B COOTBETCTBUH C
WHIMBUAYAJIbHBIM 33JJaHUEM );

* 3aK/IIOYCHHE;
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o OubnHorpaduyecKuii CIMUCOK WM CIIUCOK JINTEPATYPhI;

o IPUIIOXKEHUSI.

BBenenue

Bo BBeneHNM yKa3bIBAIOTCS CPOKU MPOXOXKIECHUS MPAKTUKH, HANMEHOBAaHHUE
OpraHu3ally, TAe CTYIACHT MPOXOAUI IPAKTHKY, MOpa3ieJICHIE, BHIOIHAEMAs pa-
6ota. PykoBoauTens MpakTUKKA OT OpPTaHM3AlUK OCYHIECTBIAET aHaiu3 (hakThye-
CKUX MaTEpUajoOB, TOJYYEHHBIX B IPOIECCE MPOXOKACHUS TPAKTUKU. DOpMyIUpPY-
IOTCS 1IeJTb U 33J]a4M, KOTOPbIE MPAKTUKAHT CTABUT U PEIIAET B XOJI€ BBHIMTOJIHEHUS
WH/IMBUYaTbHOTO 3a/IaHUS.

OcHoBHast YacTh O0TYETA

OcHOBHas 4acTh OTYETA O MPOXOKICHUH MIPAKTUKHU MOKET COCTOSITh U3 ABYX
WIN TPEX pa3/ieJiOB B COOTBETCTBUU C MOCTABJICHHBIMH 3a7auaMu. 3noxkenne ma-
TepHaa JOJDKHO OBITh MOCIEA0BATEIHHBIM.

B nepBoM pa3jese qaeTcs KpaTKas XapaKTepUCTHKa OpraHu3aliu, [edd U
3aJja4l OpTaHU3alliy, TPaBUIIa JIEJIOMPOU3BOICTBA, IPUHIIUIIBI OPTAHU3AIUN U OC-
HOBHBIC HalpaBJICHUS AEATEIbHOCTH, O0S3aHHOCTH U (DYHKIIUU OCHOBHBIX CTPYK-
TYPHBIX MOJIPa3/ICICHUN M JOILKHOCTHBIX JIUI], HOPMATHBHBIE TOKYMEHTHI, peria-
MEHTUPYIOUIHE JIESTEIFHOCTh OPraHnu3allui (HOpMaTHBHBIE TIPABOBBIE AKTHI, yUpe-
TUTENbHBIE TOKYMEHTHI, TIOJIOKEHUSI O CTPYKTYPHBIX MOIPa3/EICHUSAX, TOJDKHOCT-
HbI€ HHCTPYKLIHUH).

Bo BTOpOM pa3jaesie aHATM3UPYIOTCS BCE COOpaHHBIE B XOJI€ HCCIEAOBAHNUS
MaTepuabl:

— COJIep KaHNE BBITOJIHEHHOM CTYIEHTOM pabOThI (B COOTBETCTBUU C UHAUBH-
IyaJbHBIM 33/IaHUEM) TIPH MPOXOXKICHUU MPAKTUKHU, BBIBOABI O TOM, B KAKOW Mepe
IpaKTHKa CIOCOOCTBOBAJIA 3aKPEIUICHUIO U YITTyOJEHUIO0 TEOPETUUECKUX 3HaHUH,
IpUOOPETEHUIO IPAKTUYECKUX HABBIKOB;

— KaKWe TPYAHOCTH BO3HHUKIIH MPH MPOXOKICHUH MPAKTUKH;

— HEJIOCTATKH U yIMYIICHHS, UMEBIINE MECTO MPHU MPOXO0XKIEHUHU MPAKTUKH, B
gem

KOHKPETHO OHU BBIPAXKAJIHCh;

— IpYTU€ CBEICHUS, OTPAXKAIOILME MPOX0XKICHUE MPAKTUKH CTYIEHTOM.

3akiouenue

B 3akmroueHnM TOMBOASTCS WTOTH TpakTHKU. Jlaetcs aHanmu3 HauOolee
CIIOKHBIX M XapaKTEPHBIX BOIPOCOB, M3YYCHHBIX B 3TOT MEPHUOJ, IO BO3MOKHOCTH
bopMyIUpYIOTCS MPEATIOKEHUS TI0 UX Pa3peIIeHUIO.

CnMCOK MCIO0JIb3yeMbIX HCTOYHHMKOB:

— HOPMaTHBHBIE JOKYMEHTHI,

— y4eOHbIC U HAyYHBIC U3/IaHU;

— NIEPUOINYECKUE U3TAHU;
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— BJICKTPOHHBIC PECYPCHI.

IMpuioxenus

K oTdery A0/KHBI OBITH TIPHIIOKEHBI JIOKYMEHTHI, HaJl KOTOPBIMHU paboTas
CTYJICHT (eCITi pa3MEelICHHEe dTUX JTOKYMEHTOB HE COCTABISCT KOMMEPUYECKYIO WIIH
TOCY/IapCTBESHHYIO TalHY); TOKYMEHTBI, KOTOPbIE OBLIN MCIOJB30BaHbl B KA4eCTBE
oOpasIioB B padore.

ATTecTalMs 10 UTOTaM MPAKTHKHU MPOBOJIUTCS C y4eTOM (WJIM HAa OCHOBa-
HUH) pE3yIbTaTOB €€ MPOXOKICHUS, TOITBEPIKIAEMBIX JOKYMEHTaMHU COOTBETCTBY-
IOIIEH OpraHu3alyy, B KOTOPOH CTYIACHT MPOXOIUI MIPAKTUKY.

[TpakTuka 3aBepiaeTcst AMPHEpEHIINPOBAHHBIM 3a4€TOM IPHU yCIOBUH HAJIH-
YU [TOJIOKHUTEILHOW XapaKTEPUCTUKK OpTaHHW3aIMKM Ha 00YJaroIIerocs mo oCBoe-
HUIO 00IUX M MPOPECCHOHAITBHBIX KOMIICTCHIIUN B ITEPUOJT TPOXOKIACHHS MPaK-
TUKH; TTOJTHOTBHI U CBOCBPEMEHHOCTH IPE/ICTABICHUS JTHCBHHUKA MPAKTUKH U OTYCTA
O TIPOXOKJICHUH MPAKTUKH B COOTBETCTBUY C HHIMBUyaTbHBIM 33JaHUEM Ha MPaK-
THUKY.

5. OCOBEHHOCTHU OPI'AHU3AIIUU ITPAKTUKHU JJIS1 OBYUYAIOHIUXCS
HNHBAJINAOB N JINL C OT'PAHUYEHHBIMUA BO3MOKHOCTAMMU 31I0POBbSA

5.1. OcoOblit TOPAIOK OpraHU3aIMi MPAKTUKU JJIs1 00yYarOIIMXCS UHBAIIN-
JIOB U JIUI] C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 3/I0pOBbs pernamentupyercs [1omo-
KEHHUEM 00 0COOOM TIOPSIKE OPraHU3aIUN MPAKTHKH ISl CTYICHTOB HHBAIHJIOB U
CTYZCHTOB C OTPAaHMYEHHBIMH BO3MOKHOCTSIMH 3/I0POBBS, O0YJAIOIIMMHUCS IO 00-
pa3oBaTeNbHBIM MpOrpaMMaM aBTOHOMHON HEKOMMEPUYECKON OpraHM3alfy Mpo-
deccuonanbHOro 00pa3zoBanus «MOCKOBCKUN 00JIACTHOM T'YMaHUTApHO-COLIUAIb-
HBIU KOJUIEIHKO).

5.2. TlpakTuka ajig 00y4aronuxcsi ¢ OrpaHUYCHHBIMH BO3MOXKHOCTSIMU 3]10-
POBBSI ¥ MHBAJIUJIOB MTPOBOJUTCS C YYETOM OCOOCHHOCTEH UX MCUXO(DU3UIECKOTO
pPa3BUTHS, HHAUBUAYATHHBIX BO3MOXHOCTEH W COCTOSIHHS 370pOBbs. Br1OOp MecT
TIPOXOJKICHUS TIPAKTHUK IS TAHHBIX 00YYAIOMIUXCS POU3BOIUTCS C yIETOM TPeOO-
BAHUM HX JOCTYIHOCTM M PEKOMEHJIALMN MEIMKO-COLIMAIbHOM SKCHEPTHU3bI, a
TaK)Ke MHANBUAYATHLHOM ITporpaMMe peadrInTallui MHBAINIa OTHOCUTEIHHO PEeKO-
MEHIOBAaHHBIX YCIIOBUI U BUJIOB TPY/A.

5.3. Ilpu HampaBiIeHUH Ha IPAKTUKY JAHHOM KaTErOpUHU 00yUYarOIIUXCs B Op-
ranuzaiuu (npeanpusitusi) Koinemk cornacoBbIBaeT ¢ opraHu3anueil (mpeamnpus-
THEM) YCJIOBHUS M BHJIBI TPYy/a C YICTOM PEKOMEHIAITUN MEIUKO-COIUATbHOM KC-
NEePTU3bl, a TAaKKe WHAWBUAYATBHOW MporpaMMe peadwimTanuu WHBanuma. Ilpu
HEOOXOMMOCTH JIJIS1 TPOXOKICHHUS MPAKTHK MOTYT CO3/IaBaThCsl CICITUANBHBIC pa-
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Ooure MecTa B COOTBETCTBUU C XapaKTEPOM HapPYILICHHI, a TaKXKe C y4ETOM Mpo-
(beccruoHanbHOTO BUJA AEATEILHOCTH U XapaKkTepa TpyAa, BBIIOJHAEMbIX 00yJaro-
HIUMCS TPYJIOBBIX (DYHKIIMA.

6. ®OHJ OHEHOYHbIX CPEACTB JJIsA TIPOBEJAEHUS HPOME)KYTO‘IHOﬁ
ATTECTAIIIMU OBYYAIOIIIUXCHA 11O MPOU3BOACTBEHHOU NTPAKTUKE
10 IMPOPUJIIO CIIEHUAJIBHOCTH)

Pe3ynbTaThl pOM3BOACTBEHHOW MPAKTHKU (TI0O MPOGUIIIO CIEUATEHOCTH)
noABOJATCA B (hopMe 3adeTa, KOTOpbI HOCUT Au(depeHIMPOBAHHBIA XapaKTep U
MPUHUMAETCS Ha 3aceJaHUM KOMUCCHUU B YCTAHOBJICHHBIE CPOKU B COOTBETCTBHH C
rpadukoM 3amuThl NpakTUKU. COCTaB KOMUCCUU HA3HAYAETCS 3aMECTUTENIEM JIU-
peKTopa 1o yueOHO-MeTOANYECKOM paboTe HEe MEHEe YEM M3 JIBYX YEJIOBEK ¢ 00s13a-
TEJIbHBIM YYaCTHEM B €€ COCTaBE pyKOBOAUTEISI MPakTUKK oT Koiemxka u pykoBo-
JUATENS MPAKTUKUA OT POPUIBLHON OpraHu3allui.

OneHoYHbIE CpeCcTBA MPEACTaBIAIOTCA B DOH/E OIICHOUHBIX JJIS MPOBEJIEe-
HUS IPOMEKYTOUHOM aTTecTaliui 00y4aronIuxcs Mo MpakTUKe, KOTOPbIi ohopmits-
€TCsl B BUJIC TIPUIIOKEHUS K pabodeil mporpaMMe MpOU3BOICTBEHHON MPAKTUKHU (T10

npOQIIIIO CHEIUATBHOCTH).

7. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHMSI ITIPOU3BOJICTBEHHOM
MNPAKTUKMU (I1IO TPO®UIIIO CIIELIUAJIBHOCTHN)

7.1. IIM.01. Opranu3auMoOHHO-TEXHUYECKOe oOecredeHue padoThl Cy-

0B
PesyabTarsl
(ocBOCHHBIC OcHOBHBIC NTOKA3aTETH OLEHKH ®opmbI PopmbI H METOLLI
npodgeccnoHaIbHbIE pe3yJbTaTa OTYETHOCTH KOHTPOS 1
KOMIIETEHIINH) ouericn
K 1.1 - IPaBWJIBHOCTb IPUMEHEHHUS [Ipa- | — IHEBHUK; | — HAKOIIUTEIIbHAs
OcyiecTBiATh BOBOT'O PEryJIMpOBaHUS pabOTHI IO | — OTYET O OLICHKA pPe3yJIbTa-
paloTy ¢ 3asBICHU- | PACCMOTPEHHUIO Kajo0, 3asBICHUH | IPOXOXKJE- | TOB BBITOJHEHHS
SIMH, Kasto0aMu U IPAXKJaH U IPUEMY ITIOCETUTEIEH B | HUM IIPaK- MIPAaKTHUYECKUX pa-
UHBIMHU OOpallleHU- | Cy/ax; TUKH, 00T 10 MPOU3BO-
SIMM TPAXJAaH U Op- | - IPaBWIBHOCTb PACCMOTPEHMS U — noptdo- CTBEHHOM ITpaK-
raHu3alui, BECTH paspelieHus Kaao0 y4acTHUKOB JIMO JI0KY- TUKE (110 MpopuITIO
IIpUEM ITOCETUTENIEH | CyONPOU3BOJICTBA,; MEHTOB CHEIHaAIbHOCTH):
B CyZ€ - IPaBWJIBHOCTb OPraHU3alUU pa- JTHEBHUK IPAK-
00ThI IPUEMHOM B CyJax; THKU;
- IPaBWJIBHOCTb U TOYHOCTBH CO- — OLICHKA 3aIlUThI
OJIr0/IeHUs TIOPSIKa OpraHU3alNH OT4YeTa O MPOXOK-
KOHTpOJIS 3@ UCIIOJIHEHUEM 3asiB- J€HUU IIPOU3BOJI-
JIeHUH, *kanob, oOpalleHusIM rpax- CTBEHHOM IpaK-
JaH TUKH (110 poduto
CHEIMAIbHOCTH)
IIK 1.2 - IPaBWJIBHOCTb IPUMEHEHHUS] ME€- | — IHEBHUK; | — HAKOIIUTEIIbHAs
[TognepxuBate B TOJOB MOJJEP/KAHNS B aKTyaJlb- — OTYET O OLICHKA pPe3yJbTa-
aKTyaJIbHOM COCTOSI- | HOM COCTOSIHMM 0a3bl HOpMaTHB- MIPOXOXKAE- | TOB BBIIIOJIHEHUS
HBIX IPABOBBIX aKTOB U CyZeOHOI
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HuU 6a3bl HOpMa- MIPaKTUKU; HUU TpaK- MPAKTUYECKUX pa-
TUBHBIX TTPABOBBIX - CBOEBpPEMEHHAs! aKTyalu3alus TUKH; 00T 110 MPOU3BO/I-
aKTOB U Cy/1e0HOIM 0a3pl HOPMAaTUBHBIX MIPABOBBIX aKk- | — MOPThO- CTBEHHOM IpaK-
IIPAaKTUKHU TOB U Cy/1€0HON MTPaKTUKU JIMO JT0KY- TUKe (10 MpoduIIIo
MEHTOB CHEIHATbHOCTH):
JTHEBHUK IIPaK-
TUKH;
— OLEHKa 3allUThl
OTYEeTa O TPOXOK-
JNEHUM IPOU3BOJ-
CTBEHHOM  MpaK-
TUKH (110 TIPODUITIO
CIEIUATBLHOCTH )
K 1.3 - TOYHOCTb U CKOPOCTh ITOMCKa — THEBHUK; | — HAKOIUTEJIbHAS
Ob6ecrnieunBaTh pa- HOPMAaTUBHBIX ITPABOBBIX aKTOB — OTYET O OLICHKa pe3yJibTa-
6oty oprrexuuku u | [IpaBurenncrBa Poccuiickoit de- MPOXOXKJE€- | TOB BBINOJHEHUS
KOMITBIOTEPHOU TeX- | Aepaiuu U (peaepaabHbIX OPraHOB | HUM MpaK- MPAKTUYECKUX pa-
HUKH, KOMIIBIOTEP- | UCIIOJIHUTEIbHON BIACTH B UH(OP- | TUKH, 00T 110 MPOM3BO/I-
HBIX CeTel U mpo- MAaIMOHHBIX CHCTEMaX OOIIEro — noptdo- CTBEHHOU TpaK-
rpaMMHOT0 o0ecre- | MoJb30BaHUS; JIMO JIOKY- TuKe (1o nmpoduio
YeHHUsI CY/IOB, Caii- - IPaBUJIBHOCTh IPUMEHEHUS IIPa- | MCHTOB CHEIHATbHOCTH):
TOB CYJIOB B CETU BUJI pa3MeleHus B cetu HTepHer JTHEBHUK IIPaK-
WuTepuer nH(pOpMALIUU O IEATEIBHOCTH TUKH;
CyJla Ha CTpaHMIIax cailTa; — OLIEHKa 3alllUThI
- KOPPEKTHOCTh CCHUJIOK Ha HOpMa- OTYETa O MPOXOK-
TUBHO-TIPABOBBIE aKThI [P peLIe- J€HUU [TPOU3BO/I-
HUU TpodeCcCHOHATbHBIX 3a/1a4; CTBEHHOU MpaK-
- pe3yJIbTaTUBHOCTH PabOTHI CO TUKH (110 poduro
CIPAaBOYHO- MPABOBBIMH CHCTE- CHEIHATbHOCTH)
mamu: «Koncymnwsrantllmtoc, UTIC,
«I"AC-IIpaBocynue», «I'apanT»,
- 9(peKTUBHOCTH MOKUCKA HEOOXO-
IUMOol uHpopMaIuu Juis cyaeo-
HOTO J1€JI0NIPOU3BO/ICTBA;
- CIOCOOHOCTh CAMOCTOSITENTEHO
o0pabaTtbIBaTh HHPOPMALIHIO,
CTPYKTYpUPOBAaTh €€ U pa3Mellarh
Ha caiiTax CyZ0B B MH(pOpMaLU-
OHHO TEJIEKOMMYHUKAIITMOHHOU
cetu MHTEpHET;
- IPaBUJILHOCTH MCIOIb30BaHUS
OpPITEXHUKHU U KOMIIBIOTEPHOH TEX-
HUKH, TOUCKOBBIX CUCTEM B CETU
HNHutepHer
IIK 1.4 - IPaBUJIBHOCTB MIOJTOTOBKH CY- — IHEBHUK; | — HAKOMUTEJIbHAs
ObecnieunBaTh pa- NeOHBIX JIe]1 U MaTepuaoB AJis — OTYET O OlIEHKa pe3yJibTa-
60Ty apxuBa cyaa C/Iauyl B apXUB; MIPOXOKJE- | TOB BBHIOJIHEHUS
- KQUeCTBEHHOE OCYIIECTBICHNE HUU TpaK- MPAKTUYECKHX pa-
MOJTHOTO O(hOpMIICHUS AeT: TUKH; 00T 10 MPOU3BO/I-
- MOAIIMBKA UJTK TepeIuieT Aena, — noptdo- CTBEHHOM IpaK-

- U3BITHE U3 JIeIa MEeTAITUIECKIX
CKPETOK U CKOOOK,

TUKE (110 NMpoduITIo
CHEIHAIbHOCTH):
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- HyMepalus JHCTOB

JIMO JTOKY-

JAHCBHUK ITpaK-

- 3aII0JIHCHHE JINCTA- 3aBEPUTENIS); | MEHTOB TUKHU;

- IPaBWJIBHOCTh COCTAaBJICHUS — OIICHKA 3allHThI

BHYTPEHHEH OMKUCH TOKYMEHTOB; oTueTa O MPOXOK-

- TOYHOCTh BHECEHHsI HEOOX 01U~ JNE€HUU IPOU3BO/-

MBIX YTOYHEHUH B PEKBU3UTHI 00- CTBEHHOM IIpaK-

JIOXKKH JIeNa; TUKH (110 TTpo IO

- Ka4eCTBEHHOE 0(OPMIICHHE pe- CHEIUATBLHOCTH)

3yJbTaTOB CA4U J€J]1 Ha ApXUBHOE

XpaHEHHUE;

- cOOJTI0/IEHUE MOPSIIKA UCII0NIb30-

BaHMS JIOKYMEHTOB apXHBa CyJia;

- IPaBUJIBLHOCTH NOPsiAKa 0TOOpa

JIOKYMEHTOB 1 0(OPMJICHHS HX Ha

YHUUTOXKEHUE;

- MPaBUJIBHOCTH COOJTFOICHUS

OXPaHHOT'O PEKUMA MOMELIEHU I

XPaHHUJIUIIL
IIK 1.5 - NPaBWILHOCTh BEIeHHUs ydeTa U | — AHCBHUK; | — HAKOIUTCIbHAS
Ocy1iecTBiATh Be- CHCTEMATH3aLUHU dIEKTPOHHBIX 10- | — OTYET O OIICHKA pPe3yJbTa-
JeHne cy1e0HOM KYMEHTOB CTATHCTHYECKO OTueT- | IPOXOXKIE- | TOB BBINOIHCHHUS
CTaTHCTUKH Ha OYy- HOCTH; HUU TIpaK- MPaKTUYECKUX pa-
MaXHBIX HOCUTEISIX | - 3¢y(heKTHBHOCTb HCIIOIB30BAHNs | THKH, 00T 1O MPOU3BO/I-
U B 3JIEKTPOHHOM CHCTEMBbI JIEKTPOHHOTO JIOKyMeH- | — OpTdo- CTBCHHOU IIpaK-
BH/JIC T0060pPOTA; JMO JOKY- THKE (110 TpodHITFO

- IIPaBUJIBHOCTH OCYILIECTBIICHUS MCHTOB CIICLHAIBHOCTH):

AQHATUTUICCKOU pabOTHI IO MaTe- AHCBHHUK IIpaK-

puajiaM CTaTUCTUYECKON OTYETHO- THKH;

CTH; — OLICHKa 3alUThI

- IPaBUIILHOCTH UCIIOJIb30BAHUS oT4€Ta O IIPOXOK-

(hopM CTaTUCTHYECKON OTYETHOCTH A€HUN  IIPOU3BOA-

B CyJI€; CTBEHHOM  TIpakK-

- MPaBWJIBHOCTh U TOYHOCTH cOOpa TUKH (110 IPOHIIEO

1 0TpabOTKU CTATUCTUYECKOM OT- CIICLUAIbHOCTH)

YETHOCTH
IIK 2.4. - IPAaBWIBHOCTb U TOYHOCTb MIPU- | — IHEBHUK; | — HAKONUTEIIbHAA
OcymiecTBIATh pe- | MEHEHHUS HOPMATUBHBIX MTPABOBBIX | — OTUET O OIICHKA pPe3yJbTa-
TUCTPALMIO, YYET U | aKTOB, PETYJIUPYIOLIUX BOIPOCHI MPOXOXKJE- | TOB BHIITOJIHEHUS
TEXHUYECKOE WCTIOTHEHUS Cy/Ie0OHBIX aKTOB, MO- | HUM MpaK- MPaKTUYECKHUX pa-
odopMmIleHHEe UCTION- | PSATOK BCTYIUICHUS CYI€OHBIX aK- | THUKH; 00T 1O MPOU3BO/I-
HUTETBHBIX JTOKY- TOB B 3aKOHHYIO CHITY; —noptdo- CTBEHHOM TTpaK-
MEHTOB I10 Cy/e0- - IPaBWJIBHOCTb U TOYHOCTb MIPU- | JIMO JOKY- Tuke (1o npoduio
HBIM JIeJIaM MEHEHHMsI OOIINX MpaBWI oOparie- | MEHTOB CIEIUATTBHOCTH):

HUS K UICTIOJIHEHUIO IPUTOBOPA, JTHEBHUK TPAK-

perieHus1, OpeIeIeHHS U TOCTa- THKWU;

HOBJICHUSI CY/1a;
- IPaBHIILHOCTH W TOYHOCTh TMTPH-
MeHeHHUs creunuKku oOparieHus
K UCTIOJTHEHUIO CYAICOHBIX aKTOB
10 IPAXXJJAHCKUM U YTOJIOBHBIM
nenam, iejam o0 aMUHUACTPATHB-
HBIX NTPaBOHAPYIIECHUSIX;

— OLIEHKa 3alllUThI
OTYETa O MPOXOXK-
JEHUH [TPOU3BO/I-
CTBEHHOM ITIpaK-
TUKH (110 IpoduITIo
CHELHaTbHOCTH)
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- IPaBHILHOCTh M TOYHOCTH CO-
CTaBIICHHS MTPOLIECCYANIbHBIX U
CITY’)KEOHBIX JOKYMEHTOB B CBSI3H C
oOpaleHneM pUroBopa, orpee-
JICHHS U TIOCTAHOBJICHUS Cy/Ia K
WCTIOJTHEHUIO ¥ HAlIPaBJIATh UX al-
pecary;

- IPaBUILHOCTH U TOYHOCTD B Pa-
00TE C UCIIOJIHUTEILHBIMU JIOKY-
MEHTaMH M HaIPaBJICHUIO UX COOT-
BETCTBYIOIIEMY IO/IPa3/ICICHUIO
CyJeOHBIX IPUCTABOB;

- IPaBUJILHOCTh U TOYHOCTH B Pa-
00Te ¢ UCTIOIHUTENFHON TOKyMEH-
TaIMel 10 B3BICKAaHHUIO HA UMYIIIe-
CTBO JIOJDKHHKA,

- TOYHOCTh | MTPABUIIBHOCTD B Pa-
00Te ¢ UCIIOHUTEIILHBIMU JIOKY-
MEHTaMH JIJIsl IPOU3BOCTBA yIep-
KaHus 13 3apab0OTHOM TUIaThl (ApY-
T'HX JIOXOJIOB) JOJDKHUKA;

- IPaBHJILHOCTh U TOYHOCTh yueTa
MIPOU3BO/ICTBEHHBIX B3BICKAHHI IO
WCTIOJTHUTEJIBHBIM JJOKYMECHTAM;

- IPaBUIBHOCTh U TOYHOCTH yueTa
MIPOU3BOJICTBEHHBIX B3BICKAHHI IO
WCTIOJTHUTEIBHBIM JJOKYMEHTAM;

- KQUeCTBCHHBI KOHTpOJIb 33 HC-
MOJTHEHHEM  COOTBETCTBYIOIIETO
CyAeOHOro NOCTaHOBJICHHUS

7.2. 1IM.02. ApxuBHOe 1eJI0 B cy/ie
Pe3yabTarhl
DopMbI H METOIBI
(ocBOCHHBIC OcHOBHBIC NTOKA3aTETH OLEHKH ®opmbI KONTPOJISE 1
npodeccHoHaIbHbIE pe3yJabTara OTYETHOCTH OTeHKH
KOMIETEHIIUH)
K 1.4 - IPaBUJIBHOCTh XU TOYHOCTH aHA- — ITHEBHUK; | — HAKONIUTEIIbHAS
ObecneunBaTh JIN3a HOPMATHUBHBIX IIPABOBBIX AK- | — OTYET O OLIEHKAa pe3yJibTa-
paboTy apxuBa cysa | TOB, pETJIaMEHTHUPYIOIIUX JIEATEIb- | IPOXOXKAE- | TOB BBIIOJHEHUS
HOCTb Cy/a, JOJDKHOCTHBIX HH- HUHU MPAK- MIPAKTUYECKUX pa-
CTPYKUUN paOOTHUKOB U IUTAHUPO- | THKHU, 00T 1O MPOU3BOI-
BaHUA UX pabOThI B KOHKPETHOM — noptdo- CTBEHHOM IIpak-
cyne; JIMO JAOKY- THKE (110 TpOoHITIO
- IPaBUJIBHOCTh aHaJM3a CTPYK- MEHTOB CHELUAIBHOCTH):
TYpBI U COJIEp>KaHUsI COBPEMEH- JTHEBHUK MpPaK-
HOI'O apXUBHOI'0 3aKOHOJATEIIb- THUKU;

ctBa Poccum;

- IPaBUJIHHOCTH M TOYHOCTH aHa-
JIN3a CTPYKTYpPhI apXUBHEIX KaTa-
JIOTOB, apXHUBHBIX YKazaTeJew,
YKYpHAJIOB OOpaIieHnil rpax/iaH,

— OLICHKA 3aIlUTHI
oT4yeTa O MPOXOXK-
J€HUU IPOU3BO/-
CTBEHHOMH IIpaK-
TUKH (IO MTPO-
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aKTOB O HE OOHAPYKEHHUH U TIOBPE-
KJICHUH JIeJ1, TOKyMEHTOB y4éTa,
3aIOJIHSAEMBIX B KOHKPETHOM CY/IC;
- TOYHOCTh M OTIEPATUBHOCTH MO/~
TOTOBKH Cy/I€OHBIX I (HApsIIbI)
Y MaTepuasoB JJIs CIa4YM B apXUB,
- OCYIIIECTBIJICHUE TTOJIHOTO OPOPM-
neHus (TOAIINBKA WU TTEePEerieT
Jeria, U3bATHE U3 Jella MeTaJUTHYe-
CKUX CKPETIOK U CKOOOK, HyMepa-
IUS1 JIMCTOB U 3aII0JIHEHHUE JIHCTa-
3aBEpUTEIIS);

- KAYECTBEHHOE COCTaBJICHUE
BHYTPEHHEH ONUCH JOKYMEHTOB,
BHECCHHE HEOOXOJIMMBIX YTOYHE-
HUH B PEKBU3UTHI OOJIOKKH JIeNa,

- Ka4yecTBeHHOE OpopMIICHHE pe-
3yJIbTAaTOB C/Ia4H JIeJl Ha apXUBHOE
XpaHeHHE,

- IPaBHJILHOCTh U TOYHOCTh HC-
clieioBaHus TpeOOBAHUH, MTPEb-
SIBJISIEMBIX K XpaHWIUIIAM Cyie0-
HBIX JIOKyMEHTOB, a TAK)XXe K Opra-
HU3AIUH XPAHCHHS apXUBHBIX J10-
KYMEHTOB B 3/IaHUH Cy/Ia;

- IPaBHIILHOCTH COOJIIOICHUS
OXPAHHOTI'0 PEKUMA MOMEIICHUI
XPaHWIIUIII;

- KQYE€CTBEHHBIN aHAJIN3 MTpoLEecca
oTOOpa /Il YHUUTOXKEHUs Ccy1e0-
HBIX JIeJI 1 MaTepUaIoB, HAXOIs-
IIMXCS B cyJa

buito criennanb-
HOCTH)

7.3. IM.03. UudopmaTusanus J1esiTeIbHOCTH Cy/1a

Pe3yabTarhl
(I)OpMLI " METOAbI
(ocBOCHHBIC OcHOBHBIE TOKA3aTeJIN OLICHKH ®opmbI KOHTDONS 1
npodeccHoHAIbLHbIE pe3yJabTara OTYETHOCTH ou:)mm
KOMIETEHIIUH)
IIK 1.3 — THEBHMK, | — HAaKOIIMTEIbHAS
- IPAaBWJIBHOCTh IPUMEHEHHUS HOP-
O0ecneunBaTh — OTYET O OIICHKA PE3yJIbTa-
MaTHBHBIX IPABOBBIX akTOB [Ipa-
paboTy OPTTEXHUKHU N MPOXOXKJIe- TOB BBIITOJIHEHUS
o BuUTenbcTBa Poccuiickon denepa-
Y KOMITBIOTEPHOU HUU TIpaK- MPaKTUYECKUX pa-
uu U (peneparbHbIX OpraHOB UC- )
TEXHUKH, N THKH, 00T 10 TTPOU3BOI-
TIOJIHUTEIHHOM BIacTU B HH(pOpMa- o
KOMITbIOTEPHBIX — noptdo- CTBEHHOM IpakK-
. I[MOHHBIX CUCTEMAaX OOIIETO II0JIh-
ceTeil SOBAHIS: JIMO JAOKY- THKe (110 TpodrITIO
MIPOTrPaMMHOI0 ’ MEHTOB CIIeIIMAIbHOCTH ).
-3¢ (heKTUBHOCTH TIOWCKA HEOOXO-
obecrieueHus Cy/oB, . JTHEBHHK TTPaK-
N Mot nH(popManuu AJis Cyaeo-
CalTOB CYyJIOB B CE€TU THKWU;

WNHutepHer

HOTO JIeJIOTTPOU3BO/ICTBA,;

- CHOCOOHOCTH CaMOCTOSTEIILHO
oOpabaTeiBaTh HH(POPMAIIHIO,
CTPYKTYpUPOBaTh €€ U pa3MeIlaTh

— OIICHKA 3aIlUThI
OTYETa O MPOXOK-
JIEHUH TIPOU3BO/I-
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Ha caiTax CyJ10B B HH(popmaIu-
OHHO-TGHCKOMMYHHK&HHOHHOﬁ

CTBEHHOU Tpak-
TUKH (110 IpoduITEO

cetu HTepHer; CHEINAIbHOCTH)
- IPABUJIILHOCTh UCIIOJIb30BAHUS
OPITEXHUKU U KOMITBIOTEPHOU TEX-
HHUKH, KOMIIBIOTEPHBIX CETEN U
MPOrpaMMHOTO O0ecreueHus
CyJlOB
K 1.5 - IPaBUJIBHOCTb BEAECHUA yYe€Ta U | — IHEBHUK; | — HAKOIIUTEJIbHAA
Ocy1ecTBIATH CUCTEMAaTU3ALMHU JJIEKTPOHHBIX J10- | — OTYET O OLICHKA pPe3yJIbTa-
BeJICHUE CYIeOHOM | KYMEHTOB; IPOXO0XKJE- | TOB BBIIOJIHEHUS
CTaTUCTUKH Ha - 3 PEeKTUBHOCTH UCMIOJIL30BAHUS | HUM MPAK- MPAKTUYECKUX pa-
OyMaxKHBIX CUCTEMBI 3JIEKTPOHHOTO JOKYMEH- | THUKH; 00T 1O MPOU3BOI-
HOCUTEIISIX U B TOOOOPOTA CTATHCTUYECKON OTYET- | — MOpThO- CTBEHHOM IIpak-
3JIEKTPOHHOM BHJI€ | HOCTH; JIMO JI0KY- Tuke (1o nmpodusro
- IPaBWJIBHOCTH OCYILECTBIICHUS MEHTOB CHEIHAIBHOCTH):
aHAJIMUTUYECKOM paboThI IO MaTe- JHEBHMK IIpaK-
pUajiaM CTaTUCTUYECKON OTYETHO- THKU;
CTH, — OLICHKA 3aIlIUThI
- IPaBUJILHOCTh BEJICHHS CIIPaBOY- 0T4YeTa O MPOXOK-
HOM paboTHI 10 Y4eTy 3aKOHO/1a- JIEHUHU ITPOU3BO-
TEJIbCTBA U Cy/1€OHOM ITPAKTUKH B CTBEHHOM Ipak-
cynax TUKH (110 TPOQHITFO
- IPaBUWJIBHOCTh OCYIIECTBIEHUS CIEINAIbHOCTH)
aHAJIMTUYECKOM paboThl IO MaTe-
pUajiaM CTaTUCTUYECKON OTYETHO-
CTH;
- IPaBUJILHOCTb UCIIOJIb30BAHUS
(hopM CTAaTHCTUYECKOM OTYETHOCTH
B CYZE;
- IPaBUJIBHOCTH U ONIEPATUBHOCTD
oOecrnieuyeHns O€30MacHOCTH UH-
(hopMaIMOHHBIX PECYPCOB CYAa,
HCKJIIOYEHUE BO3MOKHOCTH
yT€UKU J100 HECAHKITMOHUPOBAH-
HOTO JIOCTyNa K HH(pOpMAIIH.
7.4. TIM.04. CyneOHasi cTATUCTHKA
Pe3yabTatbl
(ocBOCHHBIC OcHOBHBIE TOKA3aTeJIN OLICHKH ®opmbI @opmbl 1 MeTORLI
npodeccHoHaIbHbIE pe3yJabTaTa OTYETHOCTH KOHTPOIS 1
KOMIIETEHIINH) OUeHIH
IIK 1.5 - IPaBUJIBHOCTb BEJCHUS yY€Ta U | — JHEBHUK; | — HAKOIUTEIbHAs
Ocy1ecTBIATH CHUCTEMaTU3alMHU JJIEKTPOHHBIX J0- | — OTYET O OLICHKA PE3yJbTa-
BeJIeHUE Cy1e0OHOM | KYMEHTOB; MPOXO0XKJE- | TOB BBINOJHECHUS
CTaTUCTUKU Ha - 3 peKTUBHOCTD UCMIONL30BAHUS | HUM MPAK- MIPAKTUYECKUX pa-
OyMasKHBIX CHUCTEMBI SJIEKTPOHHOTO JJOKYMEH- | THKH; 00T 110 TTPOU3BOI-
HOCHUTEJISIX U B TOOOOPOTA CTATHCTUYECKON OTYET- | — MOpTho- CTBEHHOM IIpak-
JJIEKTPOHHOM BHJI€ | HOCTH; JIMO JTOKY- TUKe (10 mpoduiro
- IPaBUJIBHOCTh OCYLIECTBIICHUS MEHTOB CIELUATBHOCTH):
AHAJTMTUYECKOM paOOTHI IO MaTe- JTHEBHUK TTpakK-
TUKH;
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pHuajiaM CTaTHCTUYECKOH OTYETHO-
CTH;

- IPaBUJILHOCTH BEJICHHSI CIIPAaBOY-
HOM pabOoTHI 1O y4eTy 3aKOHO/a-
TEJICTBA U CYJICOHOM MPAKTUKH B
cyaax

- IPaBHIILHOCTh OCYIIIECTBIICHHUS
aHAJTUTHYECKON pabOTHI IO MaTe-
pHuajaM CTaTHCTUYECKOH OTYETHO-
CTH;

- IPaBUJILHOCTH UCIIOJIB30BAHUS
(hOpM CTAaTHCTUYECKON OTYETHOCTH
B CYIIE;

- MPaBUJIHLHOCTH U ONEPATUBHOCTH
obecrnieueHrs 6€30MacHOCTH UH-
(hopMaIMOHHBIX PECYPCOB CY/A,
WCKJIFOYEHUE BO3MOXKHOCTH
YTEUKH JTU00 HECAaHKIIMOHUPOBAH-
HOTO JIOCTyNa K MH(OpMaIuu

— OICHKA 3aIUThI
0TYeTa O IMPOXOXK-
JICHUU TIPOU3BO/I-
CTBEHHOU ITpaK-
THKH (10 TIPO-
buTro crienuanb-
HOCTH)

7.5. IIM.0S. Ob6ecnieyenne UCIIOJTHCHUS PeLICHU Cyaa

PesyabTarsl
(ocBOEHHBIE OCHOBHbBIE IOKA3ATEJIN OLEHKHU Dopmbl @opmbl 1 MeTOLI
npodgeccuoHaIbHbIE pe3yJabTara OTYETHOCTH KORTPOI H
KOMIIETEeHIIUH) oueriH
IIK 2.4. - IPaBWJIbHOCTb U TOYHOCTb MIPU- | — IHEBHUK; | — HAKOIIUTEJbHAS
OcyiecTBIATh pe- | MEHEHHUS! HOPMATUBHBIX TPABOBBIX | — OTUET O OLICHKA Pe3yJbTa-
TUCTPALIMIO, YYET U | aKTOB, PETYJIUPYIOLIUX BOIIPOCHI IPOXO0XJE- | TOB BBIIOJIHEHUS
TEXHUYECKOE WCIIOJTHEHUS CYJICOHBIX aKTOB, TI0- | HUU MPaK- MPaKTUYECKUX pa-
odopmIleHHE UCTION- | PAZOK BCTYIUICHUS CYIeOHBIX aK- | THUKH; 00T 1O MPOU3BOI-
HUTETBHBIX JTOKY- TOB B 3aKOHHYIO CHITY; —noptdo- CTBEHHOM Ipak-
MEHTOB I10 Cy/e0- - IPaBWJIBHOCTb U TOYHOCTb MIPU- | JIMO JOKY- TuKe (1o mpoduro
HBIM JIeJIaM MEHEHHMsI OOIIUX MpaBWI oOpale- | MEHTOB CIEIUATBEHOCTH):
HUS K MCTIOJIHEHUIO IPUTOBOPA, JTHEBHHK TTpaK-
pelIeHMs, ONPEICIICHUS U TTOCTa- THKH;

HOBJICHUS CY/1a;

- IPaBHIILHOCTH U TOYHOCTH TPH-
MeHeHHUs creunukn oOparieHus
K UCTIOJTHEHUIO CYACOHBIX aKTOB
10 IPAXXJJTAHCKUM U YTOJIOBHBIM
Jienam, jiejam 00 aIMUHUCTPaTUB-
HBIX NPaBOHAPYILEHUSIX;

- IPaBHIBHOCTH U TOYHOCTH CO-
CTaBJICHUS MTPOLIECCYANIbHBIX U
CITy’)K€OHBIX JOKYMEHTOB B CBSI3H C
oOpalleHreM PUTroBopa, orpee-
JICHHS W TIOCTAHOBJICHUS Cy/Ia K
WCTIOJTHEHUIO Y HAIIPaBJIATh UX al-
pecary;

- IPaBUILHOCTH U TOYHOCTD B Pa-
00Te C MCIIOTHUTEILHBIMU JIOKY-

— OLICHKA 3alUThI
oTyeTa 0 MPOXOXK-
JIEHUU TIPOU3BO/I-
CTBEHHOU ITpaK-
TUKH (T10 TpOo-
bumio crienuanb-
HOCTH)
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MEHTaMH U HaIllPaBJICHUIO UX COOT-
BETCTBYIOIIEMY OPa3ACICHUIO
CyIeOHBIX MPUCTABOB,;

- MPaBUJIBHOCTH M TOYHOCTH B pa-
00Te C UCIIOJIHUTEIBHOMN TOKYMEH-
TaIUel Mo B3BICKAHUIO HA UMYIIIe-
CTBO JIOJIKHUKA,

- TOYHOCTH U NMPABUIBHOCTH B pa-
00Te C UCIIOJIHUTEIHHBIMU JI0KY-
MEHTaMHU JIJIsl IPOU3BOICTBA YEp-
YKaHUs U3 3apaboTHOM TUIaThl (Ipy-
TUX JIOXOJIOB) JIOJDKHUKA,;

- IPaBUJIBLHOCTh U TOYHOCTh y4yeTa
MIPOU3BOJICTBEHHBIX B3BICKAHUH 110
HCIIOJIHUTENBHBIM TIOKYMEHTaM;

- MPaBUJIBHOCTH M TOYHOCTH y4eTa
MIPOU3BOJICTBEHHBIX B3bICKAHUM 11O

HCIIOJIHUTENBHBIM IOKYMEHTAM;
- KQYECTBEHHBIN KOHTPOJIb 32 UC-
IIOJIHEHUEM COOTBETCTBYIOILETO
Cy/1e0HOTO MTOCTAHOBJICHHS

8. TPEBOBAHMUSA K MATEPUAJIBHO-TEXHUYECKOMY OBECIIEYEHUIO

MarepuanbHO-TEXHUYECKOE O00€CIeYeHUe MPOU3BOACTBEHHON MPaKTUKU

(TpoM3BOICTBEHHON TPAKTUKW) HAIPABICHO HA JOCTW)KCHUE IEJeH MPAKTUKH U

BKJIFOYAET B CeOs:

IlepeyeHb y4eOHBIX KAOMHETOB,
HEeO0XOTUMBIX JIJIsl pean3auuu
MPOrpaMMbl MPAKTHKH

OcHaleHHOCTDh YUeOHBbIX
Kabuneros !

IlepeyeHb JIMIEH3UOHHOTO
MPOrpaMMHOI0
odecneueHus

Kabuner oGmenpodeccnoHaabHbIX
JTVCIIUTUIAH JIJIS TIPOBEJICHUS y4eO-
HBIX 3aHATUHN (JEKIUH, TpaKTHIe-
CKHE 3aHSTHUS, KOHCYJIbTAIINN ), TE-
KYILEro KOHTPOJISI yCIIEBAEMOCTH U
IIPOMEXYTOUHOH aTTecTanuu o0y-
yarouuxcs Ne 326

KabuHeTr yKOMIIIEeKTOBaH:

— CIELUaJIu3UpPOBAHHOMN Me-
0eJblo, OTBEYAIOIIEl BCeEM
YCTaHOBJICHHBIM HOpMaM H
TpeOOBaHUM;

— TEXHHYECKHMH CPEICTBAMHU
oOyueHwus, (mepeHocHas
ayJIuo U BUJEOaIaparypa);
— HarJIJHBIMU TTOCOOMSIMU
(Tabnuubl A opopmIIeHUs
kaOuHeTa, MIakaTel, yueOHbIe
MaTepuabl)

Kabunet nns camoctoaTensHOM pa-
60ThI 00yuarommuxcs Ne 221

KabuHeTr yKOMIIIEeKTOBaH:
— CHEUUaIu3UpPOBAHHOMN Me-
0eJIbI0, OTBEYAIOIIEH BCEM
YCTaHOBIIEHHBIM HOPMaM U
TpeOOBaHUM,

Microsoft Windows 8;
Microsoft Office 2013-
2016 (Word, Excel, Pow-
erPoint, Outlook, Pub-
lisher);
WNurtepuer-6paysep
Internet Explorer (Bxoaut
B COCTaB ONEPALMOHHON
cucreMsl Microsoft Win-
dows);

CIIC KoncynbranT [lmroc
ot 26.03.2019 r,;

OBC IPR-books

Ne 1246/19;

3BC IOPAUT Ne 179.

! OcnareHHOCTD Crenuan3upOBaHHBIX KAOUHETOB HEOOXOMUMBIX ISl PeaIH3al[ik HPOrPAMMEI
MIPAKTHKH OIpe/ieieHa B CIIpaBKe MaTepUaIbHO-TEXHUUECKOro o0ecnieueHrs o0pa3oBaTesbHOM

IPOTPaMMBI.
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— TEXHHYECKHMH CPEICTBAMHU
oOyueHwus, (mepeHocHas
ayJMo ¥ BHIEOANTIapaTypa);
— HArJISTHBIMU TIOCOOUSMU
(Tabmuub! 11 0hOpMIICHUS
KaOMHeTa, IJIaKaThbl, yueOHbIe
MaTepuabl)

[Tpu mpox0oKAeHUH MPOU3BOICTBEHHON MPAKTHKH (IO MPO(UITIO CHeIHalb-
HOCTH) B MPO(UIBHONW OpraHM3alMu OOYYAIOUTUMCS MPEAOCTABISIETCS BO3MOX-
HOCTbH TOJI30BAaThCA JAabOpaTopusiMu, KaOWHETaMHU, MacTePCKUMHU, HOPMATHBHO-
IIPaBOBOM JOKYMEHTAI[MEN W JIOKAIBHBIMU aKTaMU B MOJPA3ACIICHUSIX OpraHU3a-
U1, HEOOXOUMOMN /IJIsl YCIEIIHOTO OCBOEHMSI 00yUYarOIMMUCS POrpaMMBbl IIPaK-
TUKH Y BBIITOJIHEHUS UMY UHAUBUAYAJIBHBIX 3aaHHM.

9. IEPEYEHb YYEBHbIX I/I3I[AHUI/II71, HUHTEPHET-PECYPCOB,
JOIMOJIHUTEJIBHOU JIMTEPATYPBI

Kaxxapiit oOydaromuiicss B Te4eHHE BCETO Meproia 00yueHus: 00ecnedeH nH-
JUBUTyJIbHBIM HEOTPAHUYEHHBIM JIOCTYTIOM K JIBYM 3JIE€KTPOHHO-OMOIMOTEYHBIM
cucteMaM (JIEKTPOHHBIM OMOJIMOTEKaM) U K DJIEKTPOHHON MHGOPMAIIMOHHO 00pa-
30BaTenbHOM cpene Komnemxka. DneKTpoHHO-0nbInoTeuHas cucremMa (3JIeKTpOHHAs
OuOJIMOTEeKa) U JIEKTPOHHAsE MH()OPMALIMOHHO-00pa3oBaTelibHas cpesia o0ecrneun-
BaeT BO3MOXKHOCTh JOCTyNa 00y4arolerocs U3 J000i TOUKH, B KOTOPOU UMeeTcs
noctyn K cetu HTepHeT, kak Ha Tepputopun Komtemka, Tak u BHe ee. O0CIyXu-
BaHUE CTYJICHTOB YU€OHOU JUTEPaTypOi OCYIIECTBISICTCS HA AaOOHEMEHTE U B YH-
TajgbHOM 3as1e. C mepuoandecKuMu U3JaHusIMUA 00ydarouecs paboTaloT B YUTAIb-
HOM 3aiie. s peanmzaruu paboyeit mporpaMMbl TPAKTUKHA UCTIONB3YIOTCS CIEIy-
IOIIHE YJICKTPOHHO-ONOIMOTEUHBIC CUCTEMBI:

1. DnexkTpoHHO-OnbMOTEYHas cucteMa [PRbooks.

2. DnekTpoHHO-6ubIMoTeuHas cucrema JOPAIT.

3. DnektponHo-oudmoreyHas cucrema SCIENCE INDEX

HNuTepHeT-pecypcesl:

1. Odurmaneheiii caiit Koncrurymnonnoro Cyna Poccuiickoit denepanuu. —
Pexwum noctyna: http://www.ksrf.ru.

2. Odunmanbueiit caiit Bepxoaoro Cyaa Poccuiickoit denepanuu. — Pexxum
nocrtyna: http://www.supcourt.ru.

3. Caiit ®enepanbHOil ciyKObl TOCYIapCTBEHHON CTaTUCTHKU. — Pexum no-
ctymna: http://www.gks.ru.

4. CnpaBouHas uHpopMamoHHo-TipaBoBas cuctema «Koneke». — Pexxum no-
cryna: http://www.kodeks.ru.

5. CpaBouHas uH(popmamoHHO-TIpaBoBas cuctema «Pedpepenr». — Pexxum no-
cryna: https://www.referent.ru.
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6. CnpaBouHo-nipaBoBast  cucrema  «lapant». —  Pexum  jgocryna:
http://www.garant.ru.

/. CnpaBouno-npaBoBas cucrema «Koncynbrantllmocy. — Pexum pocryna:
http://www.consultant.ru.

OcHoBHas JuTEepaTypa:

1. bop3os B. M. IlpaBooxpanutenbHbie opranbl. [IpakTuky™m : yueOHOE MMOCco-
oue mis cpennero npodeccuoHanpHOTrO oOpazoBanusi. — M. : U3a-Bo FOpaiit, 2019.
— 171 ¢. — (Ilpodeccuonansuoe odpazopanue). — ISBN 978-5-534-06286-1. —
Texcr : anextponnslii / IBC FOpaiir [catit]. — URL: https://urait.ru/bcode/433342.

2. boposukos B. b. Yronosuoe npaso. O6mas u Ocobennas yactu. [Ipaktukym
: yaeObHOe rmocobue il cpeHero npodecCHoOHAIBHOTO 00pa3oBaHus. — 4-¢ u3Jl., me-
pepab. u gon. — M. : U3a-Bo Opaiit, 2020. — 375 c. — (IIpodeccuonanpHoe oOpa-
3oBanue). — ISBN 978-5-534-13795-8. — Tekct : snexrponnsiit / IbC HOpaitt
[caiiT]. — URL.: https://urait.ru/bcode/466898.

3. Bunkora T. FO., Haconos C. A., XoxpsikoB M. A. CyI0ycTpoicTBO U IMpaBo-
OXPaHUTENbHBIC OPTaHbI : YYEOHUK U MPAKTUKYM ISl CPETHETO MPOodhecCHOHATBHOTO
obpazoBanus. — 3-e U3 ., nepepad. u gon. — M. : U3a-Bo IOpaiit, 2020. — 351 ¢. —
(ITpodeccuonansuoe odpazoBanue). — ISBN 978-5-534-12314-2. — TekcT : amek-
tpouuslii / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/451427.

4. BnacoB A. A. ApOGutpaxusiii poniecc Poccuiickoit @eneparun : yueOHOE
nocobue s cpeanero npodeccronaapHoro obpaszoBanus. — M. : Uzn-Bo HOpaiir,
2020. — 236 c. — (IIpodeccunonanbrOoe oOpazoBanue). — ISBN 978-5-534-04678-6.
— Texkct : anextponnsiii // DbC FOpaiir [caiiT]. — URL.: https://urait.ru/bcode/453450.

5. Bnacos A. A. I'paxaaHcKuil Ipouecc : yYeOHUK U IPAKTUKYM Ul CPEIHETO

npodeccruoHanbsHOr0 oOpazoBanus. — 9-e¢ m3z., mepepad. m gon. — M. : U3a-Bo
FOpaiit, 2020. — 470 c¢. — (IlpodeccnonansHoe oopazoBanme). — ISBN 978-5-534-
00553-0. — Tekcr : onekrponnbii // OBC IOpaiit [caiit]. — URL:

https://urait.ru/bcode/449549.

6. Bonko A. M., Jlrotsaruna E. A. OcHOBBI npaBa JUisl KOJUIEDKEN : y4eOHUK
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462 c. — (IlpodeccuonanpHoe oopazoBanue). — ISBN 978-5-534-04604-5. — Tekct
: anextpouHbIi // DBC Fpaiit [caiit]. — URL: https://urait.ru/bcode/451242.

18. Heukun A. B., KoxeBuukoB O. A. KonctutynnonHnoe mpaso. I[IpakTuka
BBICIIUX CyIeOHBIX MHCTaHIM Poccuu ¢ KOMMeHTapusiMu : ydeOHOe MocoOue ist
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— (ITpodeccuonanbaoe obpazoBanue). — ISBN 978-5-534-13355-4. — Tekcr : anek-
tpouHbIi // DBC FOpaiit [caiit]. — URL.: https://urait.ru/bcode/457598.

19. Hynuenko JI. A. KoHCTUTYyIIMOHHOE TPaBO : YU4€OHHUK I CPETHETO IMpOo-
¢deccronanbHOro 0opazoBanusi. — 6-e u3a., nepepad. u gon. — M. : U3a-Bo KOpaiit,
2020. — 500 c. — (ITpodeccuonanbHOE oOpazoBanue). — ISBN 978-5-534-08805-2.
— Texkcr : anexkrponnblii // DBC WOpaiir [caiir]. — URL.: https://urait.ru/bcode/451265.

20. Hynnenxo JI. A. KonctutyunonHoe npaso. [Ipaktukym : yuebHoe mocobue
JUTSI CpeTHero MpogeCCHOHaNbLHOTO 0Opa3zoBanusi. — 4-e uzn. — M. : 3n-Bo KOpaiir,
2020. — 263 c. — (IIpodeccunonanbrOoe o6pazoBanue). — ISBN 978-5-534-13750-7.
— Texkcrt : anextponnsiii // DbC FOpaiir [caiiT]. — URL.: https://urait.ru/bcode/466775.

21. OpranuzaioHHOe U ITPaBoBOe obecredeHre NHPOPMAIIMOHHOM 6e301MacHO-
CTH : YYEOHMK U MPAKTHKYM JUIs CpenHero npodeccruonaipHoro oobpazoBanus / T. A.
[TomsxoBa, A. A. Ctpensiios, C. I'. UyOykosa, B. A. HuecoB. — M. : U3a-Bo FOpaiir,
2020. — 325 c. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-00843-2.
— Texkcrt : anexrponnstii // DbC FOpaiir [caiit]. — URL.: https://urait.ru/bcode/451933.

22. IIpaBooXpaHUTENbHBIE OpraHbl : yUeOHHUK JUIsl CPEeIHEro mpogeccHoHaNb-
HoTOo oOpazoBanus / H. I'. Croiiko [u ap.]. — 4-e u3a., nepepad. u gorn. — M. : U3n-Bo
FOpaiit, 2020. — 432 ¢. — (Ilpodeccuonanpaoe oopazosanue). — ISBN 978-5-534-
12276-3. — Tekct : oanektponnsii // DOBC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/456605.

23. PepkenkoB A. ., Menuxos B. M., [llaponos C. A. TpynoBoe mpaso : yueo-
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— ISBN 978-5-534-07901-2. — Texkcr : anextponHsiit // OBC IOpaiit [caiir]. — URL:
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24. YronosHoe mipaBo. O6mias yacte. [IpakTukym : yaeOHOE TTOCOOHE JIIs Cpe/I-
Hero npodeccuonanbHoro oopazosanus / U. A. Iloapoiikuna [u ap.]. — 2-e uzna., ne-
pepad. u gom. — M. : U3a-Bo IOpaiit, 2020. — 379 ¢. — (Ilpodeccuonanbroe obpa-
3oBanue). — ISBN 978-5-534-06432-2. — Texkct : anextponsbiit // DbC HOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/451209.
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25. YronosHoe mpaBo. OcobenHas yactb. [IpakTukym : yueOHOE mocobue st
cpenHero npodeccuonansHoro odpasosanus / U. A. Tlogpotikuna [1 ap.]. — 2-€ u3 .,
ucnp. u gon. — M. : U3a-o Opaiit, 2020. — 422 ¢. — (IIpodeccuonanpHoe 06pazo-
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Epmios, B. A. laBeiioB. — 5-¢ u3a., nepepad. u gon. — M. : M3a-Bo IOpaiir, 2020. —
390 c. — (Ilpodeccuonanbroe oopazoBanne). — ISBN 978-5-9916-6828-6. — Tekcr
: anexktpouHbIi // DBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/451437.

28. YronoBHO-TIpOIIECCYalbHbIE aKThHI : ydeOHOe TocoOue IJsi CPEeIHEero Mmpo-
dbeccrnonanpHOro obpazoanus / I'. B. Ctapomy6oBa [u ap.]. — 3-e u3a. — M. : U3n-
Bo [Opaiit, 2020. — 477 c. — (Ilpodeccuonansroe odpazoBanue). — ISBN 978-5-
534-13835-1. — Tekctr : osnextponHsli // OBC IOpaiitr [caiit]. — URL:
https://urait.ru/bcode/467053.

29. lllysanosa H. H., iBanoBa A. FO. OcHOBBI 1e10NIPOU3BOACTBA : YUCOHHUK U
NPaKTHKYM 715 cpeniHero npodeccuonansHoro oopazosanus / H. H. llyBanoga, A. 1O.
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IIpunoxenne 1
Horosop Ne
0 MPAKTHYECKOH MOATrOTOBKE 00y4YalOMUXCA ABTOHOMHON HEKOMMePYeCKOoi
OpraHu3anum npodeccuoHaIbHOro oopazoBanus «MoCKOBCKHH 00,1aCTHOM
TYMAHUTAPHO-COLHAJIbHBIA KOJJIEIA))

am. Kpackoso « » 20 T.

ABTOHOMHasI HEKOMMEpYECKas opraHuzarus npodeccruoHaibHoro oopazoanus «Moc-
KOBCKHI1 00J1aCTHOW I'yMaHUTapHO-COLMANIBHBIN Komutex» («MocKoBCKUi 001aCTHOM ryma-
HUTAPHO-COLUANIBHBIA KOJUIEIK»), OCYILECTBIISIONIAs 00pa30BaTEIbHYIO ACSITEIHLHOCTh HA
OCHOBAHUWU JIUIICH3UHU Ha OCYIIECTBICHUE 00pa3oBaTenbHOM AesTenbHOCTH OoT 09.07.2019 1.
Ne 78078 (una 6manke cepus 50JI01 Ne 0009958), BeiganHON MUHHCTEPCTBOM 00pa30BaHUS
MockoBckoil 06iacT, UMeHyeMasl B JanbHeiem «Opranuzanus», B juie qupekropa Jlo-
ruHoBou JIroamusel @e10poBHBI, JEUCTBYIONIETO HA OCHOBaHMK Y cTaBa Kosemxka ¢ onHoOM
CTOPOHBI, U ,
UMEHYEeM B JTaJIbHEHIIIEM «IIpodunbuas OpraHu3aIus», B JIAIIE
, JEUCTBYIOIIETO HA OCHOBaHUHU
, C JIpyrol CTOpPOHBI, UMEHYE-
MBbI€ 10 OT/IeIbHOCTH « CTOpOHa», a BMecTe — « CTOPOHBI», 3aKJIFOYUIIN HAacTOs UK JloroBop
0 HIDKECJICTYIOIIEM.

1. Ilpeamer [orosopa

1.1.IIpeamerom HacTtosmiero JloroBopa siBisleTCsl OpraHu3alys MpakTUUeCKOM moaro-
TOBKU 0Oydaronuxcs (fajiee — npakTuyeckas moAroToBKa).

1.2. O6pa3oBarenbHas mporpaMmMa (TIporpaMMbl), KOMIIOHEHTHI 00pa30BaTeNLHON MPO-
IpPaMMBI, IIPY peaIn3alnui KOTOPBIX OPraHU3yeTCs MPaKTUYECKas MOATOTOBKA, KOJIUYECTBO
00y4aronMxcsi, OCBAaMBAIOLINX COOTBETCTBYIOLME KOMIIOHEHTHI 0O0pa30BaTENIbHOM Mpo-
rpaMMBbl, CPOKH OpPTaHU3ALMH IPAKTUYECKOM MOJArOTOBKH, coryacytorcsa CTOpoHaMU U SIBJISI-
I0TCSI HEOTheMJIEMOM yacThio HacTosero Jlorosopa (IIpunoxenue 1).

1.3. Peanu3arust KOMIIOHEHTOB 00pa30BaTEIbHOMN MPOrpaMMbl, coriaacoBaHHbIX CTOpo-
Hamu B [Ipunoxenun 1 k Hacrosmemy JloroBopy (Z1anee — KOMIOHEHThI 00pa30BaTeIbHOM
IIPOrpaMMBbl), OCYILECTBIsIeTCs B moMenieHusx [IpodunbHoil opranusanum, nepeyeHb KOTo-
pbIx coryacyetcs:i CTOpOHaMM U SIBISIETCS HEOTHEMIJIEMOW 4acThiO Hacrosuiero Jlorosopa
(ITpunoxenue 2).

2. [IpaBa u o6s3anHOCcTH CTOPOH

2.1. Opranuszanus o6s3aHa:

2.1.1. ne nmo3uee, yem 3a 10 pabounx qHEH 10 Havaga MPAKTUYECKOW MOJTOTOBKH TIO
Ka)KJIOMY KOMIIOHEHTY 00pa30BaTeNbHOM MporpamMmsl peactaButh B [Ipodunbhyto opranu-
3alMI0 MOMMEHHbIE CTUCKU 00YYarOIIMXCs, OCBAUBAIOIINX COOTBETCTBYIOLINE KOMIIOHEHTHI
00pa3oBaTeNbHON IPOrpaMMbl IOCPEACTBOM MPAKTUUECKON OATOTOBKH;

2.1.2. Ha3HAYUTH PYKOBOAUTEIS IO MPAKTUIECKON MOATOTOBKE 0T Opranu3anuu, KOTo-
phIN:

— o0ecnieurBaeT OpraHU3aIMI0 00pa30BaTENbHON JEsITENbHOCTH B (popMe mpakTude-
CKOM MOATOTOBKY MPHU peaan3alii KOMIOHEHTOB 00pa30BaTeNbHON MPOrPaMMBbL;

— OpraHu3yeT ydacTue OOydYaroIMXCs B BBINOJIHEHUM OIPEACIEHHBIX BHJIOB padoT,
CBS3aHHBIX C OyayIiei npopecCuOHaTbHOMN 1eATeIbHOCTbIO;
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— OKa3bIBa€T METOJANYECKYIO TIOMOIIb 00YJaIOIIUMCS ITPH BHITTOJIHEHUH OTIPEIEICHHBIX
BUJIOB paboT, CBA3aHHBIX ¢ Oyaymiei mpodecCuoHaNbHOM 1eATeIbHOCTbIO;

— HECeT OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHUKOM [IpoduibHoii op-
raHu3alyy 3a peaqn3aluio KOMIOHEHTOB 00pa30BaTEIbHON MPOrpaMMBbI B (hOpME ITpaKTUde-
CKOH ITOATOTOBKH, 32 KU3Hb U 3/I0pOBbE 00yUaromuxcs u paboTHukoB OpraHu3anuu, coOro-
JIEHUE UMH MPABUIT IPOTUBOMOKAPHON O€30MaCHOCTH, IPABMII OXPaHbl TPY/la, TEXHUKH 0e3-
OMACHOCTH ¥ CAHUTAPHO-3MUEMHUOIOTUYECKUX MPABUI U TUTUEHUYECKUX HOPMATHUBOB;

2.1.3. mpu cMeHe pyKOBOJHUTENS MO MPAKTUIECKON MOATOTOBKE B 3-THEBHBIN CPOK CO-
00muTh 00 3TOM [IpodunbHOI opraHu3aIuu;

2.1.4. ycTaHOBHUTH BUJIBI YUEOHOM IEATEIHOCTH, IPAKTUKH U MHBIE KOMIIOHEHTHI 00pa-
30BaTeIbHONM IPOrpaMMbl, OCBaMBaEMble OOydYaroIUMUCA B (OpME MPAKTHUECKOW MOJr0-
TOBKH, BKJIIOYasi MECTO, MPOJIOJKUTEIBHOCTD U IEPUOJ] UX PEATU3ALINH;

2.1.5. HanpaBuTh oOydaronuxcs B [IpoduiabHy0 OpraHu3aiuio s OCBOCHHS KOMIIO-
HEHTOB 00pa30BaTeNbHOIN MPOrpaMMBbl B popMe MPAKTUUECKOM MTOATOTOBKH.

2.2. 1IpodunabHasi opranu3anms odsizaHa:

2.2.1. co3aaTh yCIIOBUS JJIsl peaTu3alui KOMIOHEHTOB 00pa30BaTelIbHOM MPOTPaMMBbI B
dbopMe mpaKkTHUEeCKON MOATOTOBKH, MPEOCTaBUTh 000PYI0OBAaHUE U TEXHUYECKUE CPEJCTBA
o0ydeHus B 00beMe, MO3BOJISIONIEM BBINOJIHATh ONpEAENIEHHbIE BUABI PA0OT, CBSI3aHHBIE C
Oynytiei npohecCHOHATBHON AeATeIbHOCTHIO O0YyUaIOIITNXCS;

2.2.2. HAa3HAYUTH OTBETCTBEHHOE JIUI0, COOTBETCTBYIOIIEE TPEOOBAHUSIM TPYIOBOTO 3a-
KoHozaaTenbcTBa Poccniickon denepanuu o T0MyCKe K NEAArOru4ecKor AesATeIbHOCTH, U3
ymcia paboTHUKOB [IpodunpHoi opranuzanun, KOTOpoe 00ECIeUYnBaET OpraHU3alUIo pea-
JN3allid KOMIIOHEHTOB 00pa3oBaTeIbHOM MPOrpaMMbl B (hOpMe MPAKTUIECKOW MOJTOTOBKU
co croponsl [IpoduibHON opranu3anuy;

2.2.3. Ipu CMEHE JINIA, YKa3aHHOTO B IMyHKTE 2.2.2, B 3-THEBHBIA CPOK COOOIIUTH 00
sToM OpraHu3anuu;

2.2.4. obecrieunTh O€30MAaCHBIE YCIOBUS pealii3alliil KOMIIOHEHTOB 00pa30BaTeIbHOM
nporpaMMbl B (popmMe MpakTUYECKON MOATOTOBKH, BBIIIOJIHEHHUE MPABHII MPOTUBOMOXKAPHOU
0€30MacHOCTH, IPABUII OXPaHbl TPY/1a, TEXHUKH O€30MaCHOCTH U CAHUTAPHO-31HIEMUOJIOT -
YECKUX MPaBUJl U TUTHEHUYECKUX HOPMATHUBOB;

2.2.5. IpOBOANTH OIEHKY YCIOBHUI Tpy/ia HA pabOUMX MECTaxX, UCIOIb3YEMBIX TIPH pea-
JU3aliy KOMIIOHEHTOB 00pa30BaTeNbHOM MporpaMMbl B (hOpMe MPaKTUYECKON MOArOTOBKH,
¥ co001aTh pykoBoauTeN0 OpraHu3aiuu 00 yCIOBHUSAX TPY/la M TPEOOBaHUSAX OXPaHbI TPyAa
Ha paboueM MecTe;

2.2.6. 03HAKOMUTH OOYYAIOIIUXCSl C MPAaBWJIAMH BHYTPEHHETO TPYJIOBOTO paclopsiaKa

[IpodunsHOI Opranu3anuu, :
(_}/Ka3b16al0mCﬂ UHble IOKAJIbHblE

HopmamusHble akmul [Ipoghunernoil opeanuzayuu)

2.2.7. IpOBECTU MHCTPYKTAX 00ydaroUIMXcs 0 OXpaHe TPy1a U TEXHUKE 0€30MaCHOCTH
U OCYIIECTBIIATH HAJ30D 32 COOJIIOICHUEM O0YYArOIIMMICS MPABUI TEXHUKH 0€30MTaCHOCTH;

2.2.8. mpe1oCTaBUTh O0YYAIOIIMMCS i PYKOBOIUTEIIO MO MPAKTUIECKON MOATOTOBKE OT
Opranuzanuu BO3MOXHOCTb I0JIb30BaThCs nmoMeneHussMu [lpodunsHoil oprannzanuu, co-
rinacoBaHHbiMU CTopoHamu (mpuiioxeHue Ne 2 k Hacrosimiemy JloroBopy), a Tak:ke Haxo/si-
MIMMUCS B HUX 000PYIOBaHUEM U TEXHHYECKUMU CPEACTBAMU OOyUEHUS;

2.2.9. 060 Bcex ciayyasix HapylIeHHUs 00Yy4aroIUMUCs MPaBUI BHYTPEHHETO TPYAOBOTO
pacrnopsiika, OXpaHbl TPyAa U TEXHUKH 0€30MaCHOCTH COOOIIUTh PYKOBOJUTEINIO 1O MPAKTH-
YeCKOM MoAroToBKe oT OpraHu3aium.
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2.3. Opranuszauusi uMeeT NMPaBo:

2.3.1. oCymeCTBIIATH KOHTPOJIb COOTBETCTBUS YCIOBHH peann3aiui KOMIIOHEHTOB 00-
pa3oBaTeIbHON MPOTrpaMMbI B JOpPME MPAKTHIECKOH MOATOTOBKY TPEOOBAHUSM HACTOSIIIETO
[orosopa;

2.3.2. 3anpamuBarh HHGOPMAIHI0 00 OpraHU3alUK IPAKTHIECKON IMOJATOTOBKH, B TOM
YHCIIe 0 Ka4ecTBE M 00beME BBHITIOJTHEHHBIX 00YYarOIUMHUCS pa0oT, CBSI3aHHBIX C OyAyIIen
po¢eCCHOHAIBHOM AeSTEFHOCTHIO.

2.4. TlpopuabHasi opraHu3aiusi UMeeT MPaBo:

2.4.1. TpeGoBaTh OT 00yJAIOMUXCS COOMIOCHUS MMPAaBUII BHYTPEHHET0 TPYIOBOTO pac-
MOPSIZIKA, OXPAHbI TPYJa U TEXHUKUA 0€30MaCHOCTH, PeKUMa KOH(PUICHIIMATLHOCTH, TIPUHS-
toro B [IpoduibHON opraHu3anuu, nIpeapruHIMaTh HEOOXOUMBIC TEHCTBUS, HAIIPABJICH-
HBIC Ha MIPEIOTBPAICHUE CUTYallUH, CIOCOOCTBYIONICH pa3TialeHu0 KOHQHUISHIIHATEHON
nHpopMmanuu;

2.4.2. B cny4yae ycTraHOBIeHHUS (pakTa HapymieHHs 0OydalOUIMMECS CBOMX OOSI3aHHO-
CTeH B TIEPUOJ OpPTaHM3AIMU TMPAKTUYCCKOW MOJITOTOBKH, PEKHMa KOHPHUICHIIUAILHOCTH
NPUOCTAHOBUTH PEATU3AIIUI0 KOMIIOHCHTOB 00Pa30BaTEIbHOM MPOrpaMMBbI B (hOpME MPAKTH-
YEeCKOW TOJTOTOBKH B OTHOIICHHH KOHKPETHOTO 00YJaroIIerocs.

3. Cpok aeiicTBHSA 10r0BOpPa
3.1. Hacrostimuii JloroBop BCcTymaet B CHTy TOCTIE €ro MOJIUCAHUS U IEUCTBYET JI0 MOJI-
HOro ucnoiaHeHus: CTOpoHaMH 0053aTeNbCTB.

4. 3aKJII0YHNTEIbHDBIC MOJI0KEHUS

4.1. Bce cniopsl, Bo3HHKaroImue Mexay CTopoHamu 1o HactosmeMy Jlorosopy, paspe-
matoTcss CToOpoHaMU B TIOPSIJIKE, YCTAaHOBIEHHOM 3aKOHOAaTeIbCTBOM Poccuiickoit denepa-
LIUH.

4.2. 3menenune Hacrosmiero JloroBopa ocymiecTrisieTcst mo coryiameHuio CTOpoH B
MMMCbMEHHOM (popMe B BUJIE JOMOTHUTEIBHBIX COTIIAICHUH K HAacTosIIeMy JloroBopy, KOTo-
phI€ SBIAIOTCS €r0 HEOTHEMIIEMON YACTHIO.

4.3. Hactosimuii JIoroBop COCTaBJEH B ABYX DK3EMIUISIPaX, MO OJHOMY JJIS KaXKJI0U U3
Cropon. Bce ak3eMIuIsipbl UMEIOT OJIMHAKOBYIO FOPUINYECKYIO CHITY.

5. Anpeca, pekBu3uThI M nognucu CTopoH

Opranusanus: IIpopuiabHas opranusanus:

ABTOHOMHasT HEKOMMeEpHYecKas OpraHU3aIs
npodeccuonanbHoro o0pazoBanus  «MOCKOB-
CKAH O00JacTHOW TYMaHHTapHO-COIUAIbHBIN
KOJUIEIKY (TonHOE HAaMMEHOBAHUE OPTaHU3AIINN)

Appec: Poccuiickas @enepauus, 140079, Appec:
MockoBckas o0, r. JIro6epusl, am. Kpackoso,
yi. Kapia Mapkca, 1. 117, komH. 27

Tenedon/Pakc/Anpec dnekTponHoil nmoutel: Tesnedon/Pakc/Anpec 31eKTPOHHOM MOYTHI:
(495) 501-44-72, (495) 501-44-22,
(495) 557-30-54; info@college-gsc.ru

Hupexrop JI. @. JlornHoBa PykoBonuTenn /
(noonucv)  (pacwugpposra noonucu)

MLIL. (mpu HaNTMYMH) MLIL. (ipu HaNIMY¥H)
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K 10roBopy Ne

ITpunoxxenue 1

oT

YcaoBus OpraHm3anuu 1 MPpoOBEACHUS HpaKTI/IqECKOﬁ
NOATOTOBKH oﬁyqaloumxca

HanmenoBanue KomnoneHTs! KouecTEo Cpoku opranuzanuu
No o0OpasoBarenbHON o0OpasoBarenbHON O — MPaKTUYECKOU
IPOrPaMMBI IIPOrpaMMBbl i IIOJITOTOBKH
1 2 3 4 5
Opranusanus: IIpopuniabnas opranusanus:

ABTOHOMHAsi HEKOMMeEpYECKas OpraHu3aius
npodeccuonansHoro o0pazoBanus  «MOCKOB-
CKMl 00MacTHOH TyMaHHUTapHO-COIMAIbHBIHI
KOJUTEK»

Anpec: Poccuiickas @enepanust, 140079,
MockoBckas 001, r. JIro0episl, amn. Kpackogo,
yn. Kapna Mapkca, 1. 117, komH. 27

Tenedon/Pakc/Anpec IeKTPOHHONH MOYTHI:
(495) 501-44-72, (495) 501-44-22,
(495) 557-30-54; info@college-gsc.ru

Hupexrop JI. ®. JlornHoBa

MLIL. (mpu Hanmu4mM)

(HOJ'IHOG HaMMCHOBaHUEC opraHmauI/m)

Anpec:

Tenedon/Paxc/Anpec 3JIeKTPOHHOUH MOYTHI:

PykoBonutens /

(noonucv)  (pacwugposka noonucu)

MLIL. (mpu HaTM9YwH)
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ITpunoxxenune 2

K 10roBopy Ne oT

Ilepeyenb nomemenuii IlpoguiabHoOl Opranu3anum, UCMOJAb3yeMbIX JJISl OPTraHU3 AU
NMPAKTHYECKOH MOATOTOBKH 00yYAKOIIMXCS

HaunmeHnoBaHMEe CTPYKTYPHOTO
nonpazaenenus [IpodunpHON
opranu3zaium, ooecreyuBaromei
peanu3anuio komnoneHToB OII B hopme
MPAKTUYECKOUN MOATOTOBKHU

1 2

HanmenoBanue nomemenus [IpodunsHoit
OpraHu3anuu, ooecrneynuBarouiei
peanu3anuto komnoHeHToB Ol B hopme
PAKTHUYECKOH MOJArOTOBKU

CTOpOHBI MNOATBCPIKAAIOT, UTO ITIOMCIICHUA HpO(i)PIJ'ILHOfI OpraHu3aly HaXOOATCA B HAAJIC-
JKaleM COCTOAHUU U COOTBETCTBYIOT YCIIOBUAM HACTOALICTO ,Z[OFOBOpa.

Opranusanus: IIpopuiabHas opranusanus:

ABTOHOMHasT HEKOMMeEpHYecKas OpraHU3aIs
npodeccuonansHoro o0pazoBanus  «MOCKOB-
CKMl 00MacTHOH TyMaHHUTapHO-COIMAIbHBIHI
KOJIJICK (momHOE HAaMMEHOBAaHUE OPTaHU3AIIIH)

Appec: Poccuiickas @enepauus, 140079, Appec:
MockoBckas 001, r. JIroOepubl, amn. Kpackoso,
yi. Kapna Mapkca, 1. 117, komH. 27

Tenedon/Pakc/Anpec nekTponHoil nmouthl: Tenedon/Paxc/Anpec 3T1eKTPOHHOIH MOYTHI:
(495) 501-44-72, (495) 501-44-22,
(495) 557-30-54; info@college-gsc.ru

Hupexrop JI. ®@. JlornHoBa PykoBoauteins /
(noonucv)  (pacwugposka noonucu,)

MLIL. (mpu Hanmu4mM) MLIL. (mpu HaTM9YwH)
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IIpunoxenue 2

ABTOHOMHAsI HEKOMMEpUYECKasi OpraHu3aIus mpoecCHOHATEHOTO 00pa30BaHUs
«MocKkoBCKHii 00JIaCTHON T'YMAHUTAPHO-CONMATbHBIN KOJLJIEIA))

IIPUKA3

« _» 20 T KpackoBo Ne

0] HampaBJCHUMN CTYACHTOB Ha NIPAKTUKY

CormacHo  KalleHmapHoMy rpaduky  y4deOHOro  mporiecca ABTOHOMHOM
HEKOMMEPYECKON opraHu3aiuu npodeccuoHaibHOro o0pa3zoBanus « MOCKOBCKUN
00JIaCTHOM TYMaHUTAPHO-COLUANBHBIN KoJutek» (nanee Komnemx) na 20 /20
y4eOHBIHN TOJ

IMPUKA3BIBAIO:
1. Hanpasuthk oOy4aroniuxcs Komnemxa dbopmbl 0OydyeHus  Kypca
CHEeIHATIEHOCTH Ha  TMPOW3BOACTBEHHYIO  MPAKTHKy  TIO

PO EeCCHOHATIBHOMY MOJTYJIIO

Cc 20 r. mo 20 1. B cieAymrolIde OpraHu3alud U
Ha3HAYUTh PYKOBOAUTENEH MTPAKTUKU:

Ne D.1.0. MecTo npoxoKIeHHs ®.1.0.
n/n o0yyaromerocst NMPAKTHKH, ajpec PYKOBOIITEIH NPAKTHIH
ot Kosnneqxka
1 2 3 4
1.
2.
3.

2. O0miee  pyKOBOACTBO  OpraHU3alMEd  MPOU3BOJACTBEHHOW  TMPAKTHUKH
0Oy4YaroIIMXCcs BO3JIOKUTh Ha 3aBEIYIOLIETrO MpakTUYecKuM ooyuenueM (QHO).

3. KoHTposb 3a uCMOJIHEHUEM TIPUKa3a BO3JIOKHUTH HA 3aMECTUTENSI TUPEKTOPA T10
yueOHO-MeToInuecKoit padote (PHO).

J{upexTop JI.®. JlornHoBa
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